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Oregon Department of Education Child Nutrition Programs

CACFP CHILD ENROLLMENT FORMS (CEF)

CACFP Center Manual 

Chapter 5

 

Welcome to the Oregon Department of 
Education Child Nutrition Program’s 
training on CACFP Child Enrollment 
forms, referred to as “CEF” or 
“enrollment forms” for short in this 
training session.  The session is a step-
by-step training on what CEFs are, 
which types of Programs must 
distribute CEFs, and what the Sponsor’s 
responsibilities are for distributing, 
collecting and maintaining CEFs on file.  
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Objectives

• What is a CEF

• Types of programs that must distribute CEF

• Sponsor’s responsibility to:

• Distribute

• Collect

• Maintain
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What is the purpose of a Child Enrollment Form? 

• Informs parents/guardians about CACFP 

• Collects basic participant information

• Shows reviewer that participant is enrolled

• Required for creating the One Month 

Enrollment Roster 

 

CACFP Child Enrollment Forms were 
developed to give Child Care and Head 
Start centers who participate in CACFP 
a universal form.  
 
The Child Enrollment Form is used to 
give parents and guardians information 
on the purpose of CACFP. Parents and 
guardians want to know that their 
children are being cared for. One 
component of good care is good 
nutrition. By parents and guardians 
signing this form, they acknowledge 
that their child is participating in CACFP, 



a federally-funded program that 
reimburses centers for serving 
nutritious and well-balanced meals and 
snacks. Being able to show current and 
potential families that your 
organization participates in CACFP 
further illustrates that your program 
cares for their child’s well-being.  
 
Basic participant information, that is 
good for the knowledge of your staff, is 
also included on the CEF. Information 
gathered includes: the child’s name, the 
time they will usually arrive and depart, 
normal days in care, and meals they will 
have while in care. Not everything on 
this form may apply to your program, 
later in this training we will go through 
how to assist in navigating parents and 
guardians through completing the 
form.   
 
A properly completed CEF form shows 
ODE CNP reviewers that the participant 
is enrolled in your program. As the 
saying goes- if it isn’t documented, it 
didn’t happen.  
 
For sponsors who are required to 
create a one month enrollment roster 
(also known as the OMER), ODE CNP 
has an OMER training which covers 
how CACFP Child Enrollment Forms are 
used in creating the OMER.   
 
 
 
 



Slide 4 
CACFP Child Enrollment Forms

• Child Care Center and Head Start type sites

• CEF needed for every child in care

• Infants in care- List the name of the formula 

provided 

• Meals may not be claimed without CEF on file

• Chapter 5 in the CACFP Center Manual 

discusses CEF requirements.  

 

CACFP Child Enrollment forms are 
required for all Child Care Center and 
Head Start type sites.  
 
A completed CEF is required for every 
child in care, including infants and 
drop-in children.  
For parents or guardians who will be 
enrolling an infant, the Sponsor must 
include the brand name of the formula 
provided by the center on the CEF. The 
parent or guardian must then designate 
on the CEF if the formula is accepted or 
declined by marking the appropriate 
box.  Child Enrollment Forms 
distributed to parents or guardians of 
infants without a formula brand name 
listed are incomplete forms.   
 
Meals may not be claimed for CACFP 
reimbursement for participants without 
a complete and current CEF on file.   
 
Chapter 5 in the CACFP Center Manual 
discusses Child Enrollment form 
requirements. 
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CACFP Website

 

Here is the CACFP public website’s main 
page.  To locate the “CACFP Policy and 
Procedures Manual” from the main 
website’s page, go to the “Resources” 
menu on the right side of the webpage. 
Scroll down and click on “CACFP Policy 
and Procedure Manual.” 
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CACFP Policy and Procedures Manual

 

This will take you to an interactive PDF. 
Scroll down to the table of contents. 
Here, you can click on Chapter 5 and 
immediately be taken to that chapter of 
the “CACFP Policy and Procedure 
Manual.” Scrolling down from the 
“Chapter 5 Contents” page, you will 
find Section A, which covers Child 
Enrollment Forms, as well as other 
information pertaining to attendance 
and meal count records. 
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Where are Blank CEFs Located? 

• Sponsors are required to use the ODE CNP –

developed CEF form.

Blank CEF forms are located at:

http://www.ode.state.or.us/go/cacfp

Click on  the “Forms and Documents” link,  and 

refer to the forms under the heading title 

“Child Care Enrollment Forms” 

 

Sponsors are required to use the ODE 
CNP  - developed CACFP Child 
Enrollment form.  The CACFP Child 
Enrollment Form document can be 
found on ODE CNP’s Child and Adult 
Care Food Program’s public website, in 
the “Forms & Documents” section.  The 
website address is listed on the slide for 
your convenience.   
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CACFP Website

 

Here is the CACFP public website’s main 
page.  To locate the blank child 
enrollment forms from the main 
website’s page, go to the “Resources” 
menu on the right side of the webpage. 
Scroll down and click on “Forms and 
Documents”.  
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CEFs- Location and Languages 

 

There are blank forms in English, 
Spanish, Chinese, Russian, and 
Vietnamese.   
 
Sponsors may click on the link of the 
form needed, and save it to a local 
computer. These are the forms 
Sponsors will print and distribute to 
households. Remember that these 
forms change- be sure to check the 
website when memos are released 
concerning new Child Enrollment Forms 
to be sure your CEFs are current. All 
forms and documents ODE CNP’s 
CACFP website are the most recently 
updated version of the form 
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Blank Child Enrollment Form

 

These are the forms Sponsors will print 
and distribute to households. 
Remember that these forms change- be 
sure to check the website when memos 
are released concerning new Child 
Enrollment Forms to be sure your CEFs 
are current. All forms and documents 
ODE CNP’s CACFP website are the most 
recently updated version of the form 
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CEF Requirements

• Use ODE CNP form

• Sponsor may pre-fill  

• Sponsor & Site Name 

• Infant Formula brand name

• Parent / Guardian complete, sign form

• Must have CEF on all children in care

• Must be updated annually

CB1

 

This is a list of CACFP Child 
Enrollment Form requirements: 
 
First, Sponsors are required to use 
the ODE CNP-developed CACFP 
Child Enrollment Form.  
 

Before distributing the forms to 
households, sponsors are encouraged 
to pre-fill the “Sponsor and Site Name” 
and the brand name of the center 
provided formula, if the center cares for 
infants.   
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Provided Infant Formula 

 

An important point to remember 
regarding Sponsors prefilling 
information on this form –that is, 
Sponsors may only prefill information 
above the “To be completed by the 
Parent/Guardian” line.  There are two 
exceptions to this:  First, Sponsors 
caring for infants must prefill the brand 
name of the center provided infant 
formula in the Infant Formula Section 
box on the form.  Also, Sponsors may 
wish to remove the meals and snacks 
listed on the form which are not 
offered by the Sponsor or site, so there 
is less confusion for the 
parent/guardian when completing the 
form. It is suggested that the Sponsor 
and Site Name, Infant Formula brand 
name, and any additional edits are 
made to a “master” copy of the CEF 
and then copies are made for 
households from that CEF.  
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CEF Requirements

• Use ODE CNP form

• Sponsor may pre-fill  

• Sponsor & Site Name  

• Infant Formula brand name

• Parent / Guardian complete, sign form

• Must have CEF on all children in care

• Must be updated annually

 

Only a parent/guardian may 
complete or update the contents of 

the CEF. If the parent/guardian cannot 
read or write or has a disability and 
requires assistance, the Sponsor may 
assist to complete the CEF for any 
reason identified by the parent/ 
guardian. If the Sponsor does assist in 
completing the CEF due to the 
mentioned reasons, the reason for the 
assistance must be documented on the 
CEF by the sponsor.  
 
A completed CEF is required for 
every child in care, including Head 
Start siblings and drop-in children 
 
CEFs must be updated annually. 
Sponsors must have an effective 
system in place to ensure CEFs are 
kept current. Routine child schedule 
changes during the year do not 
require an updated CEF.  
 
Sponsors cannot claim meals for 
reimbursement for a child without a 
current, complete CEF on file.  
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CEF Required Information

• Child’s first & last name

• Must match name on OMER and Confidential Income 

Statement 

• Days normally in care

• Hours normally in care

• Meals normally received while in care

• Parent / Guardian signature and date

 

A completed enrollment form must 
include the following required 
information: 
 
• Child’s first and last name (Name on 

CEF must match name on One 
Month Enrollment Roster and 
Confidential Income Statement, if 
applicable) 

• Days normally in care 
• Hours normally in care 
• Meals normally received while in 

care 
• Parent or guardian signature and 



date signed by the parent or 
guardian 
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CEF Required Information (con’t)

• Infants Only

• Brand name of the center provided formula

• Parent/guardian accepts or declines the formula

For a complete list of 

Approved Infant Formulas visit: 

http://www.ode.state.or.us/search/page/?id=3214

 

If one of the children enrolled is an 
infant under the age of one, the 
Sponsor must pre-fill the brand name 
of the center provided formula and the 
parent/guardian must mark whether 
they accept or decline the formula.  
 
Centers with infants in care, must have 
completed enrollment forms for them 
and must offer meals to them. It is the 
parents or guardians decision if the 
infant will have what the center 
provides or if they will provide their 
own formula or breast milk. Centers 
participating in CACFP cannot require 
parents & guardians to provide formula 
or breast milk for children under 1 year 
of age.  
 
Use the link listed here to find the ODE 
resource page for a complete list of 
approved infant formulas.  
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Correctly Completed CEF

CB1

 

Here’s a sample of an accurately 
completed Child Enrollment Form.   
 
At the top right hand corner is the 
OMER roster number.  This number 
connects participants listed on the 
Child Enrollment Form to the One 
Month Enrollment Roster and, if 
applicable, used to connect participants 
to Confidential Income Statements. 
Sponsors assign the same number to 
the CIS and CEF for each participant. If 
there is more than one participant on 
the form, all participants listed on the 
form will have the same OMER number. 
The Sponsor writes this OMER number 
on the form. 
 
The organization’s name and the site 
name may be prefilled by the Sponsor 
here.  In this example, the Sponsor's 
name and site name are the same- in 
this case, “Sunshine Child Care”. If the 
Sponsor cares for infants, the Sponsor 
must also prefill the brand name of the 
approved infant formula offered to the 
parent or guardian in the Infant 
Formula Selection area.  In this example 
the center provided formula is “Full 
Circle Organic,” which is an approved 
infant formula. The parent or guardian 
must complete the remainder of the 
form.   
  
Both the first and last names of 
children must be listed for each child 
enrolled in care.  If more than four 
children are enrolled, the household 
will need to use additional enrollment 
forms.  It is important to have the 
child’s name be the same on all 
enrollment and CACFP documentation.  
Sometimes children go by different first 
and even last names.  All names on the 



CACFP Child Enrollment Forms, 
Confidential Income Statements, and 
the One Month Enrollment Roster 
should match.  
 
The time each enrolled child will usually 
arrive and leave each day must be 
recorded.   Obviously, schedules change 
day to day and week to week.  The 
parent/guardian should record the 
times the child usually arrives and 
leaves care.  Again, remember minor 
schedule changes do not need to be 
recorded on the form.   
 
Normal Meals and Normal Days in care 
must be recorded for each child 
enrolled in care.  Again, parents and 
guardians should record meals and days 
children are usually in care. 
 
If the parent/guardian is enrolling an 
infant for care, they must designate if 
the center provided infant formula is 
accepted or declined on the Child 
Enrollment Form.  Infants are defined 
as children less than one year of age.   
 
The parent/guardian prints their name 
and then signs the form where 
indicated. 
 
Next, the parent/guardian enters the 
date they sign the form.  The date must 
be in the format of month, day, and 
year.   
 
If the Sponsor chooses to have 
enrollment forms updated annually 
using the same enrollment form for 
multiple years, the parent/guardian 
would sign here on this form, certifying 
that the enrollment information is still 
correct.  If information has changed, 



the parent/guardian has written the 
appropriate changes on the form and 
initialed the change.  If there are many 
changes, the sponsor should have the 
parent / guardian complete a new 
form.   
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CEF Annual Update

Sponsors have the option to:  

• Have parent/guardian update same CEF annually 
for up to 4 additional years, 

OR

• Distribute new forms to all households each year

Example: Damian Lillard 5/18/2015 completed 
enrollment form

Update or new form 9/1/2015

 

For the CEF annual update 
requirement, Sponsors have the 
option to: 
• have the parent/guardian update 

the existing CEF annually for up 
to four additional years, or 

• to distribute new forms for all 
enrolled children each year.  

 
A best practice for Sponsors  is to 
distribute CEFs to parent/guardians 
when they first enroll their child,  
then choose one month during the 
year to update all CEFs for children 
currently in care.  
 
For example, Damian Lillard’s 
parents turn in a completed and 
signed Child Enrollment Form on 
May 18, 2015. The Sponsor would 
collect and file the CEF upon 
Damian’s enrollment. Then instead 
of waiting until May 2016 for 
Damian’s parents to submit an 
updated CEF, the Sponsor would 
have Damian’s parents update the 
May 2015 CEF or submit a new 
CEF in September 2015 because 
this is when the facility updates all of 
their currently enrolled participants’ 
CEF forms.   
 



Updating all forms just once a year 
is easier than trying to track the 
different dates when forms were 
signed, and then trying to get all the 
forms updated a year later. 
Remember that the CEFs are only 
good for one year after the month 
they are signed. Meals cannot be 
claimed on participants that have 
expired Child Enrollment Forms.   
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CEF Required Information

• Child’s first & last name

• Days normally in care

• Hours normally in care

• Meals normally received 
while in care

• Parent / Guardian signature 
and date

• Brand name of the center 
provided formula and 
whether the 
parent/guardian accepts or 
declines the formula if 
infant enrolled in care.  

Routine child 

schedule changes 

do not require an 

update!

 

To review, a completed enrollment form 
must include the following required 
information: 
 
• Child’s first and last name 
• Days normally in care 
• Hours normally in care 
• Meals normally received while in 

care 
• Parent or guardian signature and 

date signed by the parent or 
guardian 

• If one of the children enrolled is an 
infant under the age of one, the 
Sponsor must pre-fill the brand 
name of the center provided 
formula and the parent/guardian 
must mark whether they accept or 
decline the formula 

 
And remember, routine child schedule 
changes during the year do not require 
an update to the CACFP Child 
Enrollment Form.   
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Incorrectly Completed CEF 

OMER Roster Number ___15_____ 
 

Child and Adult Care Food Program CHILD ENROLLMENT FORM 
Child Care Centers/Head Start Programs 

 

__________ABC 123 Child Development Center___________________ 

CACFP Sponsor Name/Site Name 
 

TO BE COMPLETED BY PARENT/GUARDIAN ONLY 
The CACFP reimburses centers for serving nutritious, well-balanced meals and snacks to children in care. 
Complete the following chart for all children in care. Sign, date, and return to the center. Use additional forms, as needed. 
 

Children’s Names 

Normal Hours in Care 

Normal Meals and Normal Days in Care 
Enter the time 

your child 
usually arrives 

each day. 

Enter the time 

your child 
usually leaves 

each day. 

Last:  Miller 
 

 6:30 

Time  

 
 AM  PM 

 

1:30 
Time  

 
 AM  PM 

Normal Meals While In Care 
Breakfast  AM Snack  Lunch  PM Snack  Supper  Eve Snack 

                                         

First   Joey 

Normal Days of the Week in Attendance 
Mon     Tue    Wed    Thu      Fri      Sat     Sun 

                             

Last    Miller 
 

6:30 

Time  

 
 AM  PM 

 

1:30 
Time  

 
 AM  PM 

Normal Meals While In Care 
Breakfast  AM Snack  Lunch  PM Snack  Supper  Eve Snack 

                                         

First  Susie 

Normal Days of the Week in Attendance 
Mon     Tue    Wed    Thu      Fri      Sat     Sun 

                             

Last  
____________ 

Time  

 
 AM  PM 

____________ 
Time  

 
 AM  PM 

Normal Meals While In Care 
Breakfast  AM Snack  Lunch  PM Snack  Supper  Eve Snack 

                                         

First 

Normal Days of the Week in Attendance 
Mon     Tue    Wed    Thu      Fri      Sat     Sun 

                             

Last  
____________ 

Time  

 
 AM  PM 

 
____________ 

Time  

 
 AM  PM 

Normal Meals While In Care 
Breakfast  AM Snack  Lunch  PM Snack  Supper  Eve Snack 

                                         

First  

Normal Days of the Week in Attendance 
Mon     Tue    Wed    Thu      Fri      Sat     Sun 

                              
 

Parent/Guardian Print Name: ______Audrey Miller___ Date __12/14/2008________ 
 

Parent/Guardian Signature: _________________________________________________________ 
 

 

INFANT FORMULA SELECTION: Complete if any child listed above is an infant under one year of age 
 

This center provides ______________________________________________ (list brand) iron fortified infant formula. 
 

Check one:  I accept the center provided formula 
 I decline the center provided formula  
I understand that by declining the center provided formula, I agree to provide breast milk or formula for my child.  
If I provide formula it must be on the approved formula list for the center to be reimbursed for the meal. 

 

 

Updates: 
(annual at a minimum) 

The parent/guardian signing this form certifies that the enrollment information is correct.  If information has 
changed, the parent/guardian has written the appropriate changes on the form and initialed the change.   
If there are many changes, please complete a new form. 

 

First Update 
 

Parent/Guardian Signature Date 

 

Second Update 
 

Parent/Guardian Signature Date 

 

USDA and this institution are equal opportunity providers and employers. 
 

Child Enrollment Form – Centers 

 

This is an example of a typical 
enrollment form a Sponsor might 
receive.  Is it complete?  What 
information is it missing or incorrect?  
We’ll pause a moment for you to 
evaluate it.   
 
Did you find three areas where either 
information was missing or is incorrect?   
 
Let’s look at where they are: 
 
The normal meals and normal days in 
care section was not completed for 
both children.  With this information 
missing, the form is incomplete.   
 
The second issue with the form is the 
parent/guardian printed their name, 
but did not sign the form.  Without this 
information, the form is incomplete. 
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Common Errors

• CACFP Child Enrollment Forms are not current

• Participant’s enrollment date is over 1 year old

• Old CEF is being used

• Name of participant is not accurate

• CEFs are missing for participants

• Sponsor does not use ODE CNP’s Child 

Enrollment Form

• CACFP Sponsor Name/ Site Name is missing

CB1

 

The following are common errors found 
on Child Enrollment Forms during 
Administrative Reviews: 
 
CACFP Child Enrollment Forms are not 
current.  
 This may be due to the 
enrollment date of the participants is 
over 1 year old or the sponsor is using 
an old CEF form.  
The name is the participant is not 
accurate  
CEF missing for participants listed on 
the OMER 
Sponsor does not use ODE CNP’s CACFP 
Child Enrollment Form but uses a 
Sponsor- developed version of the CEF  
CACFP Sponsor Name or Site Name is 
missing 
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Common Errors (con’t)

• Normal meals and/ or Normal Days in Care not 

completed

• Parent/ Guardian has not signed their name

• Form is not completed by the parent/ guardian

• OMER Roster Number is not completed or form 

does not match the One Month Enrollment 

Roster 

• For infants: Infant Formula Selection section 

not completed

 

Normal meals and/ or Normal Days in 
Care not completed 
Parent/ Guardian has not signed their 
name 
Form is not completed by the parent/ 
guardian 
OMER Roster Number is not completed 
or does not match the One Month 
Enrollment Roster  
For infants: Infant Formula Selection 
section not completed 
 
Many of these errors can be prevented 
by utilizing a double-check system for 
reviewing CEFs. Have teachers and/ or 
other staff review forms for 
completeness before the person 
responsible for Child Enrollment Forms 
reviews them. Only after a double 
check is done should the CEF be used 
for completing the One Month 
Enrollment Roster and then filed.    
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CEF Organization  

• Keep CEF for 3 years + FY

• Best Practice: Keep current CEFs in one binder

• Claim meals /snacks for children the 1st day of 

month CEF was signed

• CEFs valid until last day of same month the 

next year

REMINDER: Cannot claim meals/snacks for 

child w/o current CEF on file

CB1

 

Current CEFs must be maintained 
on file by the sponsor for three 
years plus the current fiscal year.  
Current CEFs are best kept in a 3-
ring binder, especially with enough 
space for additional Child 
Enrollment Forms to be added. 
 
The date centers and Head Start 
programs may begin claiming meal 
reimbursement for a child is the first 
day of the month in which the CEF 
was signed by the parent or 
guardian.  
  
CEFs are valid from the first day of 
the month in which they are signed 
by the parent or guardian through 
the last day of that month one year 
later. Sponsors must distribute, 
collect, and review the form for 
completeness upon receipt of a 
completed CEF. It is best practice to 
use a double check system for 
ensuring that CEFs are completed 
fully and accurately.  
 
And, Sponsors cannot claim meals 
for reimbursement for a child without 
a current, complete CEF on file.  
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CEFs and New Participants 

• New participant CEF? 

 Store CEF at the back of the current FY Binder

 For Profit Child Care Center? Add participant 

to bottom of the Monthly Enrollment Roster

 

As new participants are enrolled, 
completed CEF should be stored in the 
binder with other current CEF.  
Suggestions for storing new forms 
include storing at the back of the 
binder with a divider labeled “New 
Enrollees” or storing in alphabetical or 
numerical order. 
 
Is your child care center a for-profit? If 
so, add the new participant to your 
Monthly Enrollment Roster and file the 
CEF with current CEFs. It is best practice 
to add this participant to the bottom of 
the Monthly Enrollment Roster, rather 
than attempting to alphabetize the 
Monthly Enrollment Roster.  
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CEF and Dropped Participants 

• What if a participant leaves your program? 

 Keep CEF in current FY Binder 

OR

 Store in “Dropped” Participant Binder

CB1

 

If a participant drops from the program, 
you may remove their CEF from the 
current fiscal year binder but you must 
maintain storage of the CEF. If you do 
remove the CEF from the current fiscal 
year binder, it best practice to dedicate 
a binder solely to dropped participants 
for the current year.  
 
When preparing to store CEFs long-
term, the CEFs for both current and 
dropped participants in past years may 
be kept together for long-term storage.      
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Exempt Sites

CEF requirements  do not apply to these types of 

sites:

• Outside School Hours Care Centers (OSHCC)

• Homeless and Emergency Shelters

• Afterschool At-Risk Meals and Snacks

• Adult Day Care

CB1

 

CACFP Child Enrollment Forms do not 
apply to the following types of sites:   
• Outside School Hours Care Centers,  
• Homeless and Emergency Shelters,  
• Afterschool At-Risk Meals and 

Snacks and  
• Adult Day Care.   
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Hours Care Centers (OSHCC) 

Adult Day Care and OSHCC programs must 

complete an annual OMER

• are not required to collect CEFs

• required to determine enrollment for participants.  

ONLY Adult Day Care Centers and OSHCCs may 

use own enrollment documents

 

Please note Adult Day Care and Outside 
School Hours Care Centers are required 
to complete an annual One Month 
Enrollment Report, which requires 
Sponsors to determine participant 
enrollment at each site. However, Adult 
Day Care and OSHCCs are exempt from 
using the CACFP Child Enrollment Form. 
For Adult Day Care and OSHCC sites, 
Sponsors will need to use the their own 
enrollment documents to determine 
the list of participants on the 
Enrollment Roster in order to complete 
the OMER.   
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(OMER)

• CEF plays a role in creating the OMER

• Required for creating OMER

• OMER Training: 

http://www.ode.state.or.us/go/cacfptraining

 

The following only applies programs 
that create a One Month Enrollment 
Roster, also known as the OMER: 
The CEF plays a role in creating the 
OMER and is required for creating it.  
For more information on creating an 
OMER see the training located here: 
http://www.ode.state.or.us/do/cacfptra
ining 
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Resources

CACFP Website: www.ode.state.or.us/go/cacfp
The “Policy and Procedures Manual” can also be found here

Blank CEF Forms: 

http://www.ode.state.or.us/search/page/?id=3280

Approved Infant Formulas: 

http://www.ode.state.or.us/search/page/?id=3214
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ODE CNP’s public website for CACFP is 
www.ode.state.or.us/go/cacfp.  There is 
a lot of useful information on the 
website and as a CACFP sponsor in 
Oregon; you will want to bookmark this 
site on your current internet browser 
for easy future reference.  
 
Remember: the “Policy and Procedures 
Manual,” can be found on the CACFP 
website as well.  
 
Additionally, here are links to blank 
child enrollment forms and approved 
infant formulas.  
 
 



Slide 29 The U.S. Department of Agriculture prohibits discrimination against its 
customers, employees, and applicants for employment on the bases of 
race, color, national origin, age, disability, sex, gender identity, religion, 
reprisal, and where applicable political beliefs, marital status, familial or 

parental status, sexual orientation, or all or part of an individual’s 
income is derived from any public assistance program, or protected 

genetic information in employment or in any program or activity 
conducted or funded by the Department.  (Not all prohibited bases will 

apply to all programs and/or employment activities.)

If you wish to file a Civil Rights program complaint of discrimination, 
complete 

the USDA Program Discrimination Complaint form, found online at 
http://www.ascr.usda.gov/complaint_filing_cust.html, or at any USDA office, 
or call (866) 632-9992 to request the form.  You may also write a letter 

containing all of the information requested in the form.  Send your 
completed complain form or letter to us by mail at U.S. Department of 

Agriculture, Director, Office of Adjudication, 1400 Independence 
Avenue, S.W., Washington, D.C. 20250-9410, by fax (202) 690-7442 or 

email at program.intake@usda.gov

Individuals who are deaf, hard of hearing or have speech disabilities 
may contact USDA through the Federal Relay Service at (800) 877-8339; 
or (800) 845-6136 (Spanish). USDA is an equal opportunity provider and 

employer.

 

This slide shows USDA’s 
nondiscrimination statement.  The 
USDA and the State of Oregon are 
equal opportunity providers and 
employers.  Thank you for participating 
in the CACFP Child Enrollment Form 
Training.  
 
 
 

 


