
Slide 1 

Child Nutrition Programs
Oregon Department of Education

Fiscal Year 2016
National School Lunch Program
Equipment Assistance Grant
Matthew Barber

School Financial Specialist

 

Welcome to the Oregon Department of 
Education’s presentation on the Fiscal 
Year 2016 National School Lunch 
Program Equipment Assistance Grant.  
 
The purpose of this training is to 
provide you with: 
• A brief background of the FY2016 

Equipment Assistance Grant; 
• An overview of the types of 

equipment eligible for grant funds; 
• An overview of sponsors eligible to 

apply for grant funds; 
• Information about the grant 

application and the application 
process; 

• A timeline of due dates; 
• Post-award obligations and reporting 

requirements; 
• Resources for eligible sponsors 
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Background

 The USDA is distributing $279,649 to Oregon for 
equipment assistance grants.

 Grants will help sponsors purchase new, or 
repair or renovate existing, equipment to (1) 
serve healthier meals, (2) improve food safety, 
and (3) expand access to food services.

 

The Fiscal Year 2016 Agriculture 
Appropriations Act made $30 million 
available to State agencies, such as the 
Oregon Department of Education 
(ODE), to “competitively award 
equipment assistance grants to eligible 
[sponsors] participating in the National 
School Lunch Program (NSLP).” Of that 
total allocation, the U.S. Department of 
Agriculture (USDA) has distributed 
$279,649 to Oregon. 
 
Equipment grant dollars can be used to 
purchase new, or repair or renovate 
existing, equipment to serve healthier 
meals that meet the updated meal 
patterns, with an emphasis on more 
fruits and vegetables in school meals, 



improving food safety, and expanding 
access. SP 25-2016, Fiscal year 2016 
National School Lunch Program 
Equipment Assistance Grants for School 
Food Authorities (February 5, 2016). 
 
The USDA previously distributed 
equipment grants under the American 
Recovery and Reinvestment Act of 2009 
(ARRA) and the FY 2010, FY 2013, FY 
2014, and FY 2015 Agriculture 
Appropriations Acts. Congress and the 
USDA have made these equipment 
grants available because, in part, 
outdated food service equipment can 
pose a barrier to serving healthier 
school meals on a large scale. 
 
What does the USDA mean when it says 
“equipment?” What types of 
equipment are eligible for grant 
awards? We’ll address those questions 
on the next two slides. 
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Definition of “equipment”

 Equipment means tangible personal 

property (including information technology 

systems) having a useful life of more than 

one year and a per-unit acquisition cost 

which equals or exceeds the lesser of the 

capitalization level established by the non-

Federal entity for financial statement 

purposes, or $5,000. 2 CFR § 200.33.

 

As some of you will recall from last 
year’s FY 2015 NSLP Equipment 
Assistance Grant training, the definition 
of “equipment” changed on December 
26, 2014, as part of a massive overhaul 
of the administrative regulations for 
Federal grant-making. Those changes 
were intended to reduce (1) the volume 
of financial management regulations 
for Federal grants by 75%, (2) the 
administrative burdens on grantees, 
and (3) the risk of waste, fraud, and 
abuse. These new regulations, 
collectively called the Uniform 
Administrative Requirements, Cost 
Principles, and Audit Requirements for 
Federal Awards (or more commonly the 



Super-Circular or Omni-Circular), apply 
to all new federal grants and funding 
increases to existing awards made on or 
after December 26, 2014, such as the 
FY 2016 Equipment Grants. 
 
“Equipment” is defined at 2 CFR 
200.33. It means tangible personal 
property, including information 
technology systems, having a useful life 
of more than one year and a per-unit 
acquisition cost of at least $5,000.00. 
Under this definition, dishwashers and 
ovens are equipment. Flatware and 
cleaning fluids are not. 
 
What are “information technology 
systems?” They are “computing 
devices, ancillary equipment, software, 
firmware, and similar procedures, 
services (including support services), 
and related resources.” 2 CFR 200.58. 
“Computing devices,” a term which is 
defined at 2 CFR 200.20, “means 
machines used to acquire, store, 
analyze, process, and publish data and 
other information electronically, 
including accessories (or “peripherals”) 
for printing, transmitting and receiving, 
or storing electronic information.” 
 
Although equipment, as that term is 
defined at 2 CFR 200.33, includes 
property that is both tangible, such as 
dishwashers and ovens, and intangible, 
such as meal management software, 
the USDA has expressed – as they did 
last year – a preference that grant 
funds be only used on tangible 
property. 
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Eligible equipment

 Sub-grant recipients may use their awards to:

 Purchase new equipment; or

 Repair or renovate equipment they own.

 Equipment must:

 Have a useful life of more than one year; and

 Cost at least $5,000 – including related 
ancillary costs

 

Grant recipients may use their grant 
dollars to purchase new equipment, or 
repair or renovate equipment they 
already own. 
 
Ancillary costs associated with the 
purchase, repair, or renovation of 
equipment, such as taxes or delivery 
and installation costs, can be added to 
the price of a piece of equipment in 
order to reach the minimum acquisition 
cost of $5,000. 
 
Equipment and ancillary costs covered 
with grant dollars must be necessary, 
reasonable, and allocable to the grant 
recipient’s nonprofit food service 
program. For example, if a grant 
recipient purchased a new walk-in 
freezer, and minor electrical work was 
needed to install it, then that electrical 
work would be an appropriate use of 
grant dollars. However, if an applicant 
wanted to purchase a new dishwasher 
and build a new cafeteria extension to 
house the dishwasher and a larger 
pantry, then that would not be an 
appropriate use of grant dollars. (The 
cafeteria extension would be a capital 
expense that the sponsor should cover.) 
 
Previously the question was asked if 
grant dollars could be used to purchase 
new cafeteria tables. Tables do meet 
the definition of “equipment” found in 
2 CFR § 200.33 (“tangible personal 
property (including information 
technology systems) having a useful life 
of more than one year…”) But 
remember that “equipment” must have 
“a per-unit acquisition cost which 
equals or exceeds the lesser of the 
capitalization level established by the 
non-Federal entity for financial 



statement purposes, or $5,000.” Since 
standard school cafeteria tables with 
built in seats can be purchased for less 
than $2,000, those would probably 
need to be either very fancy or very 
long cafeteria tables to equal or exceed 
the “the lesser of the capitalization 
level established by the non-Federal 
entity for financial statement purposes, 
or $5,000.” 
 
Not all applicants are eligible to apply 
for or receive a FY 2016 NSLP 
Equipment Grant. On the next slide, 
we’ll go over the applicant eligibility 
criteria.  
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Sponsor eligibility

 Priority will be given to sponsors:

 That are high need; and

 Where 50% or more of the enrolled students 
are eligible for free or reduced price meals.

 Sponsors must give priority to those schools 
that have not previously received a NSLP 
Equipment Assistance Grant.

 

The USDA has described “high need 
schools” as schools that are located in 
underserved areas, schools that have 
limited access to other resources, and 
schools that have food service 
equipment installed that’s very old. This 
is because, as was mentioned before, 
outdated food service equipment can 
pose a barrier to serving healthier 
school meals on a large scale. 
 
School districts must give priority to 
those schools that have not previously 
received a NSLP Equipment Assistance 
Grant under the American Recovery 
and Reinvestment Act of 2009 (ARRA), 
or the FY 2010, FY 2013, FY 2014, or FY 
2015 Agriculture Appropriation Acts. 
Some may wonder whether a school 
that had received a grant in 2009 could 
regain priority this year. No, it can’t. 
The USDA has instructed the ODE and 
grant applicants that they must 
prioritize schools that have not 



previously received a grant. Because of 
the number of schools in Oregon that 
have not yet received an equipment 
grant, and the number of applications 
we typically receive each year from 
schools that haven’t received an 
equipment grant before, it is highly 
unlikely that a school which previously 
received an equipment grant would be 
awarded one again. At this time, to 
ensure that we are prioritizing schools 
that have not previously received an 
equipment grant, we will not consider 
applications from schools that 
previously received one unless there 
are funds remaining after grants have 
been awarded to all eligible, high-
scoring schools that have not previously 
received an equipment grant. 
 
ODE will reject applications submitted 
on behalf of schools that do not meet 
the eligibility criteria. Last year, about 
47% of received applications were 
rejected because they were submitted 
on behalf of schools that were not high 
need, where 50% or more of the 
enrolled students were not eligible for 
free or reduced price meals, or that had 
previously received a NSLP Equipment 
Assistance Grant. Please review your 
organization’s eligibility before 
submitting an application. 
 
You may wonder if residential child care 
institutions (RCCIs) could apply for an 
Equipment Grant. RCCIs are, along with 
public or private elementary and 
secondary schools, included within the 
USDA’s definition of “school” found at 7 
CFR § 210.2. So, yes, a Residential Child 
Care Institution (RCCI) may apply for a 
FY 2016 NSLP Equipment Assistance 
Grant. 



 
Now that we’ve reviewed the types of 
equipment eligible for an equipment 
grant and the eligibility criteria for 
applicants, let’s go over the application 
requirements and criteria for the FY 
2016 Equipment Assistance grant. 
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Application requirements

 To be considered complete, a sponsor’s 
application packet must include a:

 Completed application form;

 Narrative addressing the five funding goals; 
and

 2014 Smarter Lunchroom Self-Assessment 
Scorecard

 

The 2016 Equipment Grant application 
packet consists of three parts. The first 
part is the 2016 Equipment Grant 
application form, which the ODE has 
produced for sponsors’ use. Applicants 
must submit a completed copy of the 
form. A copy of the application form 
was provided when sponsors registered 
for this training. Interested sponsors 
can also download a copy from the SNP 
Grant Opportunities webpage.  
 
The second part of the application 
packet is a narrative addressing the five 
funding goals for the 2016 Equipment 
Grant, which are provided on the 
following slide. In their narratives, 
sponsors must address how the 
equipment they would purchase with 
grant dollars would help them achieve 
each of the five funding goals.  
 
The third part of the application packet 
is a 2014 Smarter Lunchroom Self-
Assessment Scorecard. Sponsors must 
submit a completed Smarter 
Lunchroom Self-Assessment Scorecard 
and provide a copy of their strategy for 
implementing or operating a Smarter 
Lunchroom. A copy of the Smarter 



Lunchroom Self-Assessment Scorecard 
was provided when sponsors registered 
for this training. Interested sponsors 
can also download a copy from the SNP 
Grant Opportunities webpage or the 
Smarter Lunchrooms Movement 
website. We’ll provide the URLs later in 
the training.  
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Funding goals

Help sponsors acquire equipment that:

 Improves the nutrition and quality of meals;

 Improves the safety of food served;

 Improves overall energy or water efficiency of 
the sponsor’s food service;

 Improves or expands participation in Federal 
meal programs; and

 Contributes towards a Smarter Lunchroom 
strategy.

 

The ODE has established five funding 
goals or objectives for the 2016 
Equipment Assistance grants, and 
equipment purchased with grant 
dollars should help sponsors achieve 
them. We’ve listed the funding goals on 
this slide. In their narratives, sponsors 
must address all five funding goals. 
 
Last year, some applicants did not 
realize that they needed to address 
each one of the funding goals in their 
narratives. Please be sure that you 
address all five of the funding goals 
identified in this year’s application. This 
may involve taking a broader or higher 
level view of your organization’s meal 
program, as well as considering both 
the direct and indirect effects of 
purchasing new equipment. For 
example, a new walk-in freezer would 
not, by itself, improve or expand 
participation in a school’s lunch 
program. But there would be an 
indirect effect. A new walk-in freezer 
would provide room for storing more 
fruits and vegetables from the school 
garden. That would contribute to 
healthier meals and greater meal 
participation because kids are more 



likely to eat fruits and vegetables grown 
in a school garden. 
 
If, after taking a broader view and 
considering indirect effects, you’re sure 
that one of the goals isn’t relevant or 
applicable to your organization’s 
proposed equipment purchase, then 
explain why you reached that 
conclusion in your narrative. 
 
A total of 100 points is available from 
the narrative portion the sponsor’s 
application. 
 
Up to a maximum of: 
• 25 points are available for describing 

how the equipment that the sponsor 
intends to purchase with its grant 
dollars will improve the nutrition 
and quality of the meals it serves. 
For example, how purchasing 
steamer-ovens to replace deep 
fryers, or repairing refrigerated 
buffet tables, will improve the 
quality and nutritional value of the 
meals available to children. 

• 20 points are available for describing 
how the equipment that the sponsor 
intends to purchase with its grant 
dollars will improve the safety of 
food served in the sponsor’s school 
meal programs. For example, 
explaining how purchasing new milk 
chillers, or renovating walk-in 
freezers, will improve the safety of 
food served in school meals. 

• 15 points are available for describing 
how the equipment that the sponsor 
intends to purchase with its grant 
dollars will contribute towards 
improving the overall energy or 
water efficiency, or both, of the 
sponsor’s food service program. 



Sponsors must include with their 
narratives a copy of the Energy Star 
or WaterSense label or certification, 
EnergyGuide label, or other 
documentation which discloses the 
product’s energy or water efficiency. 
For example, if a sponsor proposes 
purchasing and installing a new 
water and energy efficient 
dishwasher then it must include a 
copy of the yellow EnergyGuide 
label, the Energy Star label or 
certification, and product 
information form showing the 
product’s estimated operating costs 
and estimated electricity and water 
use. 

• 20 points are available for 
describing how the equipment 
that the sponsor intends to 
purchase with its grant dollars 
will contribute towards 
improving or expanding 
participation in either the NSLP 
or the SBP, or both. For 
example, purchasing new 
insulated bags or carts will 
allow the sponsor to serve hot 
and cold breakfasts to students 
in their classrooms. 

• 20 points are available for describing 

how the equipment that the 
sponsor intends to purchase 
with its grant dollars will 
contribute towards the 
sponsor’s Smarter Lunchroom 
strategy. For example, how 
purchasing additional mobile 
tables to function as additional 
fruit and vegetable stations 



along the lunch line will 
encourage students to take 
more fruits and vegetables. 
Include a copy of the sponsor’s 
strategy for implementing or 
operating a Smarter 
Lunchroom. 

 
Sponsors should weave additional 
information into their narratives 
regarding: 
• The age and condition of the 

equipment they are replacing, if 
applicable; 

• The availability of Federal, state, or 
local financial incentives for 
purchasing energy efficient 
equipment; 

• The availability of State, and local 
funding for equipment purchases; 
and 

• If Federal, state, and local financial 
incentives, or State and local funding 
is available, how they will maximize 
opportunities to take advantage of 
that funding for equipment 
purchases. 

 
Upon completing all three parts of the 
application packet (the application 
form, the narrative addressing the five 
funding goals, and the 2014 Smarter 
Lunchrooms Self-Assessment 
Scorecard), applicants must submit 
their completed packets to the Oregon 
Department of Education for evaluation 
and scoring.  
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Evaluation process

Staff will confirm applicants’ eligibility and score 
submitted applications.

Applications that clearly and directly address the 
five funding goals will score higher than those that 
do not.

ODE will notify applicants of the results. 

 

Only completed applications will be 
considered. To be considered complete, 
sponsors must submit all three parts of 
the 2016 Equipment Grant application 
packet. Those three parts are: 
• The application form; 
• A narrative addressing all five 

funding goals; and 
• A completed 2014 Smarter 

Lunchrooms Self-Assessment 
Scorecard. 

 
Upon receipt of a completed 
application, Department staff will 
confirm the sponsor’s eligibility. This 
will involve double-checking whether 
the sponsor is applying for a grant on 
behalf of a school that: 
• Has previously received an 

equipment assistance grant under 
the American Recovery and 
Reinvestment Act  of 2009 (ARRA) 
and the FY 2010, FY 2013, FY 2014, 
and FY 2015 Agriculture 
Appropriations Acts; 

• Is a high needs school; and 
• Is a school where 50% or more of 

the enrolled students are eligible for 
free or reduced price meals. 

 
After confirming each sponsor’s 
eligibility, the applications submitted by 
eligible sponsors will be reviewed by a 
committee chosen by the Oregon 
Department of Education from 
department employees. The committee 
will score all eligible applications based 
on the information included in the 
submitted application. Applications 
that clearly and directly address the 
five funding goals will score higher than 
those that do not. The committee will 
use a sponsor’s responses, narrative, 
and supporting documents to evaluate 



and determine the score for that 
sponsor’s application. 
 
After the committee completes its 
work, it will turn over the scored 
applications and its award 
recommendations to Heidi Dupuis, 
manager of the School Nutrition 
Program team at the Oregon 
Department of Education. Mrs. Dupuis 
will review the committee’s work and 
recommendations before making a final 
decision regarding any awards. 
  
Applicants whose grant applications 
were rejected or denied will be notified 
in writing. 
 
Applicants who are selected to receive 
a grant award will be notified in writing 
and asked to confirm their acceptance 
of the proposed award. A general 
announcement of all equipment grant 
awards will be made after the selected 
applicants notify Department staff that 
they accept the proposed awards.  
 
The timeline for the application and 
award processes are presented on the 
next slide.  
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Application & Award Deadlines

 08/22: Request for Applications issued

 08/23: Webinar at 10:00 a.m.

 08/25: Encore webinar at 2:00 p.m.

 09/02: Last day for technical assistance

 09/30: Applications due by 4:00 p.m.

 

Applicants’ completed applications and 
any supporting materials must be 
received by ODE by no later than 4:00 
p.m. on Friday, September 30, 2016. 
Applications and materials that arrive 
after 4:00 p.m. on September 30th will 
not be accepted or eligible for 
consideration, even if they were 
postmarked on or before that date. 
 
Applications may be submitted by 
either mail or email. Applications 
submitted by fax will not be accepted. 
Because ODE’s email system blocks 
attachments which exceed 5 MB, 
application packets that will exceed 5 
MB should be sent via the ODE’s Secure 
File Transfer site. Links to the Secure 
File Transfer site are provided in the 
Equipment Grant Request for 
Applications and on ODE’s district site, 
and the URL will be presented at the 
end of this presentation. 
 
ODE will review the eligibility of those 
sponsors that submitted an application 
during the week of October 3rd. 
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Application & Award Deadlines

 10/03 to 05: Applications reviewed and scored

 10/07: Preliminary award notifications

 10/07 to 10: Review award proposals

 10/11: Applicants communicate decision to ODE 
by no later than 12:00 p.m.

 10/12: Final awards are announced

 

Between October 3rd and 5th, ODE’s 
grant committee will confirm the 
eligibility of each sponsor that 
submitted an equipment grant 
application. Applications submitted by 
ineligible sponsors will not be 
considered. Applications submitted by 
eligible sponsors will be reviewed and 
scored by the grant committee. The 
grant committee will also prepare 
funding recommendations. Heidi 
Dupuis, ODE’s manager for School 
Nutrition Programs, will review the 
committee’s work and make the final 
decision on a sponsor’s eligibility, an 
application’s score, and the amount of 
any equipment grant awarded. 
 
On October 7th, the Department will 
notify successful applicants that they 
have been selected to receive an 
equipment grant award. Those 
applicants must agree to comply with 
the grant’s terms and conditions, which 
are addressed on the next three slides 
and, in more detail, in the Request for 
Applications (RFA). Successful 
applicants will have until October 11th 
to decide whether they will accept the 
proposed equipment grant award. 
Successful applicants must notify the 
Department by no later than 12:00 p.m. 
(noon) on October 11th that they will 
accept the proposed equipment grant 
award. 
 
The Department will announce the 
applicants chosen to receive an 
equipment grant award on October 
12th.  
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Upon receipt of a grant

Applicants who are awarded a grant:

 Must comply with all applicable Federal, state, 
and local procurement laws and procedures 
when purchasing equipment with grant dollars.

 Are encouraged to take advantage of 
cooperative or volume purchase agreements, as 
well as other grants or incentives available 
through public and private entities.

 

Those applicants that are awarded an 
equipment grant must conduct their 
procurement activities in a manner that 
provides, to the maximum extent 
possible, “open and free competition.” 
(We’ll provide more information about 
procurement in three slides.) If you 
have questions about procurement 
procedures please contact your 
procurement office, or ODE’s 
Contracting Officer, Su Fennern. Su’s 
contact information will be posted at 
the end of this presentation. 
 
Equipment competitively procured with 
grant dollars must be necessary, 
reasonable, and allocable to the 
sponsor’s food service program.  
 
The purchase of equipment not 
included in the approved project 
budget is allowable only if it is 
specifically approved beforehand by 
the ODE and there is documentation to 
support that the purchase is necessary 
and reasonable to carry out project 
activities. For example, if a sponsor 
received a grant to install a new oven 
and, while installing it, the contractor 
notices that, because of changes in 



Oregon’s Mechanical Code and 
because of the new oven’s needs, the 
existing exhaust fan must be replaced, 
then the use of remaining grant funds 
to purchase and install a new, 
appropriately-sized, code-compliant 
exhaust fan might be allowed. 
 
We encourage grant applicants and 
recipients to explore and utilize other 
grants or incentives that may be 
available through public and private 
entities such as Fuel Up to Play 60, the 
ODE, the Oregon Department of 
Energy, and the Energy Trust of Oregon. 
We’ll provide URLs for some potential 
grant programs and financial incentives 
sponsors might consider exploring at 
the end of this presentation. 
 
Equipment purchased with grant 
dollars cannot be gifted, given, granted, 
leased, sold, or transferred to any 
individual not eligible to apply for grant 
dollars. 
 
Grant recipients must comply with 
reporting requirements, which we’ll go 
over on the next two slides. 
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Quarterly progress reports

Quarterly progress reports must address:

 Progress towards expending grant funds;

 The equipment purchased by the sponsor;

 Impacts of purchased equipment;

 If applicable, why the sponsor has not 
liquidated its grant funds; and

 If applicable, whether the sponsor has returned 
equipment purchased with grant dollars.

 

The ODE must issue quarterly progress 
reports to the USDA detailing its 
progress on expending grant funds and 
identifying any roadblocks which have 
interfered with the ODE’s ability to 
spend those funds. The USDA also 
expects the ODE to issue reports 
immediately upon receiving notice 
from a recipient that it has encountered 
problems. 
 
So that we can fulfill our obligations to 
the USDA, we need sponsors to provide 
us with the information displayed on 
this slide. Grant recipients must, at the 
end of each quarter, report to ODE via 
email the following information: 
• Their progress towards expending 

their sub-grant awards, along with 
identifying any accomplishments or 
challenges the recipient 
encountered in its expenditure 
activities, and the amount and 
percentage spent on administrative 
costs; 

• The types of equipment they 
purchased and, if applicable, any 
ancillary costs covered with grant 
funds; 

• How the purchased equipment has 
impacted the recipient's meal 
program; 

• If the recipient has not yet expended 
its sub-grant award, an explanation 
as to why it has not and an estimate 
as to when it expects that it will; and 

• If the recipient returned equipment 
purchased with grant dollars, or is 
considering doing so, why it 
returned, or is thinking of returning, 
the equipment. 

 
In addition to these quarterly reports to 
the ODE, sponsors must also provide 



additional information. 
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Additional reports

Sponsors that receive a grant must also provide:

 A signed confirmation of their adherence to 
applicable procurement laws and procedures;

 Documents detailing equipment purchased and 
other charges paid for with grant funds; and

 The dates when purchased equipment was 
acquired and first used toward grant objectives.

 

Grant recipients must sign a document 
confirming that they will adhere to and 
comply with applicable state and 
federal laws and regulations regarding 
procurement. We’ll address some of 
those laws and regulations on the next 
slide. 
 
Grant recipients must provide either 
the original invoices and receipts 
showing the equipment and ancillary 
costs purchased and paid for with grant 
funds, or copies of them. The invoices 
and receipts must also show the dates 
when the purchased equipment was 
delivered and installed. If the 
equipment’s installation is subject to 
inspection, such as by a county health 
official or building inspector, a copy of 
the inspector’s report must also be 
provided to the ODE. 
 
Recipients must also identify the date 
on which the purchased equipment 
was first used towards the grant’s five 
goals. 
 
Annually, the ODE must compile and 
report to the USDA information 
regarding the types of equipment 



purchased with grant funds and the 
cost of each piece of equipment 
funded. These annual reports will be 
submitted to the USDA on or before 
October 13, 2017, and October 12, 
2018. The quarterly reports filed by 
grant recipients will provide the 
information for these annual reports. 
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General procurement tips

Three types of procurement:

 The “micro-purchase” method, if the total cost 
will be $3,500 or less; or

 The “informal procurement” process, if the total 
cost will be more than $3,500 and no more than 
$150,000.

 The “formal procurement” process, if the total 
cost will be more than $150,000.

 

Chris Facha, the Department’s USDA 
Food Distribution Program Coordinator, 
likes to say that “a competitive 
procurement is a good procurement.” 
  
All procurement transactions must be 
conducted in a manner that provides 
free and open competition. What does 
“free and open competition” mean? It 
means that all suppliers are playing on 
a level playing field and have the same 
opportunity to compete; no matter 
how strongly a grant recipient may 
prefer a particular product or supplier, 
other comparable products and 
suppliers must be given every 
reasonable consideration. 
  
Chris also says that a good procurement 
includes a responsible vendor. To be 
considered a “responsible vendor,” a 
vendor or contractor must be capable 
of successfully providing the goods or 
performing the services sought under 
the terms and conditions of the 
applicable contract. Vendors or 
contractors responding to a 
procurement request must be eligible, 
able, responsive, and willing to provide 
the goods, products or service being 



sought. 
  
Another important aspect of a good 
procurement is transparency. 
Transparency in the procurement 
process allows vendors the widest 
possible access to information 
regarding the goods, products or 
services being purchased.  
 
During the online training, someone 
asked whether purchasing a product or 
service from a vendor “holding a 
procurement contract with the State of 
Oregon” would satisfy any procurement 
requirements. No, it won’t. Grant 
recipients must follow all applicable 
procurement requirements. Simply 
purchasing an item from a vendor 
which has a procurement contract with 
the State of Oregon will not ensure that 
those requirements are met. Talk with 
your organization’s procurement officer 
for more information. 
  
Federal requirements for procurement 
activities in Child Nutrition Programs 
establish, generally, three types of 
procurement procedures: micro, 
informal, and formal. Regardless of the 
type of procurement procedures used, 
grant recipients must complete their 
procurement activities within the 
timeframes established by the USDA 
and the ODE. 
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Micro-purchases

 Can be used when aggregate cost of goods or 
services is $3,500 or less.

 May be awarded without soliciting competitive 
quotes if the offered price is reasonable.

 Grant recipients must maintain records of 
purchases made using this method.

 

If the aggregate cost of the goods or 
services sought is $3,500.00 or less, 
than the micro-purchase method 
applies. “Aggregate cost” means the 
total amount the grant recipient has 
determined for a single item or related 
group of items for a period of time (i.e., 
one year, one quarter, weekly, monthly, 
or some other period of time 
determined by the grant recipient). 
Micro-purchases may be awarded 
without soliciting competitive quotes 
from potential vendors or contractors if 
the grant recipient determines that the 
price offered by a vendor or contractor 
for a particular good or service is 
reasonable. Grant recipients must 
maintain records documenting the 
purchase, the vendor or contractor’s 
name, the written specifications, and 
the price. 
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Informal Procurement

 Can be used when goods or services cost more 
than $3,500 but less than $150,000.

 Must obtain quotes from potential vendors and 
contractors before, unlike a micro-purchase.

 Grant recipients must maintain records 
collected during procurement, along with notes.

 

If the goods or services would cost 
more than $3,500.00, but no more than 
$150,000.00, then the grant recipient 
would – under federal procurement 
policy – use the informal procurement 
process. An informal procurement 
process may be completed by using 
your telephone, fax, or email, an 
advertisement in print or on the 
Internet, or even an in-person 
conversation to obtain as many quotes 
that will allow for free and open 
competition. The quotes provided by 
potential vendors and contractors must 
be documented. Save the quotes and 
related information submitted or 
collected during the procurement 



process, along with your notes 
comparing prices and the reason as to 
why you selected the vendor or 
contractor. 
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Formal Procurement

 Can be used when goods or services cost more 
than $150,000.

 Grant recipients must use either an Invitation 
for Bid (IFB) or Request for Proposals (RFP) as 
part of the formal procurement process.

 

If the goods or services sought cost 
more than $150,000.00, then the grant 
recipient will use the formal 
procurement process. Grant recipients 
using the formal procurement process 
must complete their procurements by 
using either the Invitation for Bid (IFB) 
or Request for Proposals (RFP) 
processes. 
 
The procurement information 
addressed above concerns federal 
procurement policy. It does not, and 
cannot address, local procurement 
policy. For example, a district might 
choose to conduct all procurements 
using a formal process, or set the 
threshold for conducting a formal 
procurement at a threshold amount 
below that set by federal regulations. 
For specific information about your 
school or district’s procurement policies 
and practices, ask your school or 
district’s procurement official for 
assistance. Asking those questions 
before going out to buy a new piece of 
equipment can help you avoid using the 
wrong procurement process. 
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Post-award Deadlines

 June 15, 2017: Submit evaluations of 
equipment purchased with grant funds

 July 1, 2017: Return unliquidated funds

 September 30, 2017: ODE returns unliquidated 
funds to the USDA

 September 30, 2018: Sponsors must complete 
procurement and expenditure activities

 

Grant recipients must submit an 
evaluation of the equipment they 
purchased with grant funds on or 
before June 15, 2017. Recipients can 
submit their evaluations before that 
date, especially if they completed the 
purchase and installation of equipment 
purchased with grant dollars before 
June 15, 2017. 
 
The ODE may reallocate unliquidated 
sub-grant awards to the next grant 
applicant that was eligible for an 
equipment grant, but did not receive 
one when the grants were awarded, if 
the unliquidated funds are returned to 
the ODE before September 30, 2017. To 
make sure that our staff have sufficient 
time in which to reallocate grant funds, 
recipients must return any unliquidated 
funds to ODE by no later than July 1, 
2017. 
 
On September 30, 2017, the ODE must 
return any unliquidated grant funds 
remaining to the USDA. 
 
Recipients must complete their 
procurement and expenditure activities 
on or before September 30, 2018. If 



recipients have not completed their 
procurement and expenditure activities 
by September 30, then they must 
return the grant funds to the ODE, 
which will in turn return them to the 
USDA. 
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You’ll find…

 The FY 2016 NSLP Equipment Assistance Grant 
application packet on the SNP Grant 
Opportunities webpage at 
www.ode.state.or.us/search/page/?id=4144

 The 2016 NSLP Equipment Grant website, 
www.fns.usda.gov/2016-nslp-equipment-
assistance-grants

 

For more information about the 2016 
Equipment Assistance Grants, please 
visit the USDA’s equipment grant 
website via the URL provided at the top 
of this slide. There you’ll also find links 
through which you can download a 
copy of the equipment grant memo, 
application checklist, and other related 
information. You can also find a link to 
information about the Fuel Up to Play 
60 equipment grant incentives for 
2016. 
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If you have questions…

 If you have procurement questions, contact Su 
Fennern at (503) 947-5849 or 
Su.Fennern@state.or.us

 If you have general questions about the 2016 
NSLP Equipment Assistance Grants, contact 
Matthew Barber at (503) 947-5939 or 
Matt.Barber@state.or.us
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Submitting your application

 To submit your organization’s application 
electronically, use the Secure File Transfer site: 
https://district.ode.state.or.us/apps/xfers/

 If sending a hardcopy, address it to:

Matthew Barber

2016 NSLP Equipment Grant Coordinator

Oregon Department of Education

Salem, OR  97310

 

If you choose to submit your 
organization’s FY 2016 Equipment 
Assistance Grant application 
electronically, please use the 
Department’s Secure File Transfer site. 
It’s available at the URL provided at the 
top of this slide. 
 
Once you arrive at the site, you’ll see 
two columns. The one on the left is 
titled “ODE Email List” and the other is 
titled “ODE Recipients (Select from ODE 
Email List).” The two columns are 
separated by two arrow buttons. 
 
To submit the application, simply select 
“matt.barber@state.or.us” from the list 
of email addresses displayed in the left-
hand column, and then click the arrow 
button pointing towards the right-hand 
column. Scroll down to enter your 
email address, upload your application 
files, and a include a message letting us 
know what you’ve sent us. Scroll down 
again to complete the “Are You a 
Robot?” inquiry and then click the send 
button. 
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Resources

 Equipment Purchasing & Facility Design for 
School Nutrition Programs, 
nfsmi.org/ResourceOverview.aspx?ID=273

 Energy Trust of Oregon’s Resources for Schools, 
energytrust.org/library/build-energy-
awareness/school-resources/Default.aspx

 Database of State Incentives for Renewables & 
Efficiency (DSIRE), www.dsireusa.org/

 

The Institute for Child Nutrition 
(formerly known as the National Food 
Service Management Institute (NFSMI)) 
has resources available on its website 
to help sponsors when purchasing 
foodservice equipment. Visit the 
Institute’s Equipment Purchasing and 
Facility Design for School Nutrition 
Programs page for links to forms, 
courses, and more. 
 
The Energy Trust of Oregon has 
resources for Oregon’s schools. The 
Energy Trust offers incentives and 



guidance on selecting energy and water 
efficient equipment. Visit the Energy 
Trust online to find out if your 
equipment is eligible for rebates or 
incentives, or to gather more 
information about your equipment 
selection and preferences. 
 
The Database of State Incentives for 
Renewables & Efficiency (DSIRE) is a 
comprehensive database of incentives 
and policies that support renewable 
energy and energy efficiency. Available 
from DSIRE is a listing of Federal, state, 
and regional financial incentives 
available for schools and local 
governments in Oregon. 
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Resources

 ODOE’s Energy Services for Schools, 
oregon.gov/energy/SCHOOLS/Pages/index.aspx

 The Smarter Lunchrooms Movement offers 
resources and training materials at 
smarterlunchrooms.org/resources

 Oregon Procurement Information Network, 
orpin.oregon.gov/open.dll/welcome

 

The Oregon Department of Energy 
(ODOE) has resources available to help 
schools identify equipment or 
improvements supporting energy 
efficiency. For more information 
contact ODOE’s Schools Program 
Specialists at (503) 378-4040 or 
sb1149.sch@state.or.us. 
 
The Smarter Lunchrooms Movement 
has information about lunchroom 
design, equipment purchasing and 
placement, and other topics designed 
to help schools improve students’ 
eating behaviors and health. The 
Smarter Lunchroom Movement was 
started with the goal of creating 
sustainable, research-based 
lunchrooms that guide smarter choices. 
 
The Oregon Procurement Information 
Network (ORPIN) provides access to 
procurement and contracting 



information issued by the State of 
Oregon, local governments, and 
political subdivisions. It also features a 
current pricing contract with Curtis 
Restaurant Equipment, which is 
available to aid sponsors in assessing 
the cost of equipment. Contact Lori 
Doke, Department of Administrative 
Services, at (503) 373-1566 or 
lori.doke@das.state.or.us 
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Conclusion

 Applications are available on the SNP Grant 
Opportunities webpage at 
www.ode.state.or.us/search/page/?id=4144

 Applications are due by no later than 4:00 p.m. 
on Friday, September 30, 2016.

 

 

Slide 25 In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and 

policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA 

programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or 

retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large 

print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for 

benefits. Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the 

Federal Relay Service at (800) 877-8339. Additionally, program information may be made available in languages 

other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-

3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter 

addressed to USDA and provide in the letter all of the information requested in the form. To request a copy of the 

complaint form, call (866) 632-9992. 

Submit your completed form or letter to USDA by:

(1) mail: U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights

1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

(2) fax: (202) 690-7442; or

(3) email: program.intake@usda.gov

This institution is an equal opportunity provider.

 

If you have any questions please 
contact your assigned Child Nutrition 
Specialist.  We greatly appreciate the 
work that you do to fuel Oregon’s 
future. 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 

 


