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Oregon Department of Education – Child Nutrition Programs

School Districts Operating 
Child & Adult Care Food Program 
(CACFP) Afterschool “At Risk” 
Meals and Snacks Program

 

Welcome to the CACFP Afterschool At-

Risk Meal and Snack Program training 

presented by the Oregon Department of 

Education, Child Nutrition Programs 

(ODE CNP).  This training is for School 

Districts and other organizations 

operating both the National School 

Lunch Program (NSLP) and the Child 

& Adult Care Food Program (CACFP)’s 

Afterschool “At – Risk” Meal and 

Snack Program.  The training will 

review basic requirements of the 

Program.   
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CACFP At-Risk Afterschool 
Meal & Snack Program

• Refer to CACFP Center Manual – ONLINE

www.ode.state.or.us/go/centermanual

• Chapter 15 – Afterschool 

At-Risk Meals/Snacks Program

 

The Afterschool At- Risk Meal and 

Snack Program is specifically discussed 

in Chapter 15 of ODE’s  CACFP Center 

Manual.   

 

The CACFP Center Manual is only 

available online, and the link to the 

manual is listed on the slide.  The 

manual is updated regularly, whenever 

policy memos are issued.  It is best to 

always refer to the manual’s live 

website for up-to-date Program 

information.  Any hard copy versions of 

the manual onsite at Sponsor facilities 

should be disregarded and recycled.   
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CACFP At-Risk Eligible 

Programs required to:
– Be organized primarily to provide children afterschool or 

on the weekends, holidays, or school vacations during the 
regular school year

– Provide organized, adult supervised, regularly scheduled 
activities (i.e., in a structured & supervised environment) 

– Activities must include education or enrichment activities

– Be located in an eligible  school attendance area - See 
current School Area Eligibility List:

http://www.ode.state.or.us/wma/nutrition/snp/memos/over_50_revised
-3-19-13.pdf

– Operate only during the school year.

 

To be eligible to participate in the 

Afterschool At-Risk Meal & Snack 

component of CACFP, an afterschool 

program must: 

 

• Be organized primarily to provide for 

children afterschool or on the 

weekends, holidays, or school vacations 

during the regular school year.  

 

• Provide organized, adult supervised, 

regularly scheduled activities in a 

structured and supervised environment. 

Organized athletic programs that only 



participate in interscholastic or 

community level sports may not be 

approved for the Program. Afterschool 

programs that include supervised 

athletic activity may participate as long 

as they are “open to all” and do not 

limit membership for reasons other than 

space, security, or licensing 

requirements. Note that unstructured 

and unsupervised school clubs, and 

school sports are not eligible for the At-

Risk program. 

 

• The afterschool program activities 

must include education or enrichment 

activities. 

 

• The afterschool program must be 

located in an eligible area. The program 

feeding site must be located within a 

school attendance boundary area where 

more than 50% of the students are 

eligible for Free and Reduced Price 

meals. ODE publishes a School Area 

Eligibility List annually in March.  The 

link to the current list is shown on the 

slide.      

 

• Lastly, the afterschool program must 

operate only during the school year.  An 

At-Risk afterschool center may not 

claim meals or snacks during the 

summer, unless it is located in the 

attendance area of a school operating on 

a year-round calendar.  The school year 

is from the first day of public school to 

the last day of school.   
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All CACFP At-Risk Sites

Must have one of these three approvals:

–Child Care Division (CCD) licensed

–Other Federal, State, or Local Approval

–Alternate Approval – submit current 
sanitation / fire safety inspection dates

Most school district sites have “Other” approval.

 

All CACFP sites, including At-Risk 

Afterschool program sites, must have 

one of three site approvals to participate 

in the Program: 

 

• The site may be licensed by the 

Oregon Child Care Division, CCD.  

If the site is license-exempt, then the 

site may have: 

 

• Other Federal, State, or local 

approval.  If the site is not CCD 

licensed or have Other Federal, 

State, or local approval, then the site 

must: 

 

• Comply with “Alternate Approval” 

requirements, which is to maintain 

current fire and sanitation safety 

inspections...   

 

School district-operated sites have 

“Other” approval.   

 

Note:  School Districts may sponsor 

community non-profit organizations, 

such as Boys & Girls Clubs, YMCA’s 

etc.  If the sponsored site is not located 

on school district owned property, it 

must either be CCD licensed or comply 

with Alternate Approval requirements. 
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Eligible Children

Students are eligible for At–Risk 
programs if they:

• participate in an approved 
afterschool program and

• are 18 years old or younger at the 
start of the school year

 

At-Risk afterschool programs may 

claim reimbursement only for meals and 

snacks served to children who 

participate in an approved afterschool 

program and who are age 18 or younger 

at the start of the school year.  

Reimbursement may be claimed for 

participants who turn age 19 during the 

school year.  Federal law has no 

minimum age for At-Risk program 

participants.   

 

Meals and snacks served to children 

who are enrolled in preschool, Head 

Start, Even Start, etc. and who are 

participating in an eligible afterschool 

program may have their meals/snacks 

claimed for reimbursement.  

 

Example:  Serving lunch to children 

after half-day kindergarten or half-day 

Head Start Program is allowable 

through the At-Risk afterschool meals 

component of CACFP because their 

school day has ended.   
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Afterschool At-Risk Meals 
and Snacks

ODE can reimburse programs for serving 
a maximum of:
1 snack and 1 meal (or 2 snacks) per 

student, per day.  
Snacks and meals can be served anytime after 
the school day ends, or 

anytime on weekends, 

holidays, and school 

vacations during the 

school year

 

The CACFP  At-Risk Afterschool Meal 

& Snack Program can reimburse 

afterschool programs for serving a 

maximum of one snack and one meal – 

or two snacks - per student per day.  

Snacks and meals can be served any 

time after the school day ends, or 

anytime on weekends, holidays and 

school vacations during the school year.  

Meals are defined as Breakfast, Lunch 

and Supper. 

 

Often At-Risk afterschool programs 

serve lunch during the noon hour on 

non-school days.   

 

Either the snack or the meal may be 

served first; ODE CNP recommends 

serving the meal first on school days 



when the most number of students are 

present. 

 

If serving both a snack and a meal on 

the same day, there must be a minimum 

of 2.5 hours in-between start times.   

 

Some school districts have gone to a 

four day school week and are operating 

activities on the fifth weekday. For this 

scenario districts may choose to serve a 

meal and a snack anytime during the 

program duration.  For example, you 

may serve a snack at 9:00 AM when the 

students arrive and then a lunch during 

the noon hour.  
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Reimbursement

All Snacks and Meals are reimbursed at 
the free rate on the At-Risk Afterschool 
Meals and Snacks Program

Lunch and Supper reimbursement 
includes a Cash In Lieu (CIL) 
supplement reimbursement.  CIL refers 
to cash in lieu of USDA Foods 
distribution  

 

 

Meals and snacks served to all 

participants in this program are 

reimbursed at the Free rate which is 

CACFP’s highest reimbursement rate. It 

is not necessary for Sponsors to make 

eligibility determinations based on 

household income. All At-Risk 

Afterschool meals and snacks 

automatically qualify as free meals, 

based on the feeding location.  The 

feeding location is where the students 

physically eat the At-Risk meal and 

snack.   

 

Lunch and Supper meal reimbursement 

includes cash in lieu (CIL) supplement 

reimbursement.  CIL refers to cash in 

lieu of USDA Foods, commonly known 

as commodities.  CIL supplement is not 

available for snacks.  Currently the CIL 

rate is set at $0.2325 for FY 2014. 

 

School districts may use USDA Foods, 

previously called USDA commodities, 

awarded to the National School Lunch 

Program (NSLP) and Summer Food 

Service Program (SFSP) in Afterschool 



At-Risk meals and snacks.  

Additionally, school district sponsors 

still receive the CIL supplement on the 

lunch & supper reimbursement.   
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CACFP Documentation

Maintain all documentation for 

three years plus the current fiscal 

year

 Daily

 Monthly

 Annual

 

All Child Nutrition Program 

documentation – including CACFP – 

must be maintained on file for three (3) 

years plus the current fiscal year.  There 

are daily, monthly and annual 

documentation requirements. 
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Daily Documentation 

Requirements

IMPORTANT:  

All documentation must be dated!   

Month/Day/Year 

• Attendance records

• Meal counts

• Menus

 

Three sets of documents are required to 

be maintained on a daily basis:  

Attendance records, Meal counts, and 

Menus.  

 

Important:  All documentation must be 

dated!  The date format to use is 

month/day/year.   
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Daily Attendance 

Records

Must record Child’s Full 

Name (legible!) 

AND  

Attendance Date 
(Month, Day, Year)

 

Each site is required to maintain 

accurate and legible daily attendance 

records for all program participants. 

Daily attendance records must be dated, 

and must document each participant’s 

first and last name, or have another 

ODE CNP approved code for 

identifying each participant.   

 

Attendance records must only be for the 

children attending the afterschool 

program – if the site operates more than 

one type of Child Nutrition Program, 

records must be maintained separately 

for each program.  

 

At-Risk afterschool programs may use 

the present-absent method of attendance 

recording.  Times of arrival and 

departure, or parent/guardian signatures 

are not required, unless the site is CCD 

licensed. 
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Menu Requirements

• School District may choose  the current NSLP 
meal pattern or the CACFP meal Pattern for At-
Risk meals

Refer to CACFP Manual,  Chapters 8 and 10

 

School district Sponsors may choose to 

operate either the CACFP meal pattern, 

which is traditional food based OR the 

current NSLP Meal Pattern.  Both meal 

patterns may be served using the “Offer 

versus Served” option.  Regardless of 

which meal pattern is chosen, all 

requirements of the Meal Pattern 

chosen must be met.   

 

The need to choose either CACFP or 

NSLP meal pattern is only for the 

meals, which are:  Breakfast, Lunch and 

Supper.  The snack meal pattern 

remains the same for both NSLP and 

CACFP, and may not be served using 

offer versus served. 

 

Most school districts in Oregon that are 

operating the CACFP  Afterschool At-

Risk program have chosen to use the 

CACFP traditional food based meal 



pattern using offer versus served option 

because it has less requirements.    
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Menu Requirements

• Daily menus recording all 

food for meals and snacks 

served, listing actual date 

food served

• Must show compliance with 
USDA menu requirements

• If food item is “combination”, 
must have acceptable 
supporting documentation 
available

Refer to CACFP Manual,  
Chapters 8 and 10

 

The CACFP meal pattern is made up of 

four food components, with minimum 

portion sizes required for breakfast, 

lunch, supper and snack for specific age 

groups of participants.   Sponsors must 

serve at least the minimum required 

portion size of all food components to 

each age group of children served. At-

Risk afterschool meals and snacks 

programs use the 6-12 year old portion 

size for children 6-18 years of age. 

 

Sponsors must maintain written menu 

records. Menu records must show the 

Sponsor is meeting program meal 

requirements. Menu records must be on 

file for all meals claimed for 

reimbursement and must be made 

available to reviewers during 

Administrative Reviews. The following 

menu records are required: 

1. Menus – written menus must show: 

• Date (month, day, year the meals 

were served) 

• Site location(s), if multiple site 

locations are approved for CACFP 

• All  food served each day, including 

substitutions made to the planned 

menu 

 

If a food is a “combination food” it 

must have acceptable supporting 



documentation such as a recipe, CN 

Label, Manufacturer Product Analysis 

Sheet or product label for an item with a 

Standard of Identity.  Combination 

foods are defined as when two food 

component items are served together.  

For example, an entrée with both a meat 

component and a bread component are 

served as one menu item, i.e. “Turkey & 

Cheese Sandwich” or “Chicken and 

Noodles”.   

 

Refer to Chapter 8 and 10 in the 

CACFP Center Manual for more 

information on the CACFP meal pattern 

and menu record requirements. 
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Meal Counts

For At – Risk  sites, 

a  maximum of:

• One (1) Snack (AM, PM or EVE)

AND

• One (1) Meal (Breakfast, Lunch, Supper)

…may be claimed per student, per day

Refer to CACFP Center Manual - Chapter 5

 

A maximum of one snack and one meal 

- or two snacks – per student per day 

may be claimed for reimbursement 

regardless of the length of time a 

student is in attendance for the 

afterschool program.  Snacks may be 

claimed as AM, PM or Evening snacks 

and meals available for At-Risk 

programs are Breakfast, Lunch and 

Supper.  Also, Sponsors may claim only 

one meal/snack for reimbursement per 

participant per meal service – no 

“second” meals/snacks may be claimed.  
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Meal Counts

Two Options during meal service:

1.  Head Count Method  

OR

2.  Actual Count Method

At-Risk Programs generally 

use Head Count method

Refer to CACFP Center Manual - Chapter 5

 

Sponsors must maintain completed 

point-of-service meal count forms and 

summary sheets in a file with other 

monthly CACFP claim records.  As 

with all Child Nutrition Programs, 

CACFP meals must be recorded at the 

“point-of-service”. The point-of-service 

is when the student has received a 

reimbursable meal in a cafeteria line, or 

when the student is seated at the dining 

table with the complete reimbursable 

meal set on the table. The point-of-

service meal count must be taken before 

or as the student leaves the cafeteria 

line, or dining table, directly after being 

served a meal/snack. Meal counts may 

not be taken after the student leaves the 

cafeteria line or dining table.  

 

Sponsors may use one of two methods 

for the meal count: 

• The point-of-service “head count” 

method tallies the meals by counting the 

number of students receiving a 

reimbursable meal and documenting the 

number on the Daily Meal Count form. 

•The point-of-service “actual count” 

method records the reimbursable meals 

served to each student, by first and last 

name.  

 

At-Risk programs generally use the 

Head count method.  This may be 

completed using a clicker for cafeteria 

lines with many students participating 

or a “tick sheet” where numbers are 

crossed off as students leave the 

cafeteria line.   
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Monthly Documentation 

Requirements – School 

Districts 

All CACFP reimbursements and expenses are credited and 
charged to the district’s Nutrition Services fund  

May use CACFP reimbursements to support other Child 
Nutrition Programs such as NSLP or SFSP

All costs must be allowable for USDA Child Nutrition 
Programs

Reimbursement claim sent to ODE in CNPweb; keep 
supporting documentation on file

FNS Instruction 796-2, Rev 3 link:  

http://www.ode.state.or.us/services/nutrition/cacfp/pdf/fns-796-2-rev-3.pdf

 

 

CACFP Sponsors must maintain a 

nonprofit food service and keep 

documentation of itemized food service 

expenses. Details of allowable and 

unallowable food service expenses are 

included Chapter 7 of the CACFP 

Center Manual and in the USDA Food 

Nutrition Service’s Instruction 796-2 

Rev. 3.   

 

School District sponsors operating 

CACFP At-Risk programs do not need 

to separate CACFP expenses from other 

Child Nutrition Program funds – as long 

as all CNP reimbursements remain in 

the Nutrition Services account and are 

expended on USDA CNP allowable 

expenses.  Additionally, school districts 

must be in compliance with their annual 

ODE finance audit – specifically with 

regards to the Nutrition Services 

account fund.   

 

Also, sponsors must maintain all 

documents supporting the monthly 

reimbursement claim, including 

attendance records, meal count records 

and written menus.  All Child Nutrition 

Program records must be maintained on 

file for three years plus the current 

fiscal year.   
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IMPORTANT:  

Required Claim Documentation
• Three sets of records directly support all 

meal / snack claims:

– Daily Attendance Records (for only the 
afterschool program)

– Daily Menus Records (dated, with 
supporting documentation such as recipes, CN 
Labels, etc.)

– Daily Meal Count Records (recorded at the 
point of service)

 

As a reminder, these three CACFP 

documents directly support all meals 

and snacks claimed for reimbursement.   

 

Daily Attendance Records (for 

only the afterschool program) 

 

Daily Menus Records (dated, 

with supporting documentation 

such as recipes, CN Labels, etc.) 

 

Daily Meal Count Records 

(recorded at the point of service) 

 
If all three of these documents are not 

available for meals/snacks, the 

meal/snack is not reimbursable. A 

consequence of not having one or all of 

these documents available during an 

administrative review could be your 

organization must repay ODE CNP for 

non-reimbursable meals/snacks 

claimed. 
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Annual Documentation 

Requirements
 Participate in ODE CNP 

Annual Training

 Train sponsor staff on 
CACFP requirements

 Civil Rights – Racial / Ethnic 
Data Collection

 CACFP Application Renewal 

 

CACFP has annual documentation 

requirements.   

 

All Sponsors must complete CACFP 

annual training.  By completing this 

training session you have satisfied the 

Annual CACFP training requirement.   

 

Also, sponsors must train their staff on 

CNP requirements, including CACFP, 

annually.  All staff must be trained on 

USDA Civil Rights requirements, and 

then staff must be trained on their 

specific CACFP assigned duties. 

 

Additionally, sponsors must collect and 

record racial and ethnic data collection 

annually – by site.  This requirement is 



detailed in Chapter 11 of the CACFP 

Center Manual. 

 

Lastly, all sponsors must renew their 

CACFP application annually; typically 

for CACFP this occurs in September 

and October.    Note:  CACFP’s fiscal 

year is different than School Nutrition 

Program’s; CACFP’s fiscal year is from 

October 1 – September 30. 
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Site Monitoring Requirements

• CACFP Multi-site sponsor - Site 
Monitoring is Required

• Each site monitored 2x annually – w/in 
first 4 weeks and again before the end 
of the Program

• May use NSLP form – see link:
http://www.ode.state.or.us/wma/nutrition/cacfp/af
terschool_mealsnack_site_review.pdf

CACFP Center Manual Ch. 13 

 

CACFP Sponsors may have one site or 

may be multi-site sponsors.  Multi-site 

sponsors have additional requirements 

to conduct site monitoring of all 

CACFP sites.   Single site sponsors do 

not have this requirement; however it is 

a best practice to monitor your single 

site regularly for CACFP compliance. 

 

School Districts may align their site 

monitoring with the NSLP site 

monitoring requirements. School 

Districts operating the CACFP 

Afterschool At-Risk Meal & Snack 

Program may use the current NSLP site 

monitoring form. This means 

monitoring for these programs must be 

completed for each site in the first four 

weeks of operation and a second 

monitoring review must be completed 

before the end of the program. 

 

The slide has the link to the Afterschool 
Meals/Snack Program – Site Review 
Document – for your convenience. 
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Streamlining CACFP with SNP 

for SFAs – Recent Changes

• ODE Memo, Jan. 30, 2013 – link:
http://www.ode.state.or.us/wma/nutrition/cacfp/cacfp_me

mo-1-30-13_streamlining-at-risk.pdf

Key Points for Districts with FSMCs:
• School Districts with FSMCs may allow the FSMC to conduct the 

same activities for CACFP as NSLP 

• Reminder:  School Districts maintains responsibility for 
submitting claims, retaining control of the quality of the food 
service…monitoring the food service operations and remaining 
accountable to ensure all CACFP requirements are met.  A 

school district employee must conduct CACFP site monitoring.

 

ODE CNP issued a memo in January 

2013 on Streamlining Requirements for 

School Food Authorities (SFAs) 

participating in the Child and Adult 

Care Food Program (CACFP) 

Afterschool At-Risk Meal and Snack 

Program.  USDA recognizes that 

schools located in low-income areas and 

participating in the National School 

Lunch Program (NSLP) are well-

positioned to offer meals and snacks 

through their afterschool programs. 

Although Congress did not authorize 

the service of At –Risk meals through 

NSLP, streamlining the requirements for 

schools participating in CACFP to be 

more consistent with those of the NSLP 

will provide significant administrative 

relief without compromising the 

integrity of the Program.   

 

SFAs, including school districts, that 

contract with Food Service 

Management Companies (FSMC) for 

some or all aspects of the management 

of the food service program may allow 

the FSMC to conduct the same 

activities for all CACFP programs that 

are performed for NSLP. SFAs should 

be reminded, however, that the SFA 

maintains responsibility for submitting 

claims, retaining control of the quality 

of the food service and the prices 

charged to children, monitoring the 

food service operations, and 

remaining accountable to ensure that 

all CACFP requirements are met.  This 

means a school district employee must 

conduct CACFP site monitoring, which 

is the same requirement as NSLP. 
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All CACFP 

sponsors must 

display the 

“Building For the 

Future” flyer at 

all approved 

CACFP site 

locations in a 

prominent place, 

including main 

offices

 

All CACFP Sponsors are required to 

post the “Building for the Future” flyer 

in a prominent location at all approved 

CACFP site locations, including 

administrative offices. This flyer, which 

is in English and Spanish, must be 

posted where participants and potential 

participants have ready access.  

 

If you need more flyers, contact ODE 

CNP for additional copies. 
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USDA Civil Rights 

Requirements

• CACFP Center Manual  -
Chapter 11 - details 
sponsors’ responsibilities to 
implement and meet USDA 
Civil Rights “Non-
discrimination” 
requirements

 

Civil Rights regulations are intended to 

assure that benefits of the Child and 

Adult Care Food Program (CACFP) are 

made available to all eligible persons. 

 

All Child Nutrition Programs have the 

same requirements for implementing 

the Federal USDA civil rights.  A 

separate training session on USDA Civil 

Rights is included in this year’s annual 

training.  

 

Also, Chapter 11 in CACFP Center 

Manual, details sponsors’ 

responsibilities to implement and meet 

USDA civil rights non-discrimination 

requirements. 
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At Risk sites with

Combination Programs

Sponsors may operate more than one type of 
CACFP program, in addition to At-Risk – either 
at the same site or different sites

• Program is located in separate facilities than the traditional 
child care (at a minimum, a separate classroom)

• All requirements for both types of CACFP programs are met

• Separate CACFP records are maintained

• Claiming is separate, because all At-Risk snacks & meals are 
paid at the free rate – other programs are not

 

 

Sponsors who are already participating 

in the CACFP through traditional child 

care centers, Head Start centers, or 

Outside School Hours centers may also 

qualify for After School At-Risk Meal 

& Snack reimbursement if they meet 

the following eligibility requirements: 

 

•  Program is located in separate 

facilities than the traditional child care 

(at a minimum, a separate classroom) 

•  All requirements for both types of 

CACFP programs are met.   

•  Separate CACFP records are 

maintained – minimally attendance 

records and meal count records.  Menu 

records may be the same as traditional 

child care programs, if desired.   

 

Different types of CACFP programs are 

reimbursed separately because all At-

Risk snacks and meals are paid at the 

free rate – and other CACFP programs 

are not. 
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Other CACFP Administration 

Topics 
• CACFP Administrative Reviews: 

– May be conducted on an announced or unannounced
basis

– Must occur a minimum of once every three years.  May 
occur on a more frequent basis

• Every sponsor has an Assigned Specialist at ODE 
CNP for CACFP .  This person should be the first person 
you contact if you need help or have a question. 

• CNPweb – when making revisions or rolling over to the next 
fiscal year during application renewal period, be sure the 
status of the applications is in “pending APPROVAL” – not 
pending submission.  

 

Here are some other CACFP 

Administration Topics – applicable to 

all sponsors – which we want to 

highlight: 

 

First, Administrative Reviews may be 

conducted on an announced or 

unannounced basis.  These reviews 

must occur a minimum of once every 

three years – and may occur more 

frequently at ODE CNP’s discretion. 

See Chapter 20 in CACFP Center 

Manual for more information on 

Administrative Reviews and Serious 

Deficiencies. 

 

Second, every Sponsor has an assigned 

specialist at ODE for CACFP.  This 

person is the first person you contact if 



you need help or have a question 

regarding CACFP.  If this person is not 

available, contact ODE CNP’s main 

office.  You will be referred to another 

specialist who can assist you.  Note: 

School Districts have  separate assigned 

specialists for School Nutrition 

Programs and CACFP 

 

And third, when making revisions in 

CNPweb, ODE CNP’s database, either 

during a current year or rolling over to 

the next year during renewal, be sure 

the status of the application is in 

“pending approval” status – if you want 

the changes approved.  If the status of 

the application is in pending submission 

status, this indicates to ODE the sponsor 

is still finalizing the revisions and is not 

ready for ODE CNP to review and 

approve the changes.   
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Common Review Findings

Meal Pattern and Menu Records
Missing components on menus, including MPRs

 CN Labels missing or not crediting for adequate portion size

Written recipes incomplete or not adequate for 
combination foods.

Meal Service Style incorrectly executed – Cafeteria Style, 
Restaurant Style, Family Style.  

#1 Most Common Finding Area

Refer to Chapters 8 and 10 in CACFP Center 

Manual

 

Now we are going to review some 

common errors ODE CNP finds when 

conducting administrative reviews. 

“Findings” are areas out of compliance 

with CACFP requirements.   These 

common findings can cost the Sponsor 

money when reimbursement must be 

repaid to ODE because meals and 

snacks claimed do not meet 

requirements.   

 

The #1 most common finding for At 

Risk Afterschool Meal and Snack 

Programs is Meal Pattern and Menu 

Record errors.  These errors include: 

 

•  Missing food components on working 

copy menus, including Menu 

Production Records 

 

•  Child Nutrition Labels missing for 

commercially prepared combination 

foods or the CN Label does not credit 



for an adequate portion size. 

 

•  Written recipes are incomplete or do 

not adequately document the food 

component contribution for 

combination foods. 

 

• Another finding is incorrectly 

executing meal service style.  Approved 

meal service styles are Cafeteria, 

Restaurant, Family and a combination 

of Family/Restaurant styles.   

 

Chapter 8 in the CACFP Center Manual 

discusses CACFP Meal Pattern 

requirements.  Chapter 10 discusses 

Menu records, including requirements 

for written recipes.   
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Common Review Findings

Meal Counts
Meal Counts incorrectly consolidated for the claim – by 

classroom, by site.  Usually simple addition errors

Meal Counts not accurately recorded at the point-of-service

Refer to Chapter 5 in CACFP Center Manual

 

Another common finding during 

Administrative Reviews is meal counts. 

Meal counts are often incorrectly 

consolidated for the claim – either by 

classroom or by site (if multi-site).  

Usually these errors are simple addition 

errors and could be found before the 

sponsor submits the claim if a good 

double check system is in place.   

 

Also, sometimes meal counts are not 

accurately recorded at the point of 

service. CACFP meal count 

requirements are discussed in the 

CACFP Center Manual, chapter 5. 
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Common Review Findings

Site Monitoring – for Multi-

site Sponsors

 Frequency of monitoring not 
adequate

 Report not signed by both the 
monitor and the facility 
representative

 Follow up action for area found not 
in compliance is not adequately 
documented

Refer to Chapter 13 in CACFP Center Manual

 

Site Monitoring is required for CACFP 

Sponsors with more than one approved 

site.   

 

Review Findings include:  

• not monitoring CACFP sites within 

the first 4 weeks of operation and 

once again during the afterschool 

program year;  

• the report is not signed by both the 

monitor and the facility 

representative; 

• follow-up corrective action for non-

compliance areas is not documented 

on the report, or on attached 

documentation to the report.   

 

 

Refer to CACFP Center Manual, 

Chapter 13, for more information on 

Site Monitoring requirements. 
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Common Review Findings

Civil Rights Compliance
 Racial/Ethnic Data Collection not current on all sites

 Staff are not able to verbalize the sponsors Civil Rights 
complaint procedure

 Complaint forms and “And Just For All” posters onsite are 
not current versions

Refer to Chapter 11 in CACFP Center Manual

Also Refer to FNS Instruction 113-1

http://www.fns.usda.gov/cr/crregulation.htm

 

Another common review finding is 

Civil Rights Compliance. Errors 

include:  

• not collecting racial and ethnic data 

annually at all sites;  

• staff not able to verbalize the 

sponsor’s Civil Rights complaint 

procedure when asked; and 

• utilizing outdated versions of the 

civil rights complaint forms and the 

And Justice for All posters.   

 

Refer to Chapter 11 in CACFP Center 

Manual for more information on Civil 

Rights requirements.  Also you may 

refer to USDA’s Food Nutrition Service 

(FNS) Instruction 113-1.  The website 

link to FNS Instruction 113-1 is on the 

slide for your convenience.   
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ODE CNP Contact Information

Oregon Department of Education

Child Nutrition Programs

255 Capitol St. NE

Salem, OR 97310

Phone:  503-947-5902

Website: 
http://www.ode.state.or.us/search/results/?id=209

 

Thank you for participating in this 

training. Please contact us if you have 

any questions.  

 

You will now be directed to take a brief 

quiz in order to receive credit for 

completing this training.  
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The U.S. Department of Agriculture prohibits discrimination against its customers, employees, 
and applicants for employment on the bases of race, color, national origin, age, disability, sex, 

gender identity, religion, reprisal, and where applicable political beliefs, marital status, familial or 
parental status, sexual orientation, or all or part of an individual’s income is derived from any 

public assistance program, or protected genetic information in employment or in any program or 
activity conducted or funded by the Department.  (Not all prohibited bases will apply to all 

programs and/or employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, complete 
the USDA Program Discrimination Complaint form, found online at 

http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, 
or call (866) 632-9992 to request the form.  You may also write a letter containing all of the 

information requested in the form.  Send your completed complain form or letter to us by mail at 
U.S. Department of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, 

S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov

Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through 
the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish). USDA is an equal 

opportunity provider and employer.

 

 

 


