
 

Essential Skills District Policy Requirements 

Documentation  
Districts must retain documentation of student scores for all assessment options eligible for 

use in meeting the Essential Skills graduation requirement through the time a student exits 

the public school system. Although it is not required, ODE strongly recommends that districts 

develop a policy regarding the retention of student work and student performance data to 

ensure that sufficient evidence is available in the event of a student appeal.  

Student Appeals 
Districts must develop a process allowing students to appeal the district decision to deny a 

high school diploma based on the Essential Skills graduation requirement. This process 

must address both the invalidation of an assessment based on an impropriety or, for locally-

administered assessments such as Work Samples, the score received on the assessment.  

It may be helpful for districts to address the following considerations when establishing a 

student appeals process: 

o Whether to establish a set window of time in which a student may appeal 

o How to notify students of the appeals process  

o Whether to retain documentation of student work (beyond the student score) at the 

school or district level or whether to return the student work to the student upon 

completion of the assessment 

o Eligibility criteria (e.g., grade of enrollment, other available assessment options)  

 

Assessing Eligible Students in Languages other than English 
Districts must develop a policy whether to allow eligible English Language Learner (ELL) 

students to demonstrate proficiency in the Essential Skills in languages other than English. 

For additional information on this policy requirement, including student eligibility criteria, 

please see the English Language Learners section below. 

 

  



Content from Appendix K of the Test Administration Manual 

On December 9, 2010, the State Board voted to adopt OAR 581-022-0617: Essential 

Skill Assessments for English Language Learners (ELLs), which requires school 

districts and public charter schools to adopt a policy whether to allow eligible ELL 

students to demonstrate proficiency in the Essential Skills in the students’ language 

of origin, if they meet specific criteria (also identified in the OAR). These students 

must be able to meet all other graduation requirements, including credit completion, 

in order to graduate under this option.   

The requirements set forth in OAR 581-022-0617 are as follows: 

o Eligibility for demonstrating proficiency in their language of origin varies based on 

the Essential Skill; to qualify for demonstrating proficiency in their language of 

origin students must meet the appropriate criteria for the Essential Skill (see 

tables below). 

 School districts and public charter schools must adopt a policy whether to allow 

ELL students to demonstrate proficiency in their language of origin for each of the 

Essential Skills. 

 The rigor of Essential Skills assessments offered to eligible ELL students in their 

language of origin must be equal to the rigor of assessment options available in 

the English language.   

ELL STUDENTS AND APPLY MATH ESSENTIAL SKILL 

Student Qualifications for Demonstrating Proficiency in Their Language of Origin for  

“Apply mathematics in a variety of settings” 

By the end of their 11th grade year, the ELL student: 

  Is on track to meet all other graduation requirements 

  Is unable to demonstrate proficiency in the Essential Skills in English 

 

ELL STUDENTS AND READING AND WRITING ESSENTIAL SKILLS 

Student Qualifications for Demonstrating Proficiency in Their Language of Origin for  

“Read and comprehend a variety of text”  and “Write clearly and accurately” 

By the end of their 11th grade year, the ELL student: 

  Is on track to meet all other graduation requirement 

  Is unable to demonstrate proficiency in the Essential Skills in English 

  Has been enrolled in a U.S. schools for five (5) years or less 

  
Has demonstrated sufficient English language skills using an English language 

proficiency assessment option that is approved by the State Board of Education 

(see below) 



  Approved English Language Proficiency Assessment Option 

The only English language proficiency assessment option currently approved by 

the State Board (as is the Oregon’s English Language Proficiency Assessment 

(ELPA) and a student must receive at least a 3 on the ELPA by graduation. 

Districts are not required to document evidence of a student’s achievement level 

of at least a 3 on the ELPA prior to offering an assessment in the student’s 

language of origin. 

To provide districts with greater flexibility, ODE will work with stakeholders to 

investigate additional options for students to demonstrate their English 

proficiency.    

Reasoning 

These requirements ensure that the policy is limited to those students who have 

not yet had sufficient time to fully master academic English but who have gained 

sufficient English skills to pursue their next steps (college, community-college, or 

workforce training). 

 

Distribution of Policy Responsibility 

STATE DISTRICT 

 

Set OAKS testing windows 

 

Determine when to administer OAKS 

 

Score OAKS 

 

Collect and report student scores on OAKS 

 

Provide OAKS  

 

Administer OAKS 

Collect and report student scores on OAKS 

 

Determine approved assessment 

options 

 

Develop district policy about whether or not to provide access 

to any of the approved standardized assessments 

 

 

 

Determine score requirements for 

each assessment option 

Collect and report student scores on other standardized 

assessment options  

 

Accept student scores from other approved standardized 

assessments as evidence of Essential Skills if student 

completes it independently or in another district and met 

required score. 

 

 

 



Distribution of Policy Responsibility, continued 

STATE DISTRICT 

 

 

 

 

 

 

Develop work sample guidelines 

and templates 

 

 

 

 

 

 

 

Develop district policy about:  

o whether or not to administer work samples 

o how to develop work samples 

o whether district is willing to share work samples with 

other districts 

o whether district can use/purchase work samples from 

other districts 

o whether students can appeal work sample scores 

o whether to allow students to revise or retake work 

samples 

o whether there is a minimum score on OAKS to be 

eligible for work sample 

o whether there is a minimum score on work to be 

eligible for revision 

 

Develop own work samples or share work samples with other 

districts; ensure that all work samples adhere to guidelines 

 

Develop official scoring guides for 

work samples 

 

Score work samples using official scoring guides 

 

Develop work sample scoring 

professional development 

 

Ensure teachers have adequate training on scoring guides 

before they begin scoring work samples 

 

Develop eligibility guidelines for 

ELL work samples (see Appendix K 

of the Test Administration Manual) 

Develop district policy about:  

o whether or not to administer work samples in 

languages other than English 

o whether district will develop work samples in 

languages other than English 

 

 

 


