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The application for Secondary Career Pathways Funds has moved online .  It is recommended that the CTE Regional Coordinator conduct the following steps to complete the process.

1. Using the worksheet linked below, gather the necessary input for the application.  This will require the meetings and conversations that were conducted in the past.  The worksheet is provided as a tool to be completed by any of the participants in the process.  Required participants include the teacher, an administrator and the CTE Regional Coordinator. 



2. Obtain a copy of the signed assurances from the superintendent of the district.  One assurance per district is fine but it will need to be scanned and uploaded with each program’s application.


[bookmark: _GoBack]

3. Log on to the website provided.  The online application is identical to the worksheet.  Copy and paste information to the online application.  Upload assurances.  Submit.

4. CTE Regional Coordinators will have access to a report showing the status of each submitted application and a listing of those not submitted.

All applications are due no later than November 30, 2016. 

Grants not approved by December 1, 2016 will be liquidated - the funds will be reallocated.



Worksheet Guidance:

The worksheet is provided as a tool for you to gather the information that will be required in the online application.  Please consider sending a copy of the final budget to the business manager in each location so they are aware of what has been submitted.

 General Information:
The top section includes general information to create the grant shell.  The online tool as a link to the InstID website so you can look that up later if you wish. 
Budget:
Please do not change or add to object codes.  If an item does not fit directly into one of these, please use your professional judgement to assign it into one of the codes provided.

Narrative:
1. The first narrative response describes who was brought together to make the decision on how to spend the grant funds.  There are three required participants:
· The teacher of the program
· The school or district administrator
· The CTE Regional Coordinator
Often the advisory committee for the program is also consulted.

The application will not be approved if this section does not describe how the required participants were involved.

2. Describe what will be purchased with the grant funds.  There needs to be enough detail to give the reader a picture of how the funds will be used.  

Example:
The focus of this investment is to significantly increase opportunities for student to design and create projects.  We currently have three Davinci CNC routers that have a limited work envelope (7.5”x11”).  This investment of a new router that has a 48”x24” work envelope, will dramatically increase what we can mill.  Many of my ITE students could employ this new router right now for their current projects.  Additionally, this large bed CNC will allow us to integrate CNC skills into the Woodworking and Advanced Wood working curriculums, as well as increase the CNC concepts within the engineering curriculum in both our IDEA and DREAM classes.  Both move students further into current industry skills.
  
Non-Example:
We will be purchasing equipment recommended by our advisory committee.


For more information contact:

Donna Brant		donna.brant@ode.state.or.us
			503-947-5622

Barbara O’Neill	Barbara.oneill@ode.state.or.us
			503-947-5787
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The district assures and certifies compliance with the regulations, policies, and requirements as they relate to the acceptance and use of state funds for programs included in this application:

· Funds will be spent only to expand the CTE Program of Study generating the funds to serve more students or to otherwise improve the existing program.

· Decisions about the expenditure of funds will be made in collaboration with the teacher of the CTE Program, the CTE Regional Coordinator, and school administration.

· Funds awarded will not be used to supplant funds budgeted by the district for the CTE Program generating the funds during the 2015-2016 and the 2016-2017 school years.

Reporting requirements include, but are not limited to:

		Prior to distribution:

· Approved budget for expenditure of funds

· Signed Assurances

		[bookmark: _GoBack]June 30, 2017:

· Expenditure report accounting for use of funds in the appropriate Program

· Verification of non-supplanting





I agree to these assurances.

District:_____________________________________________________________



School:_____________________________________________________________









Signature of Superintendent						Date
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Worksheet
Data Submission

		Worksheet - Secondary Career Pathways Fund

		2016-2017 School Year - Due November  30, 2016

		District Institution ID 

		District Name

		School Institution ID

		School Name

		Business Manager

		Business Manager Email

		Regional Coordinator Email

		Regional Coordinator Name

		Allocation Amount

		Career Area

		CTE Program of Study Title

		Teacher Name

		Teacher Phone

		Teacher Email

		Budget

		Object Code		Object Description		Instruction Regular 1XXX		Instructional Staff Development 2240		Total by Object

		1XX		Salaries						$0				Ag, Food and Natural Resources

		2XX		Benefits						$0				Arts, Information and Communication

		31X		Instructional, Professional and Technical Services						$0				Business and Management

		34X		Travel						$0				Health Sciences

		390		Other General Professional and Technical Services						$0				Human Resources

		4XX		Supplies and Materials						$0				Industrial and Engineering Systems

		460		Non-Consumable Items						$0

		470		Computer Software						$0

		480		Computer Hardware						$0

		550		Capitol Outlay						$0

		690		Administrative Cost						$0



				Total by Function		$0		$0		$0

		Narrative Responses

		1.  It is required to have - at a minimum - the CTE teacher, the CTE Regional Coordinator and the school administrator involved in the decision on how these funds will be spent.  Please describe how each of these participants were involved in the decision.  The application will not be approved if it does not describe how the required participants were involved.

		2.  Provide a narrative response to the planned purchases.  Please provide enough detail to give the reader a picture of the activities being conducted.  Please see the embedded instruction sheet above for an example of the level of detail.





























































































































































































































































































































































































































































































Please fill out the white sections of this worksheet completely.  Then the CTE Regional Coordinator will upload information into the online application.

When you are ready to enter the application, make sure you have a scanned copy of the signed assurance.  You will upload the signed assurances through the online application.
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