Career-Related Learning Standards (CRLS) and Extended Application Standard (EA) 

Collection of Evidence

Annotation

CAM Area: Human Resources

Type of Work: CAM Portfolio

Overall Score: 3 (Above Standard) for CRLS and 3 (Above Standard) for EA

Career-Related Learning Standards Comments (i.e., where evidence is found and quality of evidence):

Personal Management

Location of evidence: Personal Statement, CRLS Document, Letter of Recommendation, Teacher Evaluations, Preschool Teacher Evaluation, Circle Time Lesson, Journal Entries, Calendars, Work Sample #2 Summary, Reading Lesson

· Personal Statement – The student describes her experiences at both of her internships and the responsibility involved in the decisions she made. These descriptions imply appropriate interactions with the students and site supervisors at both sites.
· CRLS Document – The student indicates that she was able to make a plan and initiate action to finish class assignments. She explains that she was responsible for researching topics, making decisions during group work, and maintaining regular attendance. 
· Letter of Recommendation – The teacher discusses the student’s ability to prepare and present a lesson to preschoolers and elementary-age children. She also states that the student’s approach to teaching is intuitive and warm, which suggests appropriate interactions between the student and the children.
· Teacher Evaluations – Both of these evaluations indicate the student’s ability to interact appropriately with both colleagues and children. She received a mark of excellent and exceeds standard for regular attendance and timeliness. The evaluations also indicate the student’s ability to share responsibility and complete all assigned tasks.
· Preschool Teacher Evaluation – The student received marks of meets expectation for attendance and punctuality and exceeds expectation for attitude toward associates, ability to make decisions, and completes task satisfactorily. In addition, the evaluator states that the student’s major strong points include organization and responsibility.

· Circle Time Lesson – In the lesson plan, the student outlines what needs to be done in an organized fashion, including the materials and procedures she used. She shows responsibility for her decisions. The lesson evaluation indicates that the student had clear and organized plans and that her interactions with the children were appropriate.

· Journal Entries – These journal entries address the student’s experiences at the preschool and elementary school. The student shows responsibility for missing some days in her child development class by making them up. In her journal entries, she demonstrates the ability to initiate and complete all her planned activities. Her entries and the teacher’s comments in the margins demonstrate appropriate interactions with the children and colleagues.

· Calendars – The calendars show the student’s regular attendance at her internships and the amount of time she worked at each site.
· Work Sample #2 Summary – The student explains that she gained personal management skills while working with the fifth-graders. She talks about being organized, planning an assignment, and completing it. She also states that she demonstrated accountability for her decisions and maintained regular attendance.
· Reading Lesson – The student initiates action to plan and carry out a lesson. 
Problem Solving

Location of evidence: Personal Statement, CRLS Document, Teacher Evaluations, Work Sample #1 Summary, Circle Time Lesson, Journal Entries, Reading Lesson

· Personal Statement – The student states that she used problem-solving skills, especially when interning at the preschool.  
· CRLS Document – The student says she applies problem solving in her math class. She describes locating problems, identifying problem-solving techniques, finding different alternatives to solve the problems, examining the results, and taking corrective action if necessary.
· Teacher Evaluations – The student received a mark of exceeds standard in the area of problem solving, which included the ability to recognize workplace challenges and reach a solution to a work-related problem.
· Work Sample #1 Summary – The student remarks that, through working with preschoolers, she has learned to identify problems and find alternatives to solve those problems.

· Circle Time Lesson – In the reflection, the student discusses problems she encountered during this activity, such as talking too fast and getting flustered. She describes potential solutions to these problems that she can use in the future.

· Journal Entries – The student identifies problems in her interactions with the preschoolers and fifth-graders. She finds solutions and assesses the outcomes of these solutions. She applied decision-making skills on multiple occasions (e.g., figuring out what activity to do and how to comfort an upset child).
· Reading Lesson – In designing the reading lesson, the student applied decision-making skills to figure out the goals and learning objectives for the lesson, the procedures to follow, and the materials she would need. In her evaluation, she reflects on the results of the lesson.
Communication

Location of evidence: Personal Statement, CRLS Document, Teacher Evaluations, Work Sample #1 Summary, Circle Time Lesson, Journal Entries, Reading Lesson

· Personal Statement – The student states that communication was really important when working with the children at the preschool. She describes having to listen to the fifth-graders because they ask many questions. The student also mentions the assignment she gave to the class and the wonderful work the children did, which demonstrates her ability to give clear directions.
· CRLS Document – The student explains how in her human resources class she gathers and conveys information, listens and works with peers, and gives and receives feedback. She also states that she writes all of her reports clearly and speaks clearly and efficiently during presentations so that everyone can hear.
· Teacher Evaluations – The evaluations indicate that the student speaks clearly, distinctly, and correctly; listens actively and asks for clarification if necessary; can follow directions; and receives feedback in a positive manner.
· Work Sample #1 Summary – The student points out that communication is important not only in interactions with adults, but with children as well. She states that she learned how to listen to children, speak clearly to them, and be understanding of their needs.
· Circle Time Lesson – In order to plan the lesson, the student had to locate, process, and convey information about the sense of taste. In the reflection, she describes talking clearly when presenting to the children and asking them simple questions so that they could follow. In the lesson evaluation, the teacher wrote that the student was able to hold the attention of 20 preschoolers, which included giving clear directions and asking questions to encourage listening.

· Journal Entries – According to the entries, the student located and conveyed information to the children she was working with using games, books, and activities. She demonstrates being an attentive listener to some upset children and giving positive feedback. The entries also suggest that she speaks clearly, accurately, and in a manner appropriate for preschoolers.
· Reading Lesson – The student located, processed, and conveyed information to the children in the fifth-grade classroom using traditional tools (e.g., reading a text, drawing). She gave clear instructions to the children, as seen by the examples of children’s work. The assignments also show the student’s ability to give positive feedback.  

Teamwork

Location of evidence: Personal Statement, CRLS Document, Teacher Evaluations, Work Sample #1 Summary, Preschool Teacher Evaluation, Journal Entries

· Personal Statement – The student states that a preschool classroom cannot function without teamwork and that she learned some teamwork skills while there. In both internships she worked in teams, whether with the teachers or with the children themselves.
· CRLS Document – The student describes working with her peers in her child development class as well as in the preschool. She also indicates that they worked on different team-building skills each day.
· Teacher Evaluations – These documents indicate the student’s ability to work in various teams (e.g., with children, with other adults). They also reveal that she is able to recognize the skills that make for effective teamwork, such as welcoming new ideas, accepting individual differences, resolving conflicts, and being dependable.
· Work Sample #1 Summary – The student discusses how she had to work with five peers during the internship and asserts that working together was critical to getting things done and preventing chaos.
· Preschool Teacher Evaluation – The student received a good mark for attitude toward associates, which suggests that she worked well with others.

· Journal Entries – The student describes how all of the adults must work together in order to get things done in the preschool classroom and prevent chaos. She also mentions that conflict management and shared decision making are important in a preschool classroom.
Employment Foundations

Location of evidence: Personal Statement, CRLS Document, Letter of Recommendation, Teacher Evaluations, Work Sample #1 Summary, Preschool Teacher Evaluation, Circle Time Lesson, Journal Entries, Reading Lesson

· Personal Statement – The student describes her work with the children at both internships. She demonstrates application of knowledge gained from child development coursework to her work at these sites. She also explains how each of the classrooms operate and what it takes to work with children.
· CRLS Document – The student discusses her advanced child development class and her work at the preschool and elementary school. She states that she created lesson plans and taught every day. She describes being a responsible role model, which included dressing appropriately and maintaining a level of integrity. Lastly, the student says she was informed of safety procedures at both internships.
· Letter of Recommendation – The teacher identifies that the student has taken advantage of various teaching opportunities and that she has successfully applied her knowledge of child development to create lesson plans and maintain the interest of 20 preschoolers.
· Teacher Evaluations – The evaluations describe the student’s ability to follow workplace directions and comply with confidentiality and other ethical practices. They also state that she understood how technology was used in the workplace and the relationship between academics and workplace knowledge and skills. Lastly, the evaluations addressed the student’s knowledge about the growth and development of children and about developmentally appropriate practice.
· Work Sample #1 Summary – The student applied academic knowledge and technical skills (e.g., problem solving, teamwork, speaking clearly) in the career context of teaching.
· Preschool Teacher Evaluation – The handwritten notes on this evaluation state that the student’s experience working with children can be seen in the energy she puts into the interactions. She also received a good mark for appearance on the job and knowledge of work duties.

· Circle Time Lesson – The student’s lesson plan and evaluation demonstrates her application of instructional practices, such as curriculum planning. 

· Journal Entries – The student talks about her experiences teaching preschoolers and fifth-graders and about how she has been able to apply the academic knowledge she has learned in child development classes. She identifies parts of the preschool and describes the day-to-day functioning and changing nature of the classroom environment.
· Reading Lesson – The student applies academic and technical knowledge (e.g., curriculum planning) to design and implement the reading lesson.
Career Development

Location of evidence: Personal Statement, CRLS Document, Resumé, Letter of Recommendation, Teacher Evaluations, Application for Employment, Preschool Teacher Evaluation, Circle Time Lesson, Journal Entries, Work Sample #2 Summary, Reading Lesson

· Personal Statement – The student assesses and evaluates her personal characteristics in relation to her educational and career goals. Although she does not have definite career plans, she states that she is leaning toward some kind of work with children. 
· CRLS Document – The student recognizes that working in the preschool has given her experience toward a possible career in working with children. She describes doing research and gaining an understanding of the day-to-day functioning of the classroom. The student also wrote up projects and created lesson plans for use as curriculum in the preschool.
· Resumé – The student demonstrates job-seeking skills and her objective of being an active and contributing member of the community.
· Letter of Recommendation – The teacher notes that the student exhibits many of the skills necessary and appropriate for teaching. The teacher further states that the student shows great promise as a future educator and recommends her for a career in working with children.
· Teacher Evaluations – The student received excellent marks for enthusiasm and excitement about teaching and for recognizing the value of the training opportunity offered. The second evaluation gave the student a mark of meets standard for identifying the education, training, and work experience needed in this career field and for being able to ask how skills developed in school relate to future education and employment. The student received a mark of exceeds standard for demonstrating an interest in the field of education.
· Application for Employment – This application shows job-seeking skills that the student will need to use later on.
· Preschool Teacher Evaluation – The student received a mark of exceeds expectation for development of job skills. 

· Circle Time Lesson – The student designed the lesson plan, which relates to her personal and educational goals of exploring the field of teaching. In the reflection, she assesses and evaluates her personal attributes in relation to the educational and career goals of working with children.

· Journal Entries – The student describes how both internships have helped her explore the field of education and discover what does and does not work. She also examines her personal characteristics in terms of her educational and career goals.
· Work Sample #2 Summary – The student discusses how the internship at the elementary school gave her the opportunity to work with a teacher and explore the day-to-day functioning of a classroom in a real-life school setting. She mentions that she was able to examine her personal characteristics as they related to a career in education and develop a plan to achieve her personal and career goals.
· Reading Lesson – The reading lesson explains the student’s development and implementation of a plan to achieve her educational goals and career goals (i.e., gaining experience in the field of teaching).

Extended Application Standard Comments:

Relevance

Location of evidence: Personal Statement, Letter of Recommendation, Learning Objectives Contract, Teacher Evaluations, Preschool Teacher Evaluation, Circle Time Lesson, Journal Entries, Work Sample #2 Summary, Reading Lesson

· Personal Statement – The student does not state what her post-high school plans are, but she does identify wanting to work with children. She describes the various skills she learned at both sites (e.g., communication, teamwork, problem solving, attentiveness).
· Letter of Recommendation – The teacher describes the student’s genuine interest in children and their ideas and states that she shows promise as a future educator. She also mentions that the student was able to create lesson plans, which is a skill that is relevant to her interest in working with children.
· Learning Objectives Contract – The student states that one of her internship goals is to decide whether she wants to pursue a career in the field of education.
· Teacher Evaluations – These documents show the student’s interest in and knowledge of the teaching field, as well as that the skills she has gained relate to future work with children.
· Preschool Teacher Evaluation – The evaluation notes that the student seems to have prior experience working with children and that she is developing job skills appropriate to a career in education.

· Circle Time Lesson – The entire circle time lesson demonstrates a connection to the student’s post-high school goals of working with children.

· Journal Entries – The student describes her experiences working with children at the preschool and elementary school, both of which gave her practice and training toward a career in teaching. She identifies new learning in the areas of developmentally appropriate practices and communication.
· Work Sample #2 Summary – The student identifies the relevance between the elementary school internship and her educational and career goals, stating that she received practical experiences in a real-life public school setting.
· Reading Lesson – The entire lesson shows the student’s ability to plan, organize, and give directions for an assignment. She can use these valuable skills in her post-high school work with children.
Rigor

Location of evidence: Personal Statement, Teacher Evaluations, Work Sample #1 Summary, Circle Time Lesson, Journal Entries, Work Sample #2 Summary, Reading Lesson

Academic and specialized knowledge and skills: Child development (physical, social/emotional, cognitive); communication (giving clear directions, listening attentively); and instructional strategies (developmentally appropriate practice, role modeling, curriculum planning)

· Personal Statement – The student identifies the academic and specialized knowledge and skills that she used in the preschool and fifth-grade classroom. 
· Teacher Evaluations – The student received high marks for being able to apply specialized knowledge and skills (e.g., child development, developmentally appropriate practice) in the internships.
· Work Sample #1 Summary – The student discusses the skills that are valuable to the field of teaching (e.g., problem solving, being understanding, working in a team) and describes how she was able to apply them during her internship at the preschool.

· Circle Time Lesson – The student notes that lesson planning is a difficult process but recognizes that her application of teaching skills helped to make the lesson a success.

· Journal Entries – The student’s observations and experiences in the preschool and fifth-grade classrooms show application of child development knowledge and teaching skills.
· Work Sample #2 Summary – The student describes academic and specialized knowledge (e.g., curriculum planning, organization) that she applied in her work at the elementary school.
· Reading Lesson – The student applies specialized knowledge and skills (e.g., curriculum planning, communication, instruction, developmentally appropriate practices) in the assignment that she gives the children. 

Reflection

Location of evidence: Personal Statement, Work Sample #1 Summary, Circle Time Lesson, Journal Entries, Work Sample #2 Summary, Reading Lesson 

· Personal Statement – The student states that her experiences at both internship sites were very valuable to her and that the skills she learned will remain with her forever. 
· Work Sample #1 Summary – The student reflects on the skills she applied and learned during the preschool internship.

· Circle Time Lesson – The entire circle time lesson describes the knowledge and skills she used to carry out the lesson. The reflection describes what worked and what did not work.

· Journal Entries – Throughout all the entries, the student reflects on the knowledge and skills she used in the preschool and fifth-grade classrooms.
· Work Sample #2 Summary – The student reflects on her application of academic skills such as planning, organization, and observation. She also describes how the experience in the fifth-grade classroom has helped her to analyze the fit between her personal characteristics and teaching as a career.
· Reading Lesson – In the lesson plan evaluation, the student reflects on her experience developing a lesson. She explains that she gave clear instructions and helped students complete their work. 
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