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Career and Technical Education Appeal Process
CTE Revitalization Grant

December 2013


Staff at the Oregon Department of Education strive to make decisions that balance the needs of the student with the procedural needs in program administration at the state level.  The CTE Revitalization Grant Advisory Committee will recommend proposals to be funded based on the rules set forth in OAR 581-044-0210 through 581-044-0260.  There may be an occasion that a Charter School, School District or Education Service District (ESD) may wish to have a decision reconsidered.  
When this occurs, the following simple process will be used.
1. The Charter School, School District or ESD will submit an appeal request form (below) within seven calendar days from the date of the notification letter to appeal the funding decision.
2. ODE staff will review the appeal request and make contact with requestor to clarify the information provided.

3. ODE staff will review the decision process used including such things as communication and notice, following process, extenuating circumstances, etc.

4. Within four (4) business days of receipt of the request, ODE staff will provide a memo outlining the review process and a recommendation for resolution to the ODE director.

5. Within six (6) business days of receipt of the request, the ODE director will provide a written response which includes a decision regarding the appeal.  
	Contact Information:

	Institution
	

	Full Name
	

	Email
	

	Primary Phone
	

	Address
	

	City
	
	State
	
	Zip
	

	Signature of President/Superintendent:

	Date:

	Decision in Question:

	Please explain the decision being appealed.
	

	Please explain the reason why you are appealing this decision.

Please include any evidence that would assist in the appeal.
	

	Please explain resolution requested.
	

	Submission Information:  

The appeal request must be RECEIVED by ODE within seven calendar days from the date of notification letter.

	Please complete this form and send to the Oregon Department of Education (ODE) in one of the follow methods of delivery:

	Mail:
Donna Brant
Oregon Department of Education
RE: Career and Technical Education

255 Capitol St NE
Salem, OR 97310
	Email:

Donna.brant@state.or.us
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