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A Guide for the Application 
CTE Program of Study (CTE POS) Approval 
Oregon - 2011 Version
This Guide is for use through June 30, 2011
(2011 Applications Early deadline April 30, 2011)

Background

T
his guide for filling out the Oregon Career and Technical Education (CTE) Program of Study (CTE POS) Application is intended to give participants in the application process some guidance on how to take on the CTE POS process and complete the appropriate elements in the application before submitting it to the Oregon Department of Education (ODE).  It is expected that every POS component institution taking on this process will undergo unique processes to self-evaluate, plan, and record their particular CTE POS adventure.  This guide is meant only as an initial source for answering anticipated questions that might arise.  The Guide begins with a brief description of CTE Programs of Study as designed in Oregon, and then gets into the specific requirements for completing the application.  Schools are encouraged to start the process with their CTE Regional Coordinator (secondary) or CTE Dean (community college).  These folks have a wealth of experience with the process and will be able to help you avoid common pitfalls, as well as provide insight and access to possible sources of information and other resources.
The Career and Technical Education (CTE) Program of Study (POS) approval process is intended to help Oregon high schools and community colleges support and prepare students in the acquisition of demanding, industry-based technical and academic knowledge and skills, needed for success in high school and post-secondary preparation, and in demand-driven careers.  While student success in their chosen career path is the true measure of program effectiveness and quality, the CTE Program of Study approval process provides an external measurement of a CTE program’s readiness and sustainability, quality, and continuous improvement process. Program status will be identified according to the 2008-2013 Perkins IV Secondary CTE Program Requirement and Funding Matrix illustrated on page 4 in this document.  Additionally for more information, there is an Application Question & Answer document at the end of this Guide.
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The Fundamental Fund Facts
· The approval of a CTE Program of Study (POS) is the eligibility threshold for school districts and colleges to access Perkins federal funds that supplement, but do not supplant, local CTE funding. 
· Perkins funds are to be used to enhance and improve student performance in CTE Programs of Study.

· With an approved CTE POS, a school district/community college may access Perkins funds to support those approved CTE Programs of Study.  
· To continue to receive Perkins funds, current CTE programs in Oregon must transition to State-approved CTE Programs of Study by June 30, 2013. 

· ODE is encouraging transition of current CTE programs to CTE Programs of Study before allowing new program start-ups, so requests for approval of new (never before offered) CTE programs must be presented by the institution using the online New Program application, with the documented support of a Regional Coordinator or college CTE Dean, to the Oregon Department of Education for consideration before development begins.
The Structure of a CTE Program of Study


- Component
Postsecondary Componen
CTE Program of Study Core Elements: Purpose 

· Provide cornerstones for quality career and technical education program design

· Contribute to the systemic development, evaluation and improvement of programs

· Ensure opportunities for students to engage in standards-based, industry-validated curriculum, instruction and assessment

· Ensure a program is of sufficient size, scope and quality to serve the needs of the students

· Provide students quality learning experiences that lead to the attainment of academic and technical standards, high school diploma requirements and preparation for post-secondary opportunities.  

· Promote a consistent process for program approval and, program evaluation and overall continuous improvement.
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Program Readiness & Sustainability—A summary
CTE Program of Study approval is the process for determining a program’s ability to establish and sustain the CTE Program of Study Core Elements and the ability to provide students with the necessary skills for entry to a post-secondary opportunity.  The process is also a vehicle for identifying program quality, continuous improvement and possible technical assistance needs. CTE Program of Study approval establishes eligibility for Perkins federal funds to supplement local funding. Only CTE Programs of Study will receive an approved designation.  To attain a CTE Program of Study approval, a program must have documented implementation evidence for each of the Core Elements’ Indicators.  (See 2008-2013 Perkins IV Secondary CTE Program Requirement and Funding Matrix on page 4 of this document.)  New programs (never before offered) desiring to access Perkins Funds must receive authorization to apply from the local or regional Perkins Eligible Entity and the Oregon Department of Education. NEW programs are required to be ready for full implementation in 3 years. For more information contact your Regional Coordinator (CTE Regional Coordinator List).
Local Evaluation Process Using the Readiness and Sustainability Evaluation Tool
Schools seeking CTE Program of Study approval will conduct an assessment to determine a program’s readiness for approval and sustainability.  The CTE Program of Study Readiness and Sustainability Evaluation Tool (included in this document) identifies the required Core Elements and the Indicators that further define each element. The readiness evaluation is meant to be an honest local self-assessment of a program’s implementation status.  It is not expected that every applicant will meet all indicators, but where there are indicators that are not being met, it is expected the application will detail how the component institutions will work to meet the indicator through professional development or continued program design.
The evaluation process should be conducted in collaboration with all teachers contributing to the CTE program of study, both secondary and post-secondary, administrators and a CTE Regional Coordinator. At least one employer or industry member of a CTE program of study advisory committee member must be involved in the application process. 
Required application forms and resources are available electronically and can be downloaded from the ODE web site at: CTE Program of Study Approval/Renewal
End of Background Section
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Types of Career and Technical Education Programs in Oregon

2008-2013 Perkins IV Secondary CTE Program Requirement and Funding Matrix
	1. CTE Program Element
	Perkins-Eligible

CTE Program of Study
	State Recognized 

CTE Program
	Local CTE Electives

	CTE Foundation Criteria

· Aligned to careers 

· Aligned to CTE standards 

· Equitable access 

· Continuous improvement 
	Required
	Required
	Optional

Equitable access required

[Must align with CTE foundation criteria to meet diploma requirement-]

	CTE Program of Study 4 Core Elements Criteria:

· Standards & Content

· Alignment & Articulation

· Accountability & Assessment

· Student Support Services
	All Core Elements and Indicators Required
	Selected Core Element Indicators Required
from the CTE Readiness Evaluation & Sustainability Tool
[#1A,C,F,G; #2B,E; #3A,D; #4B,C,D]
	N/A

	Regional/ODE approval

(to document Perkins eligibility)
	Required ODE Approval

[Joint Regional & ODE approval]

CTE Program of Study Approval
	Required ODE Recognition [Regional approval]
CTE Foundation Assurance 
	N/A

	Annual updates to approved CTE programs to sustain Perkins eligibility and CTE teacher licensure [Annual Program Review]
	Required
	Optional

[CTE Regional Coordinators must submit a list of local, active CTE programs to ODE annually]
	N/A

	Renewal following published renewal cycle
	Required
	Required
	N/A

	Annual submission of CTE program and student data for Perkins accountability
	Required
	Required
	No

	Exposure to federal accountability sanctions
	Yes
	No
	No

	Meets CTE Diploma Requirements
	Yes
	Yes
	Yes

	2. Teacher Licensure/CTE Endorsement
	Licensed Teacher Required 

CTE Endorsement Required
[TSPC licensed teacher with appropriate CTE endorsement aligned with approved CTE program of study]
	Licensed Teacher Required

CTE Endorsement Optional*
[TSPC requires evidence of an ODE-recognized CTE program for a CTE license or endorsement.]
	Licensed Teacher Required

[Does not fulfill TSPC requirements for CTE license or Endorsement]

	3. Funding Support
	Perkins Federal & Local Funds
	Local Funds
	Local Funds


 *  Select courses require CTE Endorsement; check with TSPC http://www.tspc.state.or.us/new/core/licensure.asp?op=10&id=o   To start or maintain an FFA Chapter, an agriculture program must be Perkins Eligible, or be a State Recognized CTE Program meeting additional Perkins CTE Program of Study indicators, 1B, 1D, 2C and 4A, and maintain a Licensed Teacher with a CTE Endorsement in Agriculture.
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	CTE Program of Study Approval 

How to Apply


Application Submission Process:
Industry Standards
1. Local CTE programs of study applications are intended to be developed around at least one complete Career Cluster skill set as identified on the Oregon Skill Sets website, or a comparable industry validated skill set.  An application may be for a single CTE program of study based on this Career Cluster skill set, or may include additional skill standards for one or more Focus Areas. For example, a Computer Science CTE POS may be developed at the Information and Communications Cluster level only (around “Core” Standards); or it may have one or more additional Focus Areas including 1) software engineering; 2) network support; 3) computer gaming. (Multiple Focus Area courses may need to be identified by a separate CIP Code [4 digits for secondary; 6 digits for post-secondary.])
All the Right People
2. Applicants work with a Regional Coordinator, community college CTE Dean or other college representatives, local CTE administrators, business and industry partners, assessment and data people, career content teachers at both the secondary and the post-secondary level, and core academic content partners to evaluate the needs and desires for the program design.  The Certificate of Assurances in the Application has a place for several of these partners to sign.  Make sure all partners have the opportunity to contribute to the program design and operation.
Processing the Paper

3. Applicants work with a Regional Coordinator to complete and submit a CTE Program of Study Approval Application, including Certificate of Assurances signed by all parties indicated.
· Submit the approval application and required documentation to your local CTE Regional Coordinator (see submission process below on page 7)
· The CTE Regional Coordinator will visit with the teacher(s) and administrator(s) to:

· Verify the CTE program of study application materials for accuracy and authenticity, advisory committee involvement and
· Make initial determination on the approval status for the CTE program of study, suggest improvements, refinements or technical assistance

· Notify the applicant of CTE Program of Study approval recommendation, and 

· Forward any approved program application materials to ODE

· ODE will review the CTE Program of Study application packet (Folder with Subfolders)
· If the submitted program application is incomplete or does not provide evidence of readiness and sustainability, the application will be returned to the applicant and the CTE Regional Coordinator specifying what information is needed before the application process can move forward.
· The CTE Regional Coordinator will work directly with the applying program to address any issues or concerns relating to the application.
· Final CTE Program of Study approval will be determined by ODE staff 
Planning, Collaboration, Self-Evaluation and Design—the CTE POS Process
4.  Gather input from all CTE POS partners to self-evaluate your current program, plan collaboratively for the future, and identify needs:
· Use the Readiness and Sustainability Evaluation tool (below, starting on page 8) to work with all partners to design your CTE Program of Study.  Most of the information from that tool will be needed to complete the Application. 

· Required elements for evaluation of 2010-11 CTE POS Applications (the following is a compiled list from the Element sections )  FORMCHECKBOX 

Summary of Documents to be included in the POS Application Submission 
· Identify technical skill standards/skill sets; list all Knowledge and Skill Statements for the Cluster, and include Focus Area KS statements if appropriate (Performance Indicators not necessary for this exercise)
· Standards-to-course crosswalk/mapping—Please use the Excel spreadsheet posted online at (http://www.ode.state.or.us/teachlearn/pte/posexampleskillmatrixfield.xls), or use one you’ve created locally to crosswalk the identified Skill Set against the listed courses. All courses identified in the secondary and postsecondary course lists on pages 2 and 3 must be included.
· Provide evidence of real partnerships and institutional collaboration
· Articulation agreement between secondary and post-secondary institutions, showing alignment of standards

· Provide a CTE POS visual (road map, diagram, chart of courses through college) showing courses and activities available at secondary, multiple entry points at post-secondary, multiple exit points and bridged pathway options, as appropriate; CTE POS visual should illustrate clearly for student, the pathway focus of CTE POS, as well as options related to the CTE POS—(Note: If you have included a hyperlink to these visuals on Page 1 of this application, you do not need to include a copy in this Addendum) 
· Provide a plan for technical skill assessments
· Provide student data sheet with all columns filled in
· Use of student data to develop CTE POS plan (answer questions on the page following the Student Data Sheets, for both secondary and post-secondary components)
· When answering the questions that follow the data sheets below, be sure to address how this CTE POS will positively impact those student data in your schools?
· Give examples (documents, other evidence) of Comprehensive Guidance and Counseling that students will receive.  These documents may include:

--  Marketing materials for recruitment of non-traditional students to CTE courses
--  Tools or skill inventories used to guide course/CTE POS selection

--  Secondary partner:  Documents illustrating relation to Oregon Diploma requirements:

     * Academic applications (Extended Application)

     * Education Plan and Profile

     * Essential Skills
     * Counseling and Guidance materials

--  Post-secondary partner: Documents illustrating

     * Recruitment and servicing of non-traditional CTE students, displaced homemakers, and other special

        population students 

     *Advising and tutoring practices and procedures 

· Outline the Professional Development plan in place for the development and advancement of this POS; requires a secondary and post-secondary response  
· Give samples of your regional and local professional development planning documents , both as discreet institutions and as partner institutions; explain how each professional development activity is designed to improve the instructional delivery within this POS
· Sample materials used (or will be used) in professional development events

· Sample presentations used (or will be used) in professional development

· Include relevant regional and local professional development budget items and considerations, especially jointly funded activities
· Complete the CTE POS application, including all signatures
For Technical Assistance:   FIRST, contact your CTE Regional Coordinator (CTE Regional Coordinator List). 
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Final Submission
*** Submit complete application materials by email to ODE—THE FOLLOWING IS CRITICAL INFORMATION:
5.  Submissions of the Program of Study Application and accompanying Addenda will be done through electronic (email) submission, which will require file compression (WinZip) technology.  Please ask you IT professional about this process if you are unsure how to use it.  Further questions can be sent to Ron Dodge.  When submitting an application to ODE, please follow this process:
1. Create a main folder for story all documents to be submitted

2. Title the folder using the name of the secondary school, the name of the Program of Study, and the year of submission, e.g., “SmallTownHSAccounting2011.”  (Since community colleges partner with several different high schools, those colleges will often be on several applications for the same program; so we are using secondary names to organize our files.)
3. Create subfolders named for each Addendum included with the application, e.g., “AddendumA” or “AddendumAStandardsContent.”

4. Place the completed POS Application in the main folder

5. Acquire all signatures on the Assurance page; then place a scanned copy of the Assurances page in the main folder; duplicate Assurance pages with partial signatures will not be accepted
6. Place all required documents, links, and examples in their appropriate folders

7. Electronically compress (“Zip”) the entire main folder and subfolders using WinZip or another file compression utility (for questions about this process, call Ron Dodge—503-947-5653)

8. Email the Zipped file to the Regional Coordinator coordinating the Program of Study process in your region, putting the name of the main folder in the subject line

9. After review for completion, the Regional Coordinator will give field approval to the POS Application and submit those approved applications to ODE for final State approval.
Final note before starting the POS Application process:

The key changes this year to the Program of Study Application:  
· The Addendum section of last year’s application has been broken up and incorporated into the relevant sections of the application.  So:
· Addendum A requirements are included at the end of the Element 1 section on Standards and Content. 
· Addendum B requirements are included at the end of the Element 2 section on Alignment and Articulation.

· And so forth…
· The community college component must report data and information in more detail
 FORMCHECKBOX 

Readiness & Sustainability Evaluation Tool
· This Readiness and Sustainability Tool is the basis for the Oregon CTE Program of Study Application, and everything you gather here will be needed to complete that application.  

· Please use this tool for self-evaluation and planning as you develop your CTE POS in conjunction with your CTE POS partners at partner institutions. 
· The listed Oregon Benchmarks at the beginning of each Element section represent statewide goals that Oregon has set to ensure progress towards federal and state requirements. 
· You can copy information from the “Areas of Strength” box and the “Priority Concerns” box at the end of each Element section and paste it into each appropriate “Comments and Additional Information” box of the Application. 
 (This tool should be used to help gather the information needed for the actual CTE Program of Study application—however, this tool is for development/workshop purposes only and will not be submitted with the application.)
 FORMCHECKBOX 

Page 1: Instructions for completing the Program Identification section: 
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2011 Version
Directions—please enter information into ALL the fields in this application. (If you havetechnical problems with
this application,contact Ron Dodge—503-047-5653, )
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· Please complete all fields of this front page.  (Many apps were returned last year due to incomplete information.)This information feeds our CTE POS database, and missing information corrupts searches and data sorts performed on that database, dramatically affecting the reports being created for the USDOE.

· Grey fields with red letters require keying-in of information

· Grey fields with black letters also have little arrows indicating Pull-Down Menus.  You must select choices from those Pull-Down Menus.

· The CTE POS Title is the title shared between the partner institutions.  (There are places below to enter institutional/local names for program components.)  The POS Title should reflect the Skill Set identified. ODE data reporting to the USDOE will be by Skill Set Cluster title—your aligning POS titles to those Cluster titles is preferable.

· Please take care when identifying and aligning CIP codes.  Please use the official CIP Code Titles  FORMCHECKBOX 

Page 2: Instructions for completing Secondary courses section:
· Identify all courses to be included in the secondary component and give a brief course description; these courses are only those courses in which the teacher will teach with intent and purpose the identified skill set, and in which the teacher will assess those skills and record student achievement 

· Identify the “Core” courses for the component by checking the 1st box in the row; this indicates those courses that, when completed, indicate a student has had the opportunity to learn the skills that would then trigger the Technical Skill Assessment; at least two credits of courses should be marked as “TSA Required” for each secondary component of a POS

· Check the “CN” (College Now) box for any courses that are eligible for college credit for the student; please complete the college information for those courses 
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Page 3: Instructions for completing Post-Secondary courses section:
· Identify all courses to be included in the post-secondary component and give a brief course description; these courses are only those courses in which the teacher will teach with intent and purpose the identified skill set, and in which the teacher will assess those skills and record student achievement; you wouldn’t necessarily include all courses in a Certificate or Degree program, if they don’t particularly address the technical skills identified for the POS 

· Check the “CN” (College Now) box for any courses that are eligible for college credit for students in the secondary component of the program; please complete the college information for those courses  
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Page 4 and following: Instructions for completing the five Element sections:
· Read each statement and check those that apply (most boxes should be checked in order to for the application to be approved)

· Those boxes that are not checked should be explained in the Comments and Additional Information box that follows

· In this Readiness and Sustainability Tool, there is a checkbox for your convenience that follows each  checkbox section that allows you to check when you believe all requirements for a particular Element have been met

· Also, for your convenience, there is a workspace in this Readiness and Sustainability Tool for “Areas of Strength” and for “Priority Concerns;” you can cut-and-paste this information into the relevant  Comments and Additional Information boxes in the actual POS Application  
· A few notes about Addenda:

· For each Addendum at the end of each Element section, instructions are provided for the documentation that should be included for support of each Element.  

· When sending this application to ODE, please include each Addendum as a separate, clearly labeled folder within the main folder, with the appropriate documents saved within each.  

· Each application should include:

·  the Program of Study Application

· Certificate of Assurances

· Appropriate documentation for each Element as listed in the yellow boxes in the Addendum part of each Element Section, titled “Required documentation for Element” 
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DIRECTIONS:
> Thelists of “Required elements for evaluation” at the end of each section below are documents expected to be included as.
‘addenda with this application.
> The Oregon Benchmarks (in the Accountability & Assessment section below) represent statewide goals that Oregon has
setto ensure progress towards federal and state requirements.
> Expandable spaceis provided for comments. This can be filled from the “Strengths” and “Challenges sections of the
found on the website.

> _Attach appropriate documentation as described in the Addendum part of each Element section.

0 A Relevant,rigorous standards-based content aligned with challenging acader

8. Shared secondary and post-secondary technical contentwhich incorporates the knowledge and skills identiied inthe Oragon Skill
Sefsor ofher industy-based standards, which are validated through national and state employer inpu;

[ C. The programis of sufficient size, Scope and sequence to include curriculum and instruction leadingto student attainment of

cademic andtechnical knowiedge and skill for high school graduation, college entry, and careers within high wage. high
demandfields

0. Systemicapproach to CTE usingindusiry-based academic andtechnical knowledge and skills
demonstratedthrough valid and reliable assessments alignedto industy standards; and

[JE. Assure secondary and post-secondary students are preparedor high demand and high wage careers and occupations that
are responsive to regional state or global employmentirends.

[IF. Safety and drug-fre xpectations are anintegral, expl
Laboratory spaces with power equipment model a safe and clean leaming environmert. Available safety
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pations

Comments and additional information: Please address the questions for both the Secondary Partner and
the Post-Secondary Partner found in the "Areas of Strength” and Priority Concerns” worksheet at the end of this
section of the Readiiness and Sustainability Tool

Enterinformation here

Addendum A: skill Standards/Content/Course Crosswalk

Directions: Create an Addendum A folder for properly identified examples of the items listed below:

Required documentation for Element 1:

> Identify industry validatedtechnical skil tandards/skill sets; st all Knowledge and Skil Statements forthe Cluster, andinclude
Focus Area KS statements f appropriate (Performance Indicators are notnecessary forhis documentation)

> Standards-to-course crosswalkimapping—Please use the Excel spreadshestposted online at
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The Readiness and Sustainability Evaluation Tool: 

The Worksheet:

Use this part of the Readiness and Sustainability Evaluation Tool to prepare for filling out the actual POS Application

· These are the same checkboxes as are on the Application. If you are unable to check a box, please be prepared to explain why in the appropriate Comments and Additional Information box on the Application.

· Answering the “Areas of Strength” and “Priority Concerns” questions in this worksheet will also give you information to put in the Comments and Additional Information boxes on the Application
· Please note: there are questions in the “Strengths” and “Priority Concerns” sections specifically for the Secondary partner, and questions specifically for the Post-Secondary Partner; PLEASE ADDRESS ALL ISSUES FROM BOTH PARTNERS” PERSPECTIVE
· The Addendum requested for each Section of the Application  is meant to be that part of the Application where you can provide examples of documents and artifacts you  have already created

· The Addendum is not meant to be an exercise of simply creating new documents just for ODE; the intent of each addendum is to capture work you have done or are planning to do as you develop this Program of Study. 
General directions: From the Application, page 4:

DIRECTIONS:  

· The lists of “Required elements for evaluation” at the end of each section below are documents expected to be included as addenda with this application.

· The Oregon Benchmarks (in the Accountability & Assessment section below) represent statewide goals that Oregon has set to ensure progress towards federal and state requirements.
· Expandable space is provided for comments.  This can be filled from the “Strengths” and “Challenges” sections of the POS Application Guide found on the website.

· Attach appropriate documentation as described in the Addendum part of each Element section.  
	1. STANDARDS & CONTENT: Oregon Benchmarks and Indicators
Oregon Benchmark –By 2012-2013:

a. 100% of Perkins-eligible CTE programs of study align with Oregon Skill Sets [Oregon Skill Sets] or other industry-based standards;
b. 95% of Perkins-eligible CTE programs of study use relevant technology that directly supports increasing student academic knowledge and technical skill attainment.

	Element 1: Standards & Content
 FORMCHECKBOX 
 A. Relevant, rigorous standards-based content aligned with challenging academic standards;

 FORMCHECKBOX 
 B. Shared secondary and post-secondary technical content which incorporates the knowledge and skills identified in the Oregon Skill Sets or other industry-based standards, which are validated through national and state employer input;

 FORMCHECKBOX 
 C. The program is of sufficient size, scope and sequence to include curriculum and instruction leading to student attainment of academic and technical knowledge and skills for high school graduation, college entry, and careers within high wage, high demand fields.
 FORMCHECKBOX 
 D. Systemic approach to CTE using industry-based academic and technical knowledge and skills where student performance is demonstrated through valid and reliable assessments aligned to industry standards; and

 FORMCHECKBOX 
 E. Assure secondary and post-secondary students are prepared for high demand and high wage careers and occupations that are responsive to regional, state or global employment trends.

 FORMCHECKBOX 
 F. Safety and drug-free workplace expectations are an integral, explicit and mandatory part of the CTE instructional program. Laboratory spaces with power equipment model a safe and clean learning environment. Available safety certification is required for students, as appropriate.

 FORMCHECKBOX 
 G. Based on the Program Design and instructional plan where each student will:

 FORMCHECKBOX 
 Recognize connections between academic and technical content;

 FORMCHECKBOX 
 Meet diploma requirements, post-secondary entry requirements, and certificate/degree requirements;

 FORMCHECKBOX 
 Demonstrate mastery of academic and technical content that is aligned with industry standards;

 FORMCHECKBOX 
 Apply learning through authentic experiences, and

 FORMCHECKBOX 
 Build confidence to compete in high wage, and/or high demand occupations. 




	 FORMCHECKBOX 
  Meets all Standards and Content requirements for Perkins Eligible CTE Program of Study   [EACH indicator has documented evidence of full implementation.]

	Areas of Strength
	Priority Concerns/Challenges

	· What is working well in your partnership with other educational institutions comprising this Program of Study as you identify and implement Skill Sets/Industry Standards? (Requires both a secondary and post-secondary response in the Application.)
· What’s working well with your particular component that is worth keeping?

· What goals do you have to sustain and improve your program?

· What strategies will you use to reach your goals?

· How will you know if you are successful?

Standards & Content
Identify strengths here...

	· What concerns and challenges are you facing as you work with your partners on developing this Program of Study as you identify and implement Skill Sets/Industry Standards? (Requires both a secondary and post-secondary response in the Application.)
· What will be new or needs to be revised?

· What strategies will you use to address identified priority concerns?

· What are the indicators you will use to measure your improvement?

· How will you know if you are successful? And when?

Standards & Content

Identify concerns and challenges here...



Addendum A: Skill Standards/Content/Course Crosswalk
Directions:  Create an Addendum A folder for properly identified examples of the items listed below:
Required documentation for Element 1:
· Identify industry validated technical skill standards/skill sets; list all Knowledge and Skill Statements for the Cluster, and include Focus Area KS statements if appropriate (Performance Indicators are not necessary for this documentation)
· Standards-to-course crosswalk/mapping—Please use the Excel spreadsheet posted online at (http://www.ode.state.or.us/teachlearn/pte/posexampleskillmatrixfield.xls), or use one you’ve created locally to crosswalk the identified Skill Set against the listed courses. All courses identified in the secondary and postsecondary course lists on pages 2 and 3 must be included.   FORMCHECKBOX 

Element 2: Alignment & Articulation

	2. ALIGNMENT & ARTICULATION: Oregon Benchmarks and Indicators
Oregon Benchmarks- by 2012-2013:

a. 100% of Perkins-eligible CTE programs of study operate with signed institutional agreements—either alignment or articulation;
b. 67% of Perkins-eligible CTE programs of study have secondary-post-secondary credit articulation agreements for courses that are a part of a CTE Program of Study leading to a post-secondary certificate or degree; 
c. 100% of Perkins-eligible CTE programs of study lead to an industry-recognized, post-secondary certificate or degree in a high wage, high demand occupation based on regional or state labor market information    [Oregon High Skill, High Wage, High Demand Occupations]. 

	 FORMCHECKBOX 
 A. An expectation that the elements defined in the Perkins Act will ensure a greater depth and breadth of student learning through
the alignment and integration of challenging academic and technical standards in curriculum, instruction and assessment.
[Sec.122(c)(1) & Sec. 134(b)(3)]

 FORMCHECKBOX 
 B. A unified, cohesive sequence of content among secondary and post-secondary partners; a non-duplicative sequence of courses
or learning experiences; students receive credit for prior learning whenever possible.  (Community College CTE Program Standards) 

 FORMCHECKBOX 
 C. Alignment of content between secondary and post-secondary education may include course articulation or other ways to acquire 
Post-secondary education credits (e.g. Oregon’s Credit for Proficiency, Dual Credit, etc.).

 FORMCHECKBOX 
 D. Articulation agreements are developed, implemented and supported at the institutional level to ensure long-term sustainability 
and cross-sector cooperation. 

 FORMCHECKBOX 
 E. Based on the program design and instructional plan, each student will:

 FORMCHECKBOX 
 Never need to take a remedial course;

 FORMCHECKBOX 
 Continually progress in knowledge and skills when ready;

 FORMCHECKBOX 
 Earn high school or college credit based on performance; and

 FORMCHECKBOX 
 Make the connection between educational preparation and entry into a career.


	 FORMCHECKBOX 
  Meets all requirements for Perkins Eligible CTE Program of Study   [EACH indicator has documented evidence of full implementation.]



	Areas of Strength
	Priority Concerns/Action Challenges

	· What is working well in your partnership with other educational institutions comprising this Program of Study as you work out issues around Alignment and Articulation? (Requires both a secondary and post-secondary response in the Application.)
· What is working well in your partnership with other educational institutions comprising this Program of Study as you identify and implement Skill Sets/Industry Standards? (Requires both a secondary and post-secondary response.)
· What’s working well that is worth keeping?

· What goals do you have to sustain and improve your program?

· What strategies will you use to reach your goals?

· How will you know if you are successful?

Alignment & Articulation

Identify strengths here...

	· What is working well in your partnership with other educational institutions comprising this Program of Study as you work with Alignment and Articulation issues? (Requires both a secondary and post-secondary response.)
· What will be new or needs to be revised?

· What strategies will you use to address identified priority concerns?

· What are the indicators you will use to measure your improvement?

· How will you know if you are successful? And when?

Alignment & Articulation
Identify concerns and challenges here...



Addendum B: Alignment/Articulation Documentation

Directions:  Create an Addendum B folder for properly identified examples of: 1) Evidence of partnerships and/or institutional collaboration, 2) alignment or articulation documentation, 3) POS visuals, including documentation created by any CTE POS partners, especially those created jointly.

[Examples of “properly identified” attachment titles might be: “AddendumA_CourseSkillCrosswalk,” “AddendumB_ HSCCArticulationAgreementHTR,” “AddendumC_TechSkillAssessmentAccounting,” or “AddendumD_EducationPlanProfileCTE.”]
Required documentation for Element 2:  Please provide in Addendum B (see end of Application)

· Provide evidence of real partnerships and institutional collaboration
· Articulation agreement between secondary and post-secondary institutions, showing alignment of standards

· Provide a CTE POS visual (road map, diagram, chart of courses through college) showing courses and activities available at secondary, multiple entry points at post-secondary, multiple exit points and bridged pathway options, as appropriate; CTE POS visual should illustrate clearly for student, the pathway focus of CTE POS, as well as options related to the CTE POS—(Note: If you have included a hyperlink to these visuals on Page 1 of this application, you do not need to include a copy in this Addendum)
Element 3:  Accountability & Assessment
	3. ACCOUNTABILITY & ASSESSMENT: Oregon Benchmarks and Indicators
     Oregon Benchmarks –By 2012-2013:

a. 100% of CTE concentrators who complete the secondary or post-secondary component of their CTE program of study will demonstrate performance on valid and reliable technical skill assessments that are aligned to industry-based standards;
b. No more than 5% of secondary CTE concentrators who complete the secondary component of their CTE program of study will require remediation at post-secondary entry; 
c. 100% of Perkins-eligible CTE programs of study meet state-approved levels of performance on Perkins IV core indicators of performance [Sec 113(b)].

	 FORMCHECKBOX 
 A.  Business, community and education partners, such as an Advisory Committee, participate in evaluating program vision, goals and priorities such as:

 FORMCHECKBOX 
 Assist in CTE program of study development and validation of industry skill standards for curriculum content and technical skill assessment, where appropriate,

 FORMCHECKBOX 
 Play an active role in curriculum development, implementation and program evaluation,

 FORMCHECKBOX 
 Participate in the CTE teacher recruitment, instructor appraisal process and ongoing faculty professional development.
 FORMCHECKBOX 
 B.  Each Perkins-eligible CTE program of study’s performance shall be measured against the set of Perkins-required performance measures as described in Perkins IV Measurement Definitions. [Perkins Section 113 (2)(A-B)]. 

 FORMCHECKBOX 
 C. Perkins performance data is used for data-driven, CTE program of study improvement decisions (See page 12 of this document)

 FORMCHECKBOX 
 D. Based on the Program Design and instructional plan each where each student:
 FORMCHECKBOX 
 Monitors their own progress through their demonstration of attaining standards
 FORMCHECKBOX 
 Demonstrates their technical and academic proficiency in meaningful ways

 FORMCHECKBOX 
 Adapts their program to meet their personal goals based on industry requirements and performance outcomes


	 FORMCHECKBOX 
  Meets all requirements for Perkins Eligible CTE Program of Study   [EACH indicator has documented evidence of full implementation.]

	Areas of Strength
	Priority Concerns/Challenges

	· What is working well in your partnership with other educational institutions comprising this Program of Study as you identify and implement Technical Skill Assessments? (Requires both a secondary and post-secondary response in the Application.)
· What is working well in your partnership with other educational institutions comprising this Program of Study as you work our reporting issues? (Requires both a secondary and post-secondary response in the Application.)
· How have you and your  other institutional partners comprising this Program of Study used student data in your planning and decisionmaking? (Requires both a secondary and post-secondary response in the Application.)
· What’s working well that is worth keeping?

· What goals do you have to sustain and improve your program?

Accountability & Assessment
Identify strengths here...

	· What Technical Skill Assessment issues are most pressing in your POS development?

· What will be new or needs to be revised?

· What strategies will you use to address identified priority concerns?

· What are the indicators you will use to measure your improvement?

· How will you know if you are successful? And when?

Accountability & Assessment
Identify concerns and challenges here...



Addendum C: Accountability & Assessment Documentation

Directions:  Create an Addendum C folder for properly identified examples of: accountability and assessment documentation.  Include things like 1) assessment planning documentation, 2) student data sheets , 3) documents illustrating how data informs the design of this CTE POS, 4) how this CTE POS will impact student assessment data in your school

[Examples of “properly identified” attachment titles might be: “AddendumA_CourseSkillCrosswalk,” “AddendumB_ HSCCArticulationAgreementHTR,” “AddendumC_TechSkillAssessmentAccounting,” or “AddendumD_EducationPlanProfileCTE.”]
Required documentation for Element 3:  Please provide in Addendum C (see end of Application) 

· Provide a plan for technical skill assessments
· Provide student data sheet with all columns filled in (see next page)
· Use of student data to develop CTE POS plan (answer questions on the page following the Student Data Sheet below, for both secondary and post-secondary components)
· When answering the questions that follow the data sheets below, be sure to address how this CTE POS will positively impact those student data in your schools?   FORMCHECKBOX 

Element 3 (continued): Student Data
Secondary Student Data Analysis—part 1

An analysis of prior CTE concentrator performance will help identify any performance measures that may need to be addressed to increase concentrator academic and technical skill attainment, as well as the other performance indicators. The analysis of prior CTE concentrator performance data may guide you toward identifying appropriate priority goals and strategies for CTE program improvement.

Prior CTE Concentrator Performance Reports with student performance targets are available at CTE Student Data Reports 
In the fields below, enter the student data you have for prior year student data for up to 3 prior years.  Also, enter this year’s Target Performance goals, as well as actual Current Year School Wide Performance Data.

	CTE Performance Indicator
	Prior

CTE Performance

Year:  FORMDROPDOWN 

	Most Recent
School Wide

Performance
Year:  FORMDROPDOWN 

	Most Recent
State Wide

Performance

Year:  FORMDROPDOWN 

	Target
School Wide

Performance
Year:  FORMDROPDOWN 

	Final Perkins  IV Target Performance

Year: 2013-2014

	1S1—Academic Attainment (Reading)*
	Enter 1S1 Data
	Enter 1S1 Data
	Enter 1S1 Data
	Enter 1S1 Data
	Enter 1S1 Data

	1S2—Academic Attainment (Mathematics)*
	Enter 1S2 Data
	Enter 1S2 Data
	Enter 1S2 Data
	Enter 1S2 Data
	Enter 1S2 Data

	1S3—Academic Attainment (Writing)*
	Enter 1S3 Data
	Enter 1S3 Data
	Enter 1S3 Data
	Enter 1S3 Data
	Enter 1S3 Data

	2S1—Technical Skill Attainment
	Enter 2S1 Data
	Enter 2S1 Data
	Enter 2S1 Data
	
	Enter 2S1 Data

	3S1—High School Completion
	Enter 3S1 Data
	Enter 3S1 Data
	Enter 3S1 Data
	
	Enter 3S1 Data

	4S1—High School Graduation
	Enter 4S1 Data
	Enter 4S1 Data
	Enter 4S1 Data
	Enter 4S1 Data
	Enter 4S1 Data

	5S1—Secondary Placement
	Enter 5S1 Data
	Enter 5S1 Data
	Enter 5S1 Data
	
	Enter 5S1 Data

	6S1—Nontraditional Participation
	Enter 6S1 Data
	Enter 6S1 Data
	Enter 6S1 Data
	
	Enter 6S1 Data

	6S2—Nontraditional Completion
	Enter 6S2 Data
	Enter 6S2 Data
	Enter 6S2 Data
	
	Enter 6S2 Data


*Annual Statewide Academic Targets for All Schools and Districts

	School Year
	Reading 
	Mathematics
	Writing

	2008- 2009
	
	
	

	2009- 2010
	60%
	59%
	60%

	2010- 2011
	70%
	70%
	70%

	2011- 2012
	80%
	80%
	80%

	2012- 2013
	90%
	90%
	90%

	2013- 2014
	100%
	100%
	100%


Element 3 (continued): Student Data
Secondary Student Data Analysis—part 2

(Be sure to address these questions regarding your student data!)
Please address the following Guiding Questions for analysis of your CTE performance data listed on the previous page:
1. How does your CTE concentrator performance compare to statewide performance on the CTE performance indicators? 

Highlight and type your comments here.
2. What might be the cause of your current performance if it lags behind statewide academic or CTE indicator performance?

Highlight and type your comments here.
3. How does your program’s CTE concentrator performance data compare with school-wide student performance data? 

Highlight and type your comments here.
4. Do you have indications that your CTE concentrators continue with their CTE program of study at the post-secondary level? Do any of these students require remediation before they continue with their program?  


Highlight and type your comments here.
5. What questions does your student performance data raise? 

Highlight and type your comments here.
6. Key Question: What action steps will you take through this CTE POS design and implementation to assist students in improving performance?

Highlight and type your comments here.
Element 3 (continued): Student Data
Post-Secondary Student Data Analysis—part 1
An analysis of prior CTE concentrator performance will help identify any performance measures that may need to be addressed to increase concentrator academic and technical skill attainment, as well as the other performance indicators. The analysis of prior CTE concentrator performance data may guide you toward identifying appropriate priority goals and strategies for CTE program improvement.

Prior CTE Concentrator Performance Reports with student performance targets are available at CTE Student Data Reports 
In the fields below, enter the student data you have for prior year student data for up to 3 prior years.  Also, enter this year’s Target Performance goals, as well as actual Current Year School Wide Performance Data.

	CTE Performance Indicator
	Year 1

Prior

CTE Performance

Year:  FORMDROPDOWN 

	Year 2

Prior

CTE Performance

Year:  FORMDROPDOWN 

	Year 3

Target
CTE Performance

Year:  FORMDROPDOWN 

	Year 4

Target
CTE Performance
Year:  FORMDROPDOWN 

	Year 5
Target 
CTE Performance

Year: 2013-2014

	1P1(a)—Technical Skill Attainment (Locally Approved)
	Enter 1P1(a) Data
	Enter 1P1(a) Data
	
	
	

	1P1(b)—Technical Skill Attainment (State Approved)
	
	
	Enter 1P1(b) Data
	Enter 1P1(b) Data
	Enter 1P1(b) Data

	1P2—Academic Attainment 
	Enter 1P2 Data
	Enter 1P2 Data
	Enter 1P2 Data
	Enter 1P2 Data
	Enter 1P2 Data

	2P1(a)—Credential, Certificate, or Degree Completion 
	Enter 2P1(a) Data
	Enter 2P1(a) Data
	
	
	

	2P1(b)—Credential, Certificate, or Degree Completion 
	
	
	Enter 2P1(b) Data
	Enter 2P1(b) Data
	Enter 2P1(b) Data

	3P1(a)—Student Retention or Transfer 
	Enter 3P1(a) Data
	
	
	
	

	3P1(b)—Student Retention or Transfer 
	
	Enter 3P1(b) Data
	Enter 3P1(b) Data
	Enter 3P1(b) Data
	Enter 3P1(b) Data

	4P1(a)—Student Placement 
	Enter 4P1(a) Data
	
	
	
	

	4P1(b)—Student Placement 
	
	Enter 4P1(b) Data
	Enter 4P1(b) Data
	Enter 4P1(b) Data
	Enter 4P1(b) Data

	5P1—Nontraditional Participation 
	Enter 5P1 Data
	Enter 5P1 Data
	Enter 5P1 Data
	Enter 5P1 Data
	Enter 5P1 Data

	5P2(a)—Nontraditional Completion 
	Enter 5P2(a) Data
	
	
	
	

	5P2(b)—Nontraditional Completion 
	
	Enter 5P2(b) Data
	Enter 5P2(b) Data
	Enter 5P2(b) Data
	Enter 5P2(b) Data


Element 3 (continued): Student Data
Post-Secondary Student Data Analysis—part 2

Please address the following guiding questions for analysis of your institution’s CTE performance data listed on the previous page. These questions are intended for you to address how your program influences, or is effected by, your institution’s CTE performance data:
1. What, if any, questions does your institution’s performance data raise in regard to your program? 

Highlight and type your comments here.
2. Describe any strategies that your program uses to influence CTE performance data at your institution (e.g. tutoring, professional development for educators, etc.).

Highlight and type your comments here.
3. Are there strategies/activities that you would like to incorporate, particularly in performance areas that may be below satisfactory level, in your program? 

Highlight and type your comments here.
4. What actions will you take in your program to positively influence your institution’s CTE student performance?  


Highlight and type your comments here.
Element 4:  Student Support Services
	4. STUDENT SUPPORT SERVICES: Oregon Benchmarks and Indicators
      Oregon Benchmarks –by 2012-2013:

a. 95% of Perkins-eligible CTE programs of study provide students with relevant career-related learning experiences, student leadership opportunities [secondary], cooperative work experience [post-secondary] and access to educational opportunities for careers that are nontraditional for a student’s gender;
b. 100% of Perkins-eligible CTE programs of study provide each student with appropriate accommodations and barrier-free access to CTE learning environments for high wage, high demand careers that lead to self-sufficiency.

	 FORMCHECKBOX 
 A. Student organizations are an available program component and integrated into CTE programs of study instruction.  The student

organization structure provides leadership development opportunities that meet the following expectations:

 FORMCHECKBOX 
 Instruction, Career Development and Assessment

 FORMCHECKBOX 
 Community-Based Experiences

 FORMCHECKBOX 
 Organizational Management and Administrative Experiences

 FORMCHECKBOX 
 B. All CTE students will have informational guidance support and advising to assist them in progressing through a CTE program of  study in an efficient and seamless manner (e.g. Pathway Templates, Education Plan and Profile, Career Information System). 

 FORMCHECKBOX 
 C. Programs comply with Title VI- Civil Rights Act of 1964; Title IX – Education Amendments of 1972; Section 504 of the Rehabilitation Act of 1973; Vocational Education Programs Guidelines for Eliminating Discrimination and Denial of Services on the Basis of Race, Color, Sex, Religion, National Origin, Age or Disability; Title II of the Americans with Disabilities Acts of 1990.

 FORMCHECKBOX 
 Appropriate access is provided for all students, including non-traditional and special populations.

 FORMCHECKBOX 
 Program provides a non-biased and non-discriminating learning environment (race, color, national origin, gender and disability status).

 FORMCHECKBOX 
 Program facilities provide physical access and instruction that accommodates students with disabilities including various learning styles (e.g. the use of visual, auditory, tactile, and kinesthetic teaching methods, and other appropriate forms of instruction).

 FORMCHECKBOX 
 Program meets the needs of students for whom English is a second language.

 FORMCHECKBOX 
 D. Based on the Program Design and instructional plan, each student will be able to:

 FORMCHECKBOX 
 Identify the career path options he/she can follow to a chosen career;

 FORMCHECKBOX 
 Receive consistent and informed messages about career and possible financial options for post-secondary education;

 FORMCHECKBOX 
 Take ownership of their education through maintaining a current education plan and profile and/or portfolio, and

 FORMCHECKBOX 
 Apply skills and traits in a variety of settings including student organizations.



	 FORMCHECKBOX 
 Meets all requirements for Perkins Eligible CTE Program of Study   [EACH indicator has documented evidence of full implementation.]

	Areas of Strength
	Priority Concerns/Challenges

	Secondary Partners:
· How will this POS help students meet graduation requirements, including Education Plan and Profile, Extended Application, Career Related Learning Experience, etc?
· How will this POS help meet academic needs through focused work with applied academics?
· What guidance and counseling efforts are in place to help students develop along a career pathway?

· How will this POS address non-traditional students develop in this career area?

Post-secondary Partners:

· How will you work with recruiting and providing services for non-traditional, displaced homemakers, and other special population students for this specific POS?
· How will you provide advising and tutoring services to students in this POS?
Student Support Services
Identify strengths here...

	· What shared recruitment and student service issues exist between partner institutions?

· How might your POS partners help move students more effectively and consistently along this career pathway? (Retention and completion)

· What will be new or needs to be revised?

· What strategies will you use to address identified priority concerns?

· What are the indicators you will use to measure your improvement?

· How will you know if you are successful? And when?

Student Support Services
Identify concerns and challenges here...



Addendum D: Student Support Services Documentation

Directions:  Create an Addendum D folder for properly identified examples of:  student support services documentation.  Include things like 1) planning and marketing documentation, 2) additional counseling/guidance documents, 3) examples of student Education Plans and Profiles, example Extended Applications for CTE, and Essential Skills scoring guides with CTE emphasis, etc.
Required documentation for Element 4:  Please provide in Addendum D (see end of Application)
Give examples (documents, other evidence) of Comprehensive Guidance and Counseling that students will receive.  These documents may include:
· Marketing materials for recruitment of non-traditional students to CTE courses

· Tools or skill inventories used to guide course/CTE POS selection 

· Secondary partner: Documents illustrating relation to Oregon Diploma requirements:

1.  Academic applications (Extended Application)

2. Education Plan and Profile

3. Essential Skills

4. Counseling and guidance materials

·  Post-secondary partner: Documents illustrating:

1.  Recruitment and servicing of non-traditional CTE students, displaced homemakers, and other special population students 

2. Advising and tutoring practices and procedures   FORMCHECKBOX 

Element 5:  Professional Development
	5. Professional Development: Identify local, regional, state, and national professional development that will be used to help develop and sustain this Program of Study.  
      

	 FORMCHECKBOX 
 . Professional development helps teachers and administrators develop and improve standards-based curriculum and learning experiences that address All Aspects of the Industry.

 FORMCHECKBOX 
  B. Research and training is provided to help develop appropriate and useful assessment tools and strategies.

 FORMCHECKBOX 
 C. Training and guidance is provided to help improve instructional delivery methodology that helps improve student performance and skill acquisition.

 FORMCHECKBOX 
  D. Teacher licensure is appropriately aligned with the CTE Program of Study and courses in the CTE POS fall within the appropriate NCES codes for that licensure.



	(  Meets all requirements for Perkins Eligible CTE Program of Study   [EACH indicator has documented evidence of full implementation.]

	Areas of Strength
	Priority Concerns/Challenges

	· What shared professional development opportunities exist around this Program of Study?

· What’s working well that is worth keeping?

· What goals do you have to sustain and improve your program?

· What strategies will you use to reach your goals?

· How will you know if you are successful?

Student Support Services
Identify strengths here...

	· What are the gaps and issues that both partners share regarding professional development that may impede growth of this POS?

· What will be new or needs to be revised?

· What strategies will you use to address identified priority concerns?

· What are the indicators you will use to measure your improvement?

· How will you know if you are successful? And when?

Student Support Services
Identify concerns and challenges here...



Addendum E: Professional Development Documentation (optional)

[This documentation may already be included in the documentation of the other 4 Elements.]

(This folder is a placeholder for professional development documentation.  Include things like planning documentation, examples of materials, samples of presentations, etc.)

[Examples of “properly identified” attachment titles might be: “AddendumA_CourseSkillCrosswalk,” “AddendumB_ HSCCArticulationAgreementHTR,” “AddendumC_TechSkillAssessmentAccounting,” or “AddendumD_EducationPlanProfileCTE.”]
Required documentation for additional element:  (May be included in other Elements of Application; if not, please provide in Addendum E)

· Outline the Professional Development plan in place for the development and advancement of this POS; requires a secondary and post-secondary response 
· Give samples of your regional and local professional development planning documents , both as discreet institutions and as partner institutions; explain how each professional development activity is designed to improve the instructional delivery within this POS
· Sample materials used (or will be used) in professional development events

· Sample presentations used (or will be used) in professional development

· Include relevant regional and local professional development budget items and considerations, especially jointly funded activities FORMCHECKBOX 

APPENDIX 1
Guidelines for the documentation of industry standards (Addendum A in the Application)
Include this information in Addendum A in the Application, or identify as “AddendumA[your own title]” when attaching to the email submission of the application.

1. Identify the Career Cluster for the CTE Program of Study (e.g. Finance)

2. Identify the source of Industry Standards (e.g. Oregon Skill Sets, NATEF etc.)
3. List the broad Knowledge and Skill Statement/Standards that the program addresses.  For example:
Cluster- Finance

Industry-Based Knowledge and Skills

FNZ01.01 Apply reading skills used in the financial services industry.

FNZ01.02 Apply writing skills used in the financial services industry.

FNZ01.03 Apply mathematics skills used in the financial services industry.

FNZ01.04 Apply economic skills used in the financial services industry.

FNZ01.05 Understand and use financial formulae to make investment, borrowing and lending decisions.

FNZ01.06 Apply communications skills used in the financial services industry.

FNZ02.01 Understand and apply facilitation/mediation/conflict resolution skills

FNZ04.02 Apply technology used in the financial services industry.

FNZ05.01 Examine current world events to determine impact on the financial industry.

FNZ06.01 Implement safe and secure work environment to enhance productivity.

FNZ06.02 Understand regulatory and compliance requirements in the financial services industry.

FNZ07.01 Apply human resource management skills used in the financial services industry.

FNZ07.02 Understand and apply fiscal management practices used in business.

FNZ08.02 Apply ethical practices and responsibilities to business operations.

FNZ09.01 Develop employability skills to obtain a career in finance.

FNZ09.02 Pursue career research in financial careers.

(Source: This list comes directly from the Oregon Skill Sets website at http://www.ode.state.or.us/search/results/?id=271 )

4. Please use a matrix (an example is included on the ODE website, but alternately you may use locally created documentation) to crosswalk the Knowledge and Skills against the Core Courses in the CTE POS.  All Knowledge and Skills should be accounted for in the CTE POS, utilizing both secondary and post-secondary courses.  Additional or elective courses may be included in the CTE POS for learning opportunities that enhance, enrich or extend the opportunities for students to acquire those knowledge and skills.

5. If you are using locally identified Skill Sets, please identify business and industry partners who helped create/identify the skill set.  Also describe the process used for validation.
 FORMCHECKBOX 


Appendix 2
Application Checklist
 FORMCHECKBOX 
     Required Documentation for CTE POS Application 2011
Use this checklist to ensure that all required pieces are submitted for review.
Important Note:

ODE/CCWD does not intend for CTE POS applicants to necessarily create new documents for this application.  We know that much of the work required for CTE POS approval is already being done all around the state and that much of the required documentation has already been (or is currently being) created.  We are simply asking that you enclose that documentation with this application in an orderly fashion so that we can clearly (and quickly) see where each program is in the development process as required by Perkins IV legislation.

 FORMCHECKBOX 
 Completed CTE Program of Study Application

 FORMCHECKBOX 
 Addendum A:  Complete documentation

Required documentation for Element 1:
· Identify industry validated technical skill standards/skill sets; list all Knowledge and Skill Statements for the Cluster, and include Focus Area KS statements if appropriate (Performance Indicators are not necessary for this documentation)

· Standards-to-course crosswalk/mapping—Please use the Excel spreadsheet posted online at (http://www.ode.state.or.us/teachlearn/pte/posexampleskillmatrixfield.xls), or use one you’ve created locally to crosswalk the identified Skill Set against the listed courses. All courses identified in the secondary and postsecondary course lists on pages 2 and 3 must be included.
 FORMCHECKBOX 
 Addendum B:  Complete documentation 
Required documentation for Element 2:  Please provide in Addendum B (see end of Application)

· Provide evidence of real partnerships and institutional collaboration
· Articulation agreement between secondary and post-secondary institutions, showing alignment of standards

· Provide a CTE POS visual (road map, diagram, chart of courses through college) showing courses and activities available at secondary, multiple entry points at post-secondary, multiple exit points and bridged pathway options, as appropriate; CTE POS visual should illustrate clearly for student, the pathway focus of CTE POS, as well as options related to the CTE POS—(Note: If you have included a hyperlink to these visuals on Page 1 of this application, you do not need to include a copy in this Addendum)
 FORMCHECKBOX 
 Addendum C:  Complete documentation
Required documentation for Element 3:  Please provide in Addendum C (see end of Application) 

· Provide a plan for technical skill assessments
· Provide student data sheet with all columns filled in (see next page)
· Use of student data to develop CTE POS plan (answer questions on the page following the Student Data Sheet below, for both secondary and post-secondary components)
· When answering the questions that follow the data sheets below, be sure to address how this CTE POS will positively impact those student data in your schools?

 FORMCHECKBOX 
 Addendum D:  Complete documentation
Required documentation for Element 4:  Please provide in Addendum D (see end of Application)
Give examples (documents, other evidence) of Comprehensive Guidance and Counseling that students will receive.  These documents may include:
· Marketing materials for recruitment of non-traditional students to CTE courses

· Tools or skill inventories used to guide course/CTE POS selection 

· Secondary partner: Documents illustrating relation to Oregon Diploma requirements:

1.  Academic applications (Extended Application)

2. Education Plan and Profile

3. Essential Skills

4. Counseling and guidance materials

·  Post-secondary partner: Documents illustrating:

1.  Recruitment and servicing of non-traditional CTE students, displaced homemakers, and other special population students 

2. Advising and tutoring practices and procedures

 FORMCHECKBOX 
 Addendum E:  Complete documentation
Required documentation for additional element:  (May be included in other Elements of Application; if not, please provide in Addendum E)

· Outline the Professional Development plan in place for the development and advancement of this POS; requires a secondary and post-secondary response 
· Give samples of your regional and local professional development planning documents , both as discreet institutions and as partner institutions; explain how each professional development activity is designed to improve the instructional delivery within this POS
· Sample materials used (or will be used) in professional development events

· Sample presentations used (or will be used) in professional development

· Include relevant regional and local professional development budget items and considerations, especially jointly funded activities
 FORMCHECKBOX 
 Submit complete application materials by email following this procedure:
1. Create a main folder for story all documents to be submitted

2. Title the folder using the name of the secondary school, the name of the Program of Study, and the year of submission, e.g., “SmallTownHSAccounting2011.”  (Since community colleges partner with several different high schools, those colleges will often be on several applications for the same program; so we are using secondary names to organize our files.)
3. Create subfolders named for each Addendum included with the application, e.g., “AddendumA” or “AddendumAStandardsContent.”

4. Place the completed POS Application in the main folder

5. Acquire all signatures on the Assurance page; then place a scanned copy of the Assurances page in the main folder; duplicate Assurance pages with partial signatures will not be accepted
6. Place all required documents, links, and examples in their appropriate folders

7. Electronically compress (“Zip”) the entire main folder and subfolders using WinZip or another file compression utility (for questions about this process, call Ron Dodge—503-947-5653)

8. Email the Zipped file to the Regional Coordinator coordinating the Program of Study process in your region, putting the name of the main folder in the subject line

9. After review for completion, the Regional Coordinator will give field approval to the POS Application and submit those approved applications to ODE for final State approval.
Regional Coordinator: Email the completed application and the additional addenda folders to this mailbox-- POS.Application@state.or.us  FORMCHECKBOX 

APPENDIX 4
Application Q & A
Questions and Answers Regarding CTE 

Programs of Study Application 
October, 2011
In response to several questions regarding the launch of the 2010-2011 CTE Program of Study application, the following Q&A has been prepared to provide further clarification.  This Q&A may be revised if there are additional questions that need to be addressed.  Any revised Q&A will be posted on the Web with the CTE Program of Study Application.  If there are additional questions related to the submission process, please contact Ron Dodge, Education Specialist.  Ron can be reached at ron.dodge@state.or.us or 503-947-5653.

1. What is the purpose of the CTE Program of Study Application?

The application is the tool that demonstrates and informs the development of CTE Programs of Study.  

It is also used to determine eligibility for Perkins federal funds during the 2006-2013 funding cycle, based on the 2006 Perkins Act and the Oregon State Plan for Career and Technical Education.

2. What entities use the CTE POS Application?

The CTE Program of Study Application in Oregon is a joint application.  It has been evolving from two completely separate application processes, one for the secondary school, and one for the community college.  Although the component college must still complete its State Board of Education online program approval application through Webforms, this 2011 version of the CTE POS application asks that both partners participate in the planning and development of the CTE POS and demonstrate that work by completing the appropriate parts of the application together.  This culminates in the Assurances page being signed by all partners before the completed application is emailed to ODE.  It is the goal of ODE to continue this evolution until the application is online and is as streamlined as possible for both components.  For more information on the Oregon Community College program approval requirements please visit http://www.odccwd.state.or.us/prgapproval/.

3. Why was the application changed?

The Department of Education staff reviewed over 275 applications in 2010, and are still reviewing another 180 in 2010…a process that took over six months the first year, and three months so far this year.  In an effort to increase efficiency related to the review process, and to reduce the redundancy of required information from the applicants, the application was streamlined for the secondary component. Even though community colleges are still submitting CTE applications through the State Board of Education approval process (Webforms), they are also required to wholly participate in the CTE POS development with their secondary partners.  FORMCHECKBOX 

4. Why are secondary programs and community colleges asked to apply together?

The CTE Program of Study application represents the alignment of secondary and post-secondary instruction based on industry standards (standards/skill sets/outcomes). In the previous year, when college programs used the single page Assurance form, the administrators who signed off at the college level, (e.g. CTE Deans or their designee) may or may not have been involved in the alignment process and articulation process or have evidence of the work presented with the signature form.  Some college staff expressed concern that the single page document did not provide them with adequate information from the secondary programs.  Likewise, at times, secondary partners found it difficult to work with their college partners at an administrative level with forms that did not reflect the programmatic work. 

5. Do community colleges need to complete the entire application?

Yes.  The role of the community college in the CTE POS application process is to work out the alignment of the industry standards/skill sets/outcomes with the courses in the CTE POS, creating a non-duplicative sequence of courses, spanning from the secondary school through the community college.  This sequence provides students with a complete set of opportunities to acquire those knowledge and skills.  This Course information is entered in matrices in the first few pages of the application.  Additional, both institutions are required to crosswalk their courses against the Skill Sets/Standards identified for the POS.  Then both institutions provide confirmation that they have been involved in this design of secondary-post-secondary alignment of the CTE POS by completing the Assurance document in the application. Industry representation is also required in this process, and there is a signature line for an advisory committee representative on the Assurances page.
Additionally, community college programs are approved through a separate State Board Of Education approval process that is managed by the Department of Community Colleges and Workforce Development (Webforms).  Approval of these programs assures that the college program meets the standards that are set forth by the State Board of Education, which includes activities that demonstrate alignment and articulation with secondary programs. http://www.odccwd.state.or.us/prgapproval/.

6. Do secondary programs need to complete the entire application?

Yes.  In cooperation and collaboration with their post-secondary partner, secondary component designers of a POS need to consider all elements of the complete POS as they design and implement a POS.

7. Doesn’t ODE/CCWD already have the necessary information for community colleges in the community college Webforms online application and in the online secondary Course and Program Update?

Technically, no CTE Program of Study exists until it has gone through the CTE Program of Study Application process.  There may be pieces of a CTE POS that exist in the Secondary Course and Program Update database, and in the Webforms database.  But this CTE POS application process is the starting point for the newly approved CTE Programs of Study.  Noted from our experience with applications submitted in 2009 and in 2010, most of the previously existing component programs changed considerably from their previous design, having gone through this process, mostly due to the focus on industry standards.   FORMCHECKBOX 
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A CTE Program of Study is comprised of a secondary component and a post-secondary component leading to a post-secondary certificate of completion (45+ quarter hours), a degree, or an industry-recognized credential.


CTE Programs of Study must lead to occupations in high demand, high wage career areas (as listed at �HYPERLINK "http://www.qualityinfo.org/olmisj/PubReader?itemid=00005527"��Regional High Demand, High Wage Occupations�).


The secondary component and post-secondary component may be approved separately or jointly. Separate approval must explicitly show the alignment of standards across the two educational levels.


Courses within a CTE Program of Study must be based on, and aligned with, industry-validated technical and academic standards.


CTE Program of Study content standards and assessment strategies must be validated by local or regional employers or industry groups.
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