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On September 25, 2012, the Child and Adult Care Food Program (CACFP) conducted Technical 
Assistance Training on how to create an Adult Enrollment Roster.  The following questions and 
answers were compiled from the training. 

 

1. Does it no longer matter if a participant actually attends the center in the month of 
October? 
Correct.  If a participant was enrolled and could have attended anytime during October the 
participant will be on the CACFP Adult Enrollment Roster that will generate the One Month 
Enrollment Report (OMER).  
 

2. Define a participant leaving or transferring the program? 
A participant leaving a program is when a participant is no longer enrolled.  A participant 
transferring applies to a multi-site sponsor, when a participant transfers from one site to 
another. 
 

3. If a participant transfers to another site, which site roster should the participant be 
listed on? 
The participant cannot be included in the OMER for both sites - select one site roster and 
include the participant. 
 

4. What if a participant passes away during the OMER month? 
If the participant was enrolled during the month, you would leave them on the Roster and 
record the drop date.  
 

5. Do we have to print the Roster, or is it OK to save the roster electronically? 
An electronic copy is acceptable. 
 

6. How many lines are available on the Excel Roster? 
There are now 301 lines available on the roster.  If additional lines are needed, contact your 
assigned Specialist. 
 

7. Can the formatting in the Free/Reduced Price/Above Scale categories be changed to 
red rather than gray scale when the Confidential Income Statement (CIS) approval 
dates are invalid? 
Not at this time.  We want to solicit all feedback before deciding if any changes are 
appropriate.   
 

8. Is a Medicaid number acceptable in lieu of a CIS form? 
Yes.  We suggest that the sponsor create a placeholder page, as demonstrated in the 
webinar, for the enrolled participant in the site’s OMER file/notebook. 

 
9. For participants that have Medicaid numbers, should we write the number on a blank 

CIS and indicate Free? 
Yes.  Write the participant’s name, OMER month, and Free – Medicaid. 


