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Fingerprinting & Criminal Background Verifications 

 
Overview 
The Oregon Department of Education (ODE) oversees the fingerprinting of classified 
staff in school districts throughout Oregon. It also conducts optional pre-employment 
screenings on employment applicants and criminal history verifications on volunteers 
through the Law Enforcement Data System (LEDS). Additionally, athlete agents are 
required to undergo fingerprinting and register with ODE.  
 
The purpose of the program is to ensure the safety of all individuals within the school 
system. It is intended to guarantee that employees and volunteers within the school 
system have acceptable criminal records, protecting children from adverse influences 
and consequences. Organizationally, the program exists within the Employee Services 
Unit at ODE. 
 
Program Results  
ODE currently maintains 690,357 fingerprint records in its database. In 2010, staff 
processed 9,739 new fingerprint applications. Additionally, in 2010, the program 
processed 36,751 criminal history verifications through the LEDS system. ODE currently 
maintains records on 46 active athlete agents. 
 
ODE offers hearings to any non-qualifying fingerprint applicant. Each year, roughly 60 
individuals are offered the opportunity for a hearing. Of that number, 35-40 request a 
hearing. This is an opportunity for the applicant to contest a record or explain unusual 
circumstances leading to an incident.  
 
The fingerprinting process through the Oregon State Police and the Federal Bureau of 
Investigation (FBI) includes a nationwide search. To be employed, the law requires that 
an indivdual be in the process of fingerprinting, but does not require clearance before 
he/she begins employment. This allows a gap anywhere from two weeks to two months 
in which an individual might be employed with a school district before a record is 
returned that shows whether or not he/she is eligible.  
 
Additionally, there is no required re-fingerprinting, unless an individual was 
fingerprinted, changed their residency to another state, and then moved back to Oregon. 
Some districts choose to resubmit fingerprint applications every few years, and others 
choose to submit criminal history verifications for Oregon from time to time to verify 
that no criminal activity has taken place.  
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Effective Practices and Models  
Listed below is the standard procedure for processing fingerprints and criminal history 
verifications within ODE’s program: 

 
ODE Fingerprint Process: Upon receipt of an authorized fingerprint 
application and card from a school district, ODE enters the name of the 
individual into a database and forwards the fingerprint card to the Oregon State 
Police and the Federal Bureau of Investigation for review. The card is processed 
and record returned to ODE, then matched with the original application. An 
acceptable criminal history or no criminal history will “clear” an individual for 
employment, and ODE sends this clearance to the respective school district. 
Upon receipt of a non-qualifying record, or the discovery that a false statement 
has been made as to the conviction of a crime, ODE instructs the district to 
terminate the applicant’s employment per ORS 342.143. This occurs only after 
the applicant has been given the opportunity to a hearing and the process is 
concluded. Athlete agents are handled in the same manner. 
 
Fingerprints are processed for $62.00 per application. Of this amount, $28.00 
goes to the Oregon State Police, $24.00 goes to the FBI, and ODE retains $10.00. 
The regular turnaround time for fingerprinting records is between two weeks to 
two months. Because the fingerprinting process is more inclusive, it is also more 
time-consuming and relies on the promptness of participating agencies. There 
are other factors to consider as well. For instance, a rejected fingerprint card 
could add time to the process. 

  
ODE Criminal History Verification Process: ODE receives applications 
from the school district, including a signed application from the volunteer. ODE 
has a LEDS-certified employee, which means they are trained in record 
identification and extraction, who logs into the LEDS system and runs the 
background based on several different criteria. LEDS is updated and maintained 
by Oregon State Police and provides the user with Oregon criminal records. A 
report indicating a criminal history or clearance is then generated and returned 
to the school district. The district then decides whether or not an individual may 
volunteer, based on the district’s policy. 
 
School districts are charged $5.00 per verification. The regular turnaround for 
criminal history verifications is one business day, although the process may take 
up to three weeks from August through November due to a significant increase in 
submissions during this time period. At any time, “rush” accommodations are 
made for districts with an immediate need.  
 

Related Links and References 
Fingerprint and criminal history verifications are processed in accordance with ORS 
326.603, 326.607 and 702.012, and OAR 581-021-0500, 581-045-0586, and 581-045-
0003. 
 
  


