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Background, Purpose and Operating Policies of the Advisory Committee for the 

Career and Technical Education Revitalization Grant Program

The CTE Grant Advisory Committee has been established pursuant to the requirements of HB 3362 (2011), which created the Career and Technical Education Revitalization Grant Program. The program was reaffirmed in 2013 through HB 2913 and SB 498.  The Department of Education and the Bureau of Labor and Industries have convened the Advisory Committee for the purpose of setting goals for the program, developing grant criteria, reviewing applications for grants and recommending determinations on the applications.  The Advisory Committee will make its recommendations to the Deputy Superintendent of Public Instruction and the Commissioner of the Bureau of Labor and Industries .
The following operating policies have been adopted:

I. Advisory Committee Operating Policies
a. The Advisory Committee will meet at the request of and the discretion of the Deputy Superintendent of Public Instruction and the Labor Commissioner.
b. The Commissioner and Deputy Superintendent will ask the Advisory Committee to review and provide: 

i. Proposed OARs to implement the Career and Technical Education Revitalization Grant Program prior to consideration by the State School Board;

ii. Goals for the program and grant criteria;

iii. Request for Proposals used to solicit grant applications; 
iv. Grant application scoring and criteria; and 

v. Recommendations related to awarding of grants. 
II. Committee Membership

a. As required by ORS 344.075, the Committee will include representatives from business, industry, labor and education providers.  Additional “interested parties” may be appointed to the Committee at the discretion of the Commissioner and Deputy Superintendent. 
b. The Committee will meet as necessary during the 2013-2015 biennium to provide recommendations on the administration of the Career and Technical Education Revitalization Grant Program.
c. The Commissioner and Deputy Superintendent will also appoint Co-Chairs to lead Advisory Committee discussions.
d. All appointed Committee members shall serve as voting members when a vote is called for. 
e. Staff from the Department of Education, the Bureau of Labor and Industries, and Community Colleges and Workforce Development will participate in Committee meetings and discussions; staff will be available to the Committee as a technical resource.

III. Committee Organization
a. With advance written notice to the Deputy Superintendent and Commissioner, a Committee member may designate a stand-in if they are unable to attend a particular meeting.  Stand-ins will not be allowed to vote on issues or participate in the scoring of grant applications. 
b. Committee members will be expected to declare any conflict of interest issues to the Commissioner and Deputy Superintendent as well as other Committee members.  
c. Minutes of all meetings of the Committee will include:
i. Attendance of all members and staff
ii. Any announcements of conflicts of interest
iii. Discussion and recommendations from the Committee
A written record of minutes will be prepared by Bureau of Labor and Industry and/or Department of Education staff.  Minutes will be posted to the Department of Education website for the CTE Revitalization Grant within a reasonable time after a meeting.
d. All meetings of the Committee will be open to the public.
IV. Recommendations of the Committee
a. Decisions and recommendations of the Advisory Committee on issues and policy will be made by a simple majority vote of Committee members present.  
b. The Committee will attempt to make consensus decisions and recommendations on program goals,  administrative rule (OAR) language, development of the Request for Proposals (RFP) and on scoring criteria.  In the event consensus cannot be achieved, a description of the dissenting opinion(s) will also be recorded in the minutes. 
c. Recommendations on grant awards will be made using a scoring process based on the criteria found in statute (ORS 344.075) and further outlined in OARs and RFPs.  Committee members will be invited to score grant applications, except for those that present a conflict of interest.  If a Committee member has a conflict or a relationship with a particular applicant, they will not be asked to score that application. 

d. Final decisions on grant awards will be made by the Department of Education and Bureau of Labor and Industry staff based on recommendations provided by the Advisory Committee. 


