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Overview 
 

Purpose of this Guide 
 
The purpose of this guide is to assist teachers and administrators in the implementation and 
assessment of the Certificate of Advanced Mastery (CAM) Career-Related Learning Standards 
(CRLS) and Extended Application Standard (EA). Information in this guide may also assist 
schools in meeting the new diploma requirements. This guide is a work in progress and will 
be revised as schools across Oregon continue to pilot the assessment materials during 
2003-2004. 
 
This guide contains lessons learned from the Career-Related Learning Standards and Extended 
Application Standard Assessment Pilot Test project and draft assessment criteria and scoring 
guides for collections of evidence. Resources and tools that will be useful for implementation 
and assessment of the standards are also included.  
 
Background 
 
The primary purpose of the CAM is to help each student prepare for successful post-high 
school transitions. This proposes an integrated learning system for students that emphasizes:  
 

§ Personalized learning 
 

§ High academic expectations for all 
 

§ Relevant academic learning 

§ Post-high school planning for “next steps” 
 

§ Learning beyond the classroom 
 

§ Immersion in the adult world 
 
To receive a CAM, a student must: 
 

1. Develop an education plan and build an education profile. 
Students must identify personal, academic, and evolving career interests. Students 
develop, review, and update their learning plan in preparation for post-high school 
next steps. Students build their education profile by documenting their progress and 
achievement. 

 

2. Meet the performance standard for extended application through a collection of 
evidence. 
Students must meet the Extended Application Standard: Apply and extend academic 
and career-related knowledge and skills in new and complex situations appropriate to 
the student’s personal, academic, and/or career interests and post-high school goals. 

 

3. Demonstrate career-related knowledge and skills. 
Students must meet the Career-Related Learning Standards in personal management, 
problem solving, communication, teamwork, employment foundations, and career 
development. 
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4. Participate in career-related learning experiences as outlined in the education 
plan. 
Students must connect classroom learning with real life experiences in the workplace, 
community, or school relevant to their personal, academic, and evolving career 
interests and post-high school goals. 

 

5. Meet specific Certificate of Initial Mastery (CIM) performance standards in English, 
mathematics, science and *social sciences through CIM assessment options. 
Students must meet the CIM performance standards in the English knowledge and skills 
test and work samples, and in mathematics, science, and *social sciences through the 
CIM work samples or knowledge and skills tests.  

 

(* The Oregon State Board of Education will consider a change to the current OAR to reflect HB 2744) 

 
The Oregon State Board of Education has adopted new graduation requirements that link the 
high school diploma with some, but not all, elements of the CAM beginning with students 
graduating in the 2006-2007 school year. For a diploma, students will need to demonstrate 
extended application and career-related knowledge and skills but will not be required to 
meet a performance standard. 
 
For additional information on CAM and diploma requirements, see the Oregon Department of 
Education (ODE) website at www.ode.state.or.us/cimcam.  
 
Or, contact: 

Colleen Mileham, Oregon Department of Education 
(503) 378-3600, Ext. 2253 
colleen.mileham@state.or.us 

 
Assessment of Career-Related Learning Standards and Extended Application Standard 
 
Successful completion of a collection of evidence that demonstrates mastery of the Career-
Related Learning Standards and the Extended Application Standard is a centerpiece of the 
CAM. New graduation requirements also link the high school diploma with evidence of 
extended application and career-related knowledge and skills. 
 
The CRLS and EA collection of evidence process helps students develop and demonstrate 
knowledge and skills related to their post-high school goals and plans. Throughout the 
development of their collections, students engage in activities that help them connect 
academic and career-related knowledge and skills to real-life situations. By making these 
connections, students see more meaning and relevance in their schoolwork. Specific details 
on the standards, sufficiency guidelines, and scoring model are included in this guide. 
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Background on Pilot Test 
 
The Career-Related Learning Standards and Extended Application Standard Assessment Pilot 
Test was designed to ensure that the assessment of standards is reliable, valid, and doable by 
teachers and students. During the 2002-2003 pilot test, the Oregon Department of Education 
partnered with eleven high schools in ten school districts and WestEd, an educational 
research organization, to pilot methods for assessing the CRLS and EA. Teachers worked with 
students at each site to develop collections of evidence that document achievement of the 
standards.  
 
Goal of Pilot Test 
 
The primary goal of the pilot test was to determine how much and what types of evidence are 
necessary to make a reliable and valid decision about whether a student has shown 
proficiency in the standards. This included developing guidelines and criteria for: 
 

§ Sufficiency – how much evidence is necessary to make a reliable and valid decision 
about whether a student has met the standards, and 

 

§ Proficiency – how well a student must perform to meet the standards.  
 
Throughout the pilot test, schools met with ODE and WestEd staff to: 
 

§ review student work as a basis for drafting sufficiency and proficiency guidelines for 
the Career-Related Learning Standards and Extended Application Standard, 

 

§ agree on draft sufficiency guidelines for use by teachers and students, 
 

§ assist students with the development of their collections of evidence, 
 

§ agree on proficiency criteria, a model for scoring, levels of performance, and scoring 
guidelines for CRLS and EA collections of evidence, 

 

§ score student work using the draft scoring guides, and  
 

§ select preliminary exemplars for future implementation training. 
 
Pilot Sites 
 
The eleven high school pilot sites for the 2002-2003 school year were: 
 

§ Benson High School – Portland, OR 
 

§ Churchill High School – Eugene, OR 
 

§ Colton High School – Colton, OR 
 

§ David Douglas High School – Portland, OR 
 

§ Philomath High School – Philomath, OR 
 

§ Powers High School – Powers, OR 
 

§ Rex Putnam High School – Milwaukie, OR 
 

§ Reynolds High School – Troutdale, OR 
 

§ Robert Farrell High School – Salem, OR 
 

§ Sabin Skills Center – Milwaukie, OR 
 

§ Vale High School – Vale, OR 
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Teacher and Student Evaluation of Pilot Test 
 
Throughout the pilot test, teachers and students expressed positive support for the CRLS and 
EA collection of evidence process. In a survey given to teachers and students at the end of the 
pilot year, teachers and students indicated that they were very satisfied with the training, 
process, and outcome of the pilot test. Over 90% of teachers and students rated the value of 
the CRLS and EA collection of evidence process as good to excellent, and most teachers 
agreed that creating a collection of evidence is a good way for students to demonstrate 
knowledge of the standards. In addition, over 85% of teachers and students indicated that the 
collection of evidence process influenced student thinking about post-high school goals and 
plans and would help students in their future endeavors. In addition, teachers demonstrated 
that they could reliably use the scoring guides to assess student collections of evidence. 
 
Sample comments from teachers include:  
§ It was the most meaningful experience for many of my students.  
§ Students have taken advantage of the opportunity to explore more options for the 

future.  
§ The kids seem very focused and excited about post-high school experiences. 
§ For some students, this is the first time they have done schoolwork related to the 

outside world. 
 
Sample comments from students include:  
§ I was able to make connections within the field I’m interested in. 
§ I liked doing real hands-on work.  
§ I enjoyed being able to use creativity and work on a topic I was interested in.  

 
For additional observations and recommendations made by pilot site participants, see the 
Lessons Learned section of this guide. 
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Standards and Guidelines for 
Developing a Collection of Evidence 
 
Developing collections of evidence for the Career-Related Learning Standards (CRLS) and 
Extended Application Standard (EA) is a centerpiece of the Certificate of Advanced Mastery 
(CAM). The following pages will highlight the standards, provide examples of what a CRLS and 
EA collection of evidence might look like, and explain guidelines for developing a sufficient 
collection of evidence. 
 
A CRLS and EA collection of evidence is a culmination of student work that displays how a 
student has met the Career-Related Learning Standards, the Extended Application Standard, 
or both. Offering the opportunity to start the CRLS and EA collection of evidence process 
early in a student’s educational career is beneficial. An early start helps ensure that students 
have ample opportunities to apply career-related and academic and specialized knowledge 
and skills in school, community, or workplace settings. Through these experiences, students 
develop collections that demonstrate evidence of the Career-Related Learning Standards and 
Extended Application Standard and relate to their education plans and post-high school goals. 
 
Collections of evidence are developed in a number of ways and through a variety of 
approaches. Some students complete their collections by working on a single, multi-faceted 
project, while others complete a variety of learning experiences, tasks, and activities.  
Collaborative projects are also acceptable if students submit their own work and describe 
their role in the collaborative effort. As schools develop specific guidelines for collections of 
evidence, they should use materials and experiences from their own programs. 
 
Collections of evidence should document a student’s ability relative to the Career-Related 
Learning Standards and Extended Application Standard. Collections may include, but are not 
limited to:  
§ Documentation of learning through a career-related learning experience 
§ Projects related to school, student organization, or workplace activities 
§ Community-based projects related to a community problem or need 
§ Certificate of Initial Mastery (CIM) work samples 
§ Research or technical reports 
§ Storyboards  
§ Artwork 
§ Video or audio presentations  
§ PowerPoint displays 
§ Photo collections 
§ CD-ROMs with multimedia presentations 
§ Reflection pieces  
§ Journals 
§ Internship logs 
§ Job shadow notebooks 
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When developing a collection of evidence, some students address both the Career-Related 
Learning Standards and the Extended Application Standard in one collection, while others 
create separate collections for the CRLS and EA. This decision may depend on the nature of 
the learning experience. Nevertheless, it is important to remember that a collection of 
evidence for both CRLS and EA is required to receive a CAM and a high school diploma. To 
ensure that all students meet the requirements for CRLS and EA collections of evidence, 
teachers should assist students in choosing learning experiences that will include 
opportunities for demonstrating the standards. It is also important for teachers and students 
to thoroughly understand the sufficiency requirements for CRLS and EA collections of 
evidence, as well as to understand that collections will not be scored if one or more of the 
Career-Related Learning Standards or Extended Application traits are not addressed.   
 
Career-Related Learning Standards 
 
The Career-Related Learning Standards are fundamental skills essential for success in 
employment, college, family, and community life. These skills should be taught throughout 
the curriculum, integrated with academic learning, and emphasized in students’ career-
related learning experiences.  The box below shows the definitions for each of the Career-
Related Learning Standards. 

 
 

Career-Related Learning Standards 
 

1) Personal Management: Exhibit appropriate work ethics and behaviors in school, 
community, and/or workplace. 

 
2) Problem Solving: Apply decision-making and problem-solving techniques in school, 

community, and/or workplace. 
 
3) Communication: Demonstrate effective and appropriate communication skills to give 

and receive information in school, community, and/or workplace. 
 
4) Teamwork: Demonstrate effective teamwork in school, community, and/or workplace. 
 
5) Employment Foundations: Demonstrate academic, technical, and organizational 

knowledge and skills required for successful employment. 
 
6) Career Development: Demonstrate career development skills in planning for post-high 

school experiences. 
 

 
The Career-Related Learning Standards are more fully defined on page 8. (Appendix B, print 
ready copy of Career Related Learning Standards) 
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Guidelines for a Sufficient CRLS Collection of Evidence 
 
The draft CRLS sufficiency guidelines are intended to help clarify the type of evidence 
students must exhibit in order to show they have gained mastery of the six CRLS. The 
sufficiency guidelines define how much evidence is necessary for scorers to make a reliable 
and valid decision about whether a student has shown proficiency in the standards. All 
sufficiency guidelines must first be met in order for a student collection of evidence to be 
scored.  
 
The draft Guidelines for a Sufficient Career-Related Learning Standards Collection of Evidence 
on page 9 (Appendix B, print ready copy) are designed for teachers to use while helping 
their students understand the requirements for a CRLS collection of evidence.  
  
As they develop their collections, students will need guidance and concrete examples to help 
them fulfill the requirements for a sufficient CRLS collection of evidence. Teachers should 
consider:  
 

§ Providing students with guidance on how to explicitly describe the connection of their 
work to each standard. Sample tools for teachers to use to help students describe the 
connection of their work to the standards are included in the Resources and Tools 
section of this guide. 

 

§ Helping students organize their collections so that a scorer will easily see evidence of 
all six standards.  

 

§ Ensuring that students include either direct or corroborated evidence. Direct evidence 
includes, but is not limited to, video, photos, written products, etc. Evidence can be 
corroborated by a teacher, mentor, advisor, coach, or other adults and may include 
observations, sign-off sheets, question-and-answer sessions, letters of 
recommendation or support, checklists, or other examples. A sample tool for students 
to use to have their evidence corroborated is included in the Resources and Tools 
section. 

 
Student Career-Related Learning Standards Sufficiency Guidelines 
 
The draft Student Guidelines: Career-Related Learning Standards Collection of Evidence on 
pages 10 and 11 (Appendix B, print ready copy) are designed for students to track their 
progress as they develop their collections of evidence. By routinely using these guidelines, 
students will better understand what is required for their CRLS collections of evidence. Each 
of the six CRLS is listed, followed by clarifying questions, a space to check progress, and an 
area for listing the location of the evidence. Students should routinely use the clarifying 
questions and check-off space provided to track their progress and ensure that their 
collections show enough evidence of each of the six CRLS. Using these guidelines will help 
students be sure their collections are complete and ready to be scored. 
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DRAFT
 

Career-Related Learning Standards 
 

The career-related learning standards (CRLS) are fundamental skills essential for success in employment, college, 
family, and community life.  These skills are taught throughout the curriculum, integrated with academic learning, and 
emphasized in the students’ career-related learning experiences. 
 

Guidelines for a Sufficient Collection of Evidence 
 

 
Does the work sufficiently 
represent each of the career- 
related learning standards? 

 
 
 
 
 
 

 
The collection must include: 
 

• Evidence of all six CRLS.  Students produce evidence that 
adequately addresses all the career-related learning 
standards.   

 
• Evidence that reflects the scope (depth and breadth) of the 

CRLS.  Students address the scope of the standards (within 
and across standards) versus a single component (e.g., 
completing a problem-solving experience from beginning to 
end, versus identifying a problem only).    

 
• Explicit connection between the work and the CRLS.  

Students explicitly describe the connection between their 
work and the specific CRLS. 

 
 

 
Is there evidence that the  
work is the students’ own? 

 
 
 

 
The collection must include: 
 

• Direct evidence of each CRLS.  Students include direct 
evidence of each CRLS through video, photos, written 
products, etc.  

 

OR 
 

• Corroborated evidence of each CRLS.  Someone other than 
the students (e.g., teacher, employer, advisor, coach) 
corroborates the students’ explanations and reflections of 
work.  One piece of documentation may be used to 
corroborate multiple standards. 

 
 

 
Does the collection relate to the 
students’ education plans, 
(school, community, and/or 
workplace experiences)? 

 
 
 

 
The collection must show: 
 

• A clear relationship to the students’ education plans, 
including school, community, and/or workplace 
experiences.  Students describe how their CRLS collection 
relates to their school, community, and/or workplace 
experiences. 
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Extended Application Standard 
 
Extended application is the application of academic and specialized knowledge and skills in 
the context of a student’s personal and career interests and post-high school goals. Students 
extend what they have learned by applying their knowledge and skills in complex or non-
routine situations.   
 

 

Extended Application Standard 
 

The student will be able to apply and extend academic and 
career-related knowledge and skills in new and complex 
situations appropriate to the student’s personal, academic, 
and/or career interests and post-high school goals. 

 
 
Extended application is based upon the principles of contextual teaching and learning. 
Developing an Extended Application collection of evidence engages students in significant 
activities that help them connect academic studies to real-life situations. In making these 
connections, students see meaning and relevance in their schoolwork. They use the 
knowledge and skills they have learned to solve problems, create products, and make 
presentations in complex or non-routine situations.   

 
Guidelines for a Sufficient Extended Application Collection of Evidence 
 
The draft EA sufficiency guidelines are intended to help clarify the type of evidence students 
must exhibit in order to show they have gained mastery of the Extended Application 
Standard. The sufficiency guidelines define how much evidence is necessary for teachers or 
others to make a reliable and valid decision about whether a student has shown proficiency in 
the standard. All sufficiency guidelines must first be met in order for a student collection of 
evidence to be scored.  
 
The draft Guidelines for a Sufficient Extended Application Collection of Evidence on page 15 
(Appendix B, print ready copy) are designed for teachers to use to help their students 
understand the requirements for an EA collection of evidence.  
  
As they develop their collections, students will need guidance and concrete examples to help 
them fulfill the requirements for a sufficient EA collection of evidence. Some examples of EA 
collections of evidence are listed below: 
 

§ To demonstrate knowledge and skill in mathematics and his goal of being a high school 
math teacher, a student researches instructional strategies for teaching mathematics 
and develops lesson plans, work sheets, and other curriculum materials to use in a 
high school algebra course. Using the materials he developed, he then teaches a one-
hour mathematics course to a group of high school students. He also conducts pre- and 
post-assessments with the students and uses statistics to analyze the survey data in 
order to determine how much the students learned during his course. In his collection 
of evidence, he describes how he used his knowledge of instructional strategies and 
mathematics to teach the course. He also reflects on how this experience convinced 
him that his goal of becoming a math teacher is truly what he wants to do.  
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§ To demonstrate knowledge and skill in science, as well as to emphasize her goal of 
becoming an ophthalmologist, a student investigates the LASIK surgery procedure and 
completes an internship at a local eye surgery clinic. In her collection, the student 
highlights her research of the eye surgery procedure and demonstrates how she 
applied the academic and specialized knowledge and skills she learned in school during 
her internship. At the same time, the student clearly connects her research and 
internship experience to her long-term objective of becoming an ophthalmologist by 
acknowledging the education, skills, and training necessary to fulfill her goal.  

 
Teachers should ensure early in the process that students infuse academics into their EA 
collections of evidence. As shown in the chart below, students should simultaneously choose 
the application (e.g., project, sample of work, school, community, or workplace activity) and 
the academic and specialized knowledge and skills they plan to address in that application. 
Throughout the course of their project or activity, students document their work and consider 
how they are demonstrating the chosen academic and specialized knowledge and skills. They 
then explicitly describe the academic and specialized knowledge and skills they used in 
application (i.e., they show an “extension” of their knowledge and skills in a new context). 
Finally, students refer to sufficiency guidelines to ensure all requirements are met to 
complete their final EA collection of evidence.  

 
Suggested Steps to Follow When Completing an  
Extended Application Collection of Evidence 

 

 
 

Describe academic and specialized 
knowledge and skills used in 
application  
 

Fill in any gaps to complete final 
Extended Application collection of 
evidence  

Work on application 

Choose academic and 
specialized knowledge 
and skills that will be 
addressed in application

Choose application  
(e.g., project, sample of 
work, school, community, 
or workplace activity) 
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An EA collection may contain a range of evidence, from large culminating projects to several 
smaller pieces, depending on the nature of the work. When helping their students develop 
their collections of evidence teachers should consider: 
 

§ Assisting students in identifying appropriate academic and specialized knowledge and 
skills for use in their application. Teachers can assist students by reviewing an 
“application proposal” or an “essential question/problem/dilemma” to ensure 
appropriate academic and specialized knowledge and skills will be central to students’ 
collections of evidence. Sample collections of evidence proposal forms are located in 
the Resources and Tools section of this guide. 

 

§ Helping students relate their applications to their personal, academic and/or career 
interest and their post high school goals. 

 
§ Helping students select applications that extend beyond routine activities of the 

classroom. The activities do not need to be original ideas of the student, but the 
student should be able to plan, initiate and evaluate the activities. 

  

§ Providing guidance on how to explicitly describe the academic and specialized 
knowledge and skills used and how this knowledge and these skills are related to the 
students’ education plans and post-high school goals. Sample tools for students to use 
to describe these connections are included in the Resources and Tools section. 

 

§ Coaching students on how to prepare a reflection piece. This includes helping them 
insightfully explain how they applied academic knowledge and skills in complex or 
non-routine situations. It may be helpful to provide students with question prompts 
that will help them reflect orally or in writing. A sample tool for students to use to 
create a reflection piece is included in the Resources and Tools section. 

 

§ Helping students organize their collections so that a scorer will easily see which 
academic knowledge and skills they are demonstrating and how they relate to their 
education plans and post-high school goals.  

 

§ Helping students document the process they went through to develop their collections 
of evidence (e.g, steps involved, types of activities, communications, research).   

 

§ Ensuring that students include direct evidence of their work (e.g., video, photos, 
written products, etc.). 

 
Student Extended Application Sufficiency Guidelines 
 
The draft Student Guidelines: Extended Application Collection of Evidence on page 16 
(Appendix B, print ready copy) are designed for students to use to track their progress as 
they develop their collections of evidence. By routinely using these guidelines, students will 
better understand what is required for their EA collections of evidence. Each of the three EA 
dimensions/traits is listed, followed by clarifying questions, a space to check progress, and an 
area for listing the location of the evidence. Students should routinely use the clarifying 
questions and check-off space provided to track their progress and ensure that their 
collections show enough evidence of each dimension/trait. Using these guidelines will help 
students be sure their collections are complete and ready to be scored. 
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Extended Application Standard 
 

Students will be able to apply and extend academic and career-related knowledge and skills in new and complex 
situations appropriate to the students’ personal, academic, and/or career interests and post-high school goals.  
 

Guidelines for a Sufficient Collection of Evidence 
 

 
Does the work sufficiently 
represent the extended 
application standard? 

 
 
 
 
 
 

 
The collection must include: 
 

Relevance 
 

• Evidence of personal relevance.  Students make a clear 
connection between their work and their post-high school 
goal(s) and plan(s) as they have developed or evolved.  
Personal and career-related growth is established. 

 
Rigor 

 

• Description of academic and specialized knowledge and 
skills appropriate to context.  Students explicitly describe 
the academic∗ and specialized knowledge and skills they 
used. They demonstrate an understanding of how these 
knowledge and skills are appropriate to their education 
plan(s) and post-high school goal(s). 

 

• Application of learning to new contexts.  Students apply 
and extend academic and specialized knowledge and skills 
in complex or non-routine situations.  

 
Reflection 

 

• Reflection on applied learning and connection to goals.   
Students reflect on how they applied academic and 
specialized knowledge and skills in complex or non-routine 
situations. They also describe how their work relates to their 
post-high school goals. 

 
 

Is there sufficient documentation 
of the students’ work? 

 
 
 

 
The collection must include: 
 

• Documentation of process .  Students explain the steps 
involved, types of activities, communications, or research 
used when putting together their collection of evidence. 

 

• Tangible documentation of products.  Students provide 
tangible evidence of their work through  photos, video, 
written pieces, etc.  

 

• Record of reflection.  The collection of evidence must 
include some form of written and/or verbal record of 
reflection. 

 
                                                 
∗ The term academic should be interpreted broadly to include any knowledge and skills that are appropriate to a student’s area of focus. 
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Scoring Model and Guidelines 
 
Scoring Overview 
 
The Career-Related Learning Standards and Extended Application Standard Assessment Pilot 
Test was designed to ensure that the assessment of the CAM Career-Related Learning 
Standards and Extended Application Standard is reliable, valid, and doable by teachers and 
students. During the 2002-2003 pilot test, the Oregon Department of Education partnered 
with eleven high schools in ten school districts and WestEd, an educational research 
organization, to develop and refine a scoring model and guidelines for assessing CRLS and EA 
collections of evidence. This section discusses the scoring model used and includes draft CRLS 
and EA proficiency criteria and scoring guides.  
 
Scoring Model 
 
The model used makes a final holistic decision about an overall CRLS or EA collection of 
evidence based on an evaluation of specific Career-Related Learning Standards or Extended 
Application dimensions/traits. Using this approach, a scorer looks at defined components of 
performance for each standard or dimension/trait as an aid to judge the collection of 
evidence as a whole. In other words, each collection is assigned a score for each standard or 
dimension/trait. Scorers then make a holistic judgment about the collection as a whole, and 
assign a single overall score.  
 
When determining the overall score for CRLS or EA collections of evidence, several levels of 
performance, ranging from above standard to insufficient, are considered. See Table 1 below: 
 

 

Table 1: 
CRLS and EA Collection of Evidence Performance Levels 

 
 

Above Standard 
 

3 

 

Evidence is thorough, in-depth, insightful, or 
exceptional in some way.  
 

 

Meets Standard 
 

2 

 

Evidence is adequate and demonstrates proficiency in 
the standard. 
 

 

Below Standard 
 

1 

 

Evidence of a standard exists, but is weak, 
incomplete, inappropriate, or limited in some way.  
 

 

Insufficient Evidence 
 

0 
 

 

Not enough evidence for evaluation. 
 

 
The draft CRLS and EA Scoring Guides discussed below include these levels of performance, 
accompanied by descriptors for each score point. 
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Career-Related Learning Standards Proficiency Criteria and Scoring Guide 
 
The draft Career-Related Learning Standards Scoring Guide provides criteria for scoring CRLS 
collections of evidence. The draft scoring guide is divided into dimensions according to the six 
CRLS. These standards are:  
 

1) Personal Management: Exhibit appropriate work ethics and behaviors in school, 
community, and/or workplace. 

 

2) Problem Solving: Apply decision-making and problem-solving techniques in school, 
community, and/or workplace. 

 

3) Communication: Demonstrate effective and appropriate communication skills to give 
and receive information in school, community, and/or workplace. 

 

4) Teamwork: Demonstrate effective teamwork in school, community, and/or workplace. 
 

5) Employment Foundations: Demonstrate academic, technical, and organizational 
knowledge and skills required for successful employment. 

 

6) Career Development: Demonstrate career development skills in planning for post-high 
school experiences. 

 
When scoring a collection of evidence, a scorer looks for evidence of each standard, assigns a 
score for each standard, then makes a holistic judgment about the collection as a whole and 
assigns one overall score (Above Standard, Meets Standard, Below Standard, or Insufficient 
Evidence). Scorers should remember that all standards are equally weighted. Also, collections 
of evidence that do not meet the criteria outlined in the sufficiency guidelines, or do not 
include at least some evidence of every standard, should be given a score of “Insufficient 
Evidence.” A collection should not be scored until evidence of each standard is available for 
evaluation.  
 
The draft Career-Related Learning Standards Scoring Guide is shown on the following page 
(Appendix B, print ready copy). 
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Extended Application Proficiency Criteria and Scoring Guide 
 
The draft Extended Application Scoring Guide provides criteria for scoring Extended 
Application collections of evidence. The draft scoring guide is divided into three 
dimensions/traits that represent the Extended Application Standard. The three 
dimensions/traits are: 
 

1) Relevance: Demonstrates evidence of personal relevance. 
 

2) Rigor: Applies and extends academic and specialized knowledge and skills to new 
situations. 

 

3) Reflection: Reflects on learning and connection to goals. 
 

The scoring method used for the EA and CRLS collections of evidence are parallel. When 
scoring an EA collection of evidence, a scorer looks for evidence of each dimension/trait, 
assigns a score for each dimension/trait, then makes a holistic judgment about the collection 
as a whole and assigns one overall score (Above Standard, Meets Standard, Below Standard, or 
Insufficient Evidence). Scorers should remember that all dimensions/traits are equally 
weighted. Also, collections of evidence that do not meet the criteria outlined in the 
sufficiency guidelines, or do not include at least some evidence of every EA dimension/trait, 
should be given a score of “Insufficient Evidence.” A collection should not be scored until 
evidence of each dimension/trait is available for evaluation. 
 
The draft Extended Application Scoring Guide is shown on the following page (Appendix B, 
print ready copy). 
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Exemplars 
 
A range of exemplars at every score point will be available for use in training by the Oregon 
Department of Education. Exemplars are samples of student work that are used to show 
different levels of performance. By reviewing exemplars of varying levels, teachers and 
students gain clarity on how the score points in the draft CRLS and EA Scoring Guides are 
reflected in actual student work. Additionally, teachers can use exemplars with students as 
models for student performance. Using exemplars also helps scorers develop the knowledge 
needed to effectively evaluate CRLS and EA collections of evidence. 
 
Using exemplars in scorer training sessions is especially helpful when student performances 
exhibit qualities corresponding to more than one score point. Exemplars can provide the 
additional detail needed to help scorers differentiate between score points.  
 
Local Assessment Options 
 
All schools in Oregon will use the sufficiency guidelines and scoring guides included in this 
guide, however, the actual CRLS and EA collections of evidence will be scored locally. School 
districts and high schools will make decisions about who will be involved in the scoring 
process. Districts and schools may decide to use only internal scorers or a combination of 
internal and external scorers (e.g., teachers and administrators whose students submitted 
collections, other school-site teachers, teachers and administrators from other schools, 
business and community members, and parents). Determinations as to the number of people 
required to score a collection, as well as how to resolve disparate scores, will also be made at 
the local level. Reliability in scoring is increased when multiple people score a collection and 
when comprehensive scorer training is provided prior to a scoring session.  
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Lessons Learned 
The Career-Related Learning Standards and Extended Application Standard collection of 
evidence process provides Oregon students with the opportunity to pursue their own interests 
and goals while, at the same time, helping them transition to post-high school education and 
careers. The collection of evidence process also documents students’ ability to apply 
knowledge and skills in a variety of ways while meeting the CRLS and EA. This section includes 
a description of lessons learned throughout the 2002-2003 Career-Related Learning Standards 
and Extended Application Assessment Pilot Test, including the support structures and 
curricular approaches that promote successful CRLS and EA implementation and assessment.  
 
Conditions that Support Successful Career-Related Learning Standards and Extended 
Application Implementation and Assessment 
 
Throughout the pilot test year, teachers and administrators offered valuable 
recommendations about the types of support structures needed for schools to effectively 
implement and assess the Career-Related Learning Standards and Extended Application 
Standard. They also suggested strategies that foster successful completion of a collection of 
evidence.   
 
Below are a wide range of conditions that pilot test participants feel support implementation 
and assessment of the CRLS and EA. Due to the variety of school structures throughout the 
state of Oregon, some of the conditions below will not be possible at all schools.  
 
Professional Development  
§ Vary professional development opportunities for teachers and provide practical 

information and resources; allow time for planning and collaboration with other 
teachers.   

 

§ Provide training for teachers in the following topics: 
- standards-based curriculum and assessment 
- purpose and requirements of the CAM and diploma 
- standards definitions 
- process for developing collections of evidence 
- sufficiency guidelines for CRLS and EA collections of evidence 
- process used to score student work 
- how course content or instructional strategies can be changed to ensure 

contextual learning and coverage of the standards 
 
School Environment 
 

§ Include participation and support from administration (e.g., training, time, and 
resources).  

 

§ Provide a clear implementation plan (e.g., timeline for when teachers should 
introduce standards and collection of evidence process to students, decision about 
which grade levels and teachers will be involved in CRLS and EA implementation and 
assessment).  

 

§ Schedule regular meetings for implementation planning. 
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§ Identify the structure that allows students to achieve a CAM and a diploma (e.g., a 
class, study hall, or late arrival day in which students are given time to work on their 
CRLS and EA collections of evidence).  

 

§ Integrate existing local curricular requirements (e.g., senior projects, internship, 
community service, clubs, class assignments) with sufficiency and proficiency criteria 
for CRLS and EA collections of evidence. This process will enable schools to build on 
what is already in place, while ensuring students have the opportunity to create a 
sufficient collection of evidence. 

 

§ Create a resource library or enlist at least one staff member to be the main person for 
teachers to contact with questions about the CRLS and EA collection of evidence 
process. 

 

§ Provide counselors, advisors, teachers, teachers’ aides, or other staff that can be the 
primary contacts for students if they have questions or need assistance with the 
development of their collections. 

 

§ Implement guidelines that show how students can find mentors for community, school, 
or workplace activities. 

 

§ Devise a process for involving parents, community members, business representatives, 
and higher education representatives. 

 
Curriculum and Instruction 
§ Provide a forum for teachers to share curriculum and best practices with each other. 
 

§ Offer time and resources for teachers to develop contextual learning units or projects 
related to the CRLS and EA. 

 

§ Highlight examples of curriculum integration strategies that provide students with 
opportunities to apply career-related and academic and specialized knowledge and 
skills (e.g., introducing academic content into career-technical classes, incorporating 
technical knowledge and skills and career-related examples into academic classes). 

 

§ Provide curriculum materials and instruction focused on the standards definitions, 
sufficiency guidelines, scoring guides, and process for developing Career-Related 
Learning Standards and Extended Application Standard collections of evidence. Some 
teachers have found it helpful to post definitions of standards and guidelines in their 
classrooms.  

 

§ Provide students with ideas for types of school, community, and workplace activities 
where they can apply career-related and academic and specialized knowledge and 
skills. Encourage students to investigate something they are interested in and that 
relates to their post-high school plans.  Also ensure that their proposed collections of 
evidence will allow opportunity for demonstration of the standards.  

 

§ Provide instruction and guidelines for students to help them reflect on their 
experiences and explicitly describe how their collections of evidence demonstrate 
evidence of the standards. This includes assisting students in identifying which key 
academic and specialized knowledge and skills they will demonstrate in their Extended 
Application Collections of Evidence and ensuring that this knowledge and these skills 
are appropriate to their education plans and post-high school goals. 

 

§ Provide students with opportunities early in their high school experience to apply 
academic knowledge and skills, as well as engage in career-related learning. 
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§ Provide students with regular deadlines during the collection of evidence process.  
 

§ Check student progress frequently and meet individually with students to give them 
feedback on their collections. 

 
Materials for Teachers  
§ Give teachers concrete examples of how to explain the Career-Related Learning 

Standards and Extended Application Standard to their students. 
 

§ Provide instructional support materials (e.g., examples of lesson plans, tips for 
incorporating Extended Application and CRLS knowledge and skills into the 
curriculum). 

 

§ Provide sufficiency guidelines and scoring guides to use in instruction and scoring of 
student work. 

 

§ Show sample student collections that provide evidence of sufficiency and proficiency 
for CRLS and EA.   

 
Student Needs 
§ Provide a clear understanding of what is expected of them. 

 

§ Provide guidance on how to reflect on their experiences and explicitly describe the 
key knowledge and skills demonstrated by their collections of evidence (meta-
cognitive component).  

 

§ Provide ongoing monitoring of student progress and quality of work. 
 

§ Assign an advisor, counselor, mentor, or teacher for each student. These people, from 
either the school site or the surrounding community, can guide students through the 
process of developing their collections.  

 

§ Offer guidelines for ongoing self -assessment.  
 

§ Provide a specific timeline and due dates for completion of collections. 
 

§ Offer assistance budgeting the amount of in- and out-of-class time that students need 
to spend completing their collections of evidence. 

 

§ Offer ongoing feedback on student collections of evidence. 
  
Considerations for English Language Learners (ELLs) and Students with Disabilities 
§ Provide additional structure, time, and support for students to work on their 

collections of evidence. 
 

§ Ensure that each student has an advisor, counselor, mentor, or teacher that he or she 
can go to for support. 

 

§ Read, translate, or clarify directions both orally and in writing. 
 

§ Provide the devices necessary to promote student understanding (e.g., amplification 
devices, hearing aids, Braille prompts). 

 

§ Provide mentors that speak the same language as the ELLs.  
 

§ Allow ELLs to include some written work and oral presentations in their first language.  
 

§ Allow students with disabilities to submit work in formats most suitable to their needs. 
 

§ Ensure that each student is continually given feedback on his or her work. 
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Resources and Tools  
The Career-Related Learning Standards (CRLS) and Extended Application Standard (EA) 
Implementation Guide is intended to assist teachers and administrators in the implementation 
and assessment of the Certificate of Advanced Mastery (CAM) Career-Related Learning 
Standards and Extended Application Standard. In this section of the guide are sample 
resources and tools that may help teachers and students in implementing and assessing the 
CRLS and EA. The samples provided are not comprehensive, they are simply examples of 
materials teachers may elect to use. 
 
Over the course of the 2002-2003 Career-Related Learning Standards and Extended 
Application Standard Assessment Pilot Test, checklists, forms, and guides were collected from 
the participating schools. From these pilot test school documents, sample resources and tools 
have been created to assist teachers as they introduce to their students the requirements for 
CRLS and EA collections of evidence. The original documents, developed by pilot test schools 
and used as the base for the samples, are attached as appendices.  
 
Included in this section are the following resources and tools: 
 

§ Student CRLS Collection of Evidence Proposal Form 
 

§ Student EA Collection of Evidence Proposal Form 
 

§ Student CRLS Collection of Evidence Check-off Sheet 
 

§ Student EA Collection of Evidence Check-off Sheet 
 

§ CRLS Teacher Sign-off Sheet 
 

§ EA Teacher Sign-off Sheet 
 

§ CRLS Supervisor/Mentor Evaluation Form 
 

§ EA Supervisor/Mentor Evaluation Form 
 

§ CRLS Collection of Evidence Refection Planning Form  
 

§ EA Collection of Evidence Refection Planning Form  
(Appendix B, print ready copies of the above resource and tool list) 

 
These resources and tools were developed to assist in the collection of evidence process. 
Some of the samples provided may overlap with forms already used at school sites. Therefore, 
teachers will want to choose which samples to use based on the context of their school and 
the needs of their students. All samples may be duplicated exactly, in part, or modified to 
best meet the needs of individual teachers and students.  
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Student Collection of Evidence Proposal Forms 
 
In order to introduce students to the process of developing a collection of evidence for the 
Career-Related Learning Standards and the Extended Application Standard, teachers may 
encourage students to use the CRLS and EA collection of evidence proposal forms. The 
questions provided are designed to help students begin to formulate ideas for how to 
approach the development of their collections of evidence. Using these proposal forms can 
help ensure that the learning experiences students choose for their collections provide 
enough opportunity to demonstrate evidence of the standards. 
 
The first set of questions prompt students to brainstorm about the types of assignments and 
activities in which they are currently involved that relate to the standards. This process may 
help students begin to understand that there are various ways to meet the Career-Related 
Learning Standards and the Extended Application Standard.  
 
Students should then take time to think about how the assignments and activities they are 
involved in provide opportunities to demonstrate evidence of the Career-Related Learning 
Standards and the Extended Application Standard, and decide on learning experiences for 
their CRLS and EA collections of evidence. They should describe their proposed ideas in the 
space provided on the form. Teachers then review student proposals and sign the proposal 
forms if they are acceptable. If the teacher does not feel that the proposed learning 
experiences, topics, or activities will provide enough opportunity to show evidence of the 
standards, then teacher feedback should be given.  
 
Students may choose to create two different collections of evidence for the Career-Related 
Learning Standards and the Extended Application Standard, or they may choose to create one 
collection that shows evidence of both the CRLS and EA. If students decide to use one 
collection to show evidence of both standards, they may use the prompts on each form, then 
provide only one description of their proposed learning experiences, topics, or activities.     
 
The CRLS and EA collection of evidence proposal forms are located on the following four 
pages.    
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Student CRLS Collection of Evidence Proposal Form 
 
Use the following questions to help brainstorm ideas about ways to approach creating your 
Career-Related Learning Standards (CRLS) collection of evidence. Thinking through these 
questions ahead of time will help you formulate ideas and create experiences that relate to 
the CRLS. 
 
1) Consider the assignments you are currently working on in school. Would any show 

evidence of the CRLS?  

 
 
 
 
 
 
 

 
2) Consider your activities outside the classroom. Would any show evidence of the CRLS? 

 
 
 
 
 
 
 

 
3) Describe two or three topics you are really interested in, inside or outside of school. Do 

any of these relate to the CRLS? 
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Take time to think about your answers to the above questions and then choose the type of 
evidence you will develop and include in your CRLS collection of evidence. Describe your 
proposed collection of evidence topic(s) or activities below. Then, have your teacher review 
your proposal and sign off that it is acceptable. 

 
4) Write a description of what the contents of your collection will be and how you plan to 

develop it. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
Teacher signature: ______________________________              Date: ______________ 
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Student EA Collection of Evidence Proposal Form 
 

Use the following questions to help brainstorm ideas about ways to approach creating your 
Extended Application Standard collection of evidence. Thinking through these questions 
ahead of time will help you formulate ideas and create experiences that will provide 
opportunities for you to apply and extend academic and specialized knowledge and skills in 
complex or non-routine situations related to your education plan(s) and post-high school 
goal(s). 
 
1) Consider the assignments you are currently working on in school. Would any show 

evidence of Extended Application? 

 
 
 
 
 
 
 

 
2) Consider your activities outside the classroom. Would any show evidence of Extended 

Application? 

 
 
 
 
 
 
 

 
3) Describe two or three topics you are really interested in, inside or outside of school. Do 

any of these relate to academic and specialized knowledge and skills, as well as to your 
future education plan(s) and post-high school goal(s)? 
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Take time to think about your answers to the above questions and then choose the type of 
evidence you will develop and include in your EA collection of evidence. Describe your 
proposed collection of evidence topic(s) or activities below. Then, have your teacher review 
your proposal and sign off that it is acceptable. 

 
4) Write a description of what the contents of your collection will be and how you plan to 

develop it. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
Teacher signature: ______________________________              Date: ______________ 
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Student Collection of Evidence Check-off Sheets 
 
As students move through the CRLS and EA collection of evidence process, it is important that 
they track their progress. The following check-off sheets are designed to help students 
monitor their progress and see which Career-Related Learning Standards and Extended 
Application traits their collections of evidence demonstrate.  
 
The check-off sheets list each of the standards or traits in the left-hand column and include a 
space above the other columns for students to list their work samples. As work samples are 
produced, students should give each sample a title, list it in the space provided with the date 
it was completed, and then use the boxes to check off which standard(s) the sample shows 
evidence of. Ideally, by the time students have added all the samples of work they plan to 
include in their collection to the check-off sheets, each Career-Related Learning Standard and 
EA trait will be represented. 
 
Students should remember to save each of the work samples they list and include them in 
their final collections of evidence.    
 
The student CRLS and EA collection of evidence check-off sheets are located on the following 
two pages.    
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Teacher Sign-off Sheets 
 
As students move through the CRLS and EA collection of evidence process, some students will 
complete standards-related work in class, while others will go outside the classroom to gain 
the experience necessary to meet the standards. Monitoring student learning experiences, 
tasks, and activities related to the standards and corroborating their work is an important 
part of the collection of evidence process. Using the CRLS and EA teacher sign-off sheets will 
help teachers keep track of student experiences related to the Career-Related Learning 
Standards and Extended Application Standard. The sign-off sheets also offer students an 
organized system for having their work corroborated. 
 
The CRLS and EA teacher sign-off sheets are organized with space to describe the learning 
experiences, tasks, or activities in which students are involved and how those experiences 
correspond to the standards and traits.  
 
As students complete tasks or produce work samples, they should record them in the left-
hand column of the sign-off sheet. Teachers then verify that the information provided is 
accurate and check off which standards were demonstrated. Once all information is 
complete, teachers sign and date the form. The sign-off sheets can also be used to provide 
documentation of work in student collections of evidence. 
 
The CRLS and EA teacher sign-off sheets are located on the following two pages.    
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Career-Related Learning Standards Teacher Sign-off Sheet 
 
 

Describe the experiences, tasks, or activities you are 
involved in and how they relate to the Career-Related 
Learning Standards. 
 

Teacher Sign-off 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Standards Demonstrated: 

?   Personal Management 

?   Problem Solving 

?   Communication  

?   Teamwork 

?   Employment Foundations 

?   Career Development 
 
 

Teacher Signature: _______________ 
 
Date: _____________ 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Standards Demonstrated: 

?   Personal Management 

?   Problem Solving 

?   Communication  

?   Teamwork 

?   Employment Foundations 

?   Career Development 
 
 

Teacher Signature: _______________ 
 
Date: _____________ 
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Extended Application Standard Teacher Sign-off Sheet 
 
 

Describe your experiences and the academic and specialized 
knowledge and skills you use. Describe how this knowledge and 
these skills relate to your post-high school goal(s) and plan(s). 
 

Teacher Sign-off 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Academic and Specialized 
Knowledge and Skills Demonstrated: 
 

?   ___________________ 

?   ___________________ 

?   ___________________ 
 
 

Teacher Signature: _______________ 
 
Date: _____________ 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
Academic and Specialized 
Knowledge and Skills Demonstrated: 
 

?   ___________________ 

?   ___________________ 

?   ___________________ 
 
 

Teacher Signature: _______________ 
 
Date: _____________ 
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Supervisor/Mentor Evaluation Forms 
 
Any supervised experience outside the classroom that relates to career-related and academic 
and specialized knowledge and skills provides an opportunity for students to connect 
classroom learning with life experiences in a practical setting. These experiences can also 
offer opportunities for students to document knowledge and skills related to the Career-
Related Learning Standards and Extended Application Standard. The supervisor/mentor 
evaluation forms are designed to help document the extent to which students have 
demonstrated evidence of the CRLS and EA during a supervised experience outside the 
classroom.  
 
The Career-Related Learning Standards supervisor/mentor evaluation is used to document a 
student’s ability to apply his or her career-related knowledge and skills in a practical setting. 
The student’s supervisor or mentor completes the evaluation form after the student has 
completed learning experiences, tasks, or activities related to the six Career-Related 
Learning Standards. Supervisors/mentors should be given the CRLS Scoring Guide in advance 
so they can accurately rate student performance. 
 
The Extended Application supervisor/mentor evaluation is used to document a student’s 
ability to apply and extend his or her academic and specialized knowledge and skills in 
complex or non-routine situations related to his or her education plan(s) and post-high 
goal(s). The student’s supervisor or mentor completes the evaluation form after the student 
has completed learning experiences, tasks, or activities related to the Extended Application 
Standard. Supervisors/mentors should be given the EA Scoring Guide in advance so they can 
accurately rate student performance. 
 
The evaluation forms are used to give the student feedback on how well he or she performed 
in relation to each of the CRLS or EA traits. There is also space for students to comment on 
the evaluation and his or her experiences in general. Additionally, teachers are encouraged to 
review and sign the form acknowledging that they understand the types of experiences the 
student has had outside of the classroom.  
 
The supervisor/mentor evaluation forms are located on the following four pages.    
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Career-Related Learning Standards Supervisor/Mentor Evaluation Form 
 

Using the ratings below, indicate how the student performed in relation to each standard and 
then give one overall rating. On the next page describe the task(s), add comments about the 
student’s performance, and sign the form. Be sure to discuss the evaluation with the student. 
 

Student Name  Type of Task(s)  

Supervisor/Mentor Name    

Start-End Dates    
 

 RATINGS: 
 
 
 

Above Standard—exceptional performance 
Meets Standard—good performance; proficient  
Below Standard—inadequate performance 
Not Applicable (N/A)—performance was not observed 

 

Standards 
 

 
Above 

Standard  
Meets 

Standard  
Below 

Standard  N/A 
I. Personal Management 
Exhibit appropriate work ethic and behaviors in 
school, community, and/or workplace. 

        

Rating              

 
 

        
II.  Problem Solving 
Apply decision-making and problem-solving 
techniques in school, community, and/or 
workplace.         

Rating              

 
 

        
III. Communication 
Demonstrate effective communication skills to 
give and receive information in school, 
community, and/or workplace. 

        

Rating              

 
 

        
IV. Teamwork 
Demonstrate effective teamwork in school, 
community, and/or workplace. 

        

Rating              

 
 

        
V. Employment Foundations 
Demonstrate academic, technical and 
organizational knowledge and skills required 
for successful employment. 

        

Rating              

 
 

        
VI.  Career Development 
Demonstrate career development skills in 
planning for post-high school experiences. 

        

Rating             
 
 

        
 

 
                                         Overall Rating 
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Complete this section to describe the student’s performance on specific Career-Related 
Learning Standards. 

 

Description of task(s) and comments on student performance:   
 
 
 
 
 
 
 
 
 
 
 
 

Evaluator’s signature:   Date:  
 
 

Student’s comments (optional):  
 
 
 
 
 
 
 

Student’s signature:  Date:  
 
 

Classroom teacher’s signature:   Date:  
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Extended Application Supervisor/Mentor Evaluation Form 
 

Using the ratings below, indicate how the student performed in relation to each standard and 
then give one overall rating. On the next page describe the task(s), add comments about the 
student’s performance, and sign the form. Be sure to discuss the evaluation with the student. 
 
 

Student Name  Type of Task(s)  

Supervisor/Mentor Name    

Start-End Dates    
 
 

 RATINGS: 
 
 
 

Above Standard—exceptional performance 
Meets Standard—good performance; proficient  
Below Standard—inadequate performance 
Not Applicable (N/A)—performance was not observed 

 
Extended Application Traits 
 

 Above 
Standard  

Meets 
Standard  

Below 
Standard  N/A 

I. Relevance 
Demonstrates evidence of personal 
relevance by showing a clear 
connection between work and post-
high school goal(s) and plan(s). Rating 

               

 

 
 

        
II.  Rigor 
Demonstrates use of academic and 
specialized knowledge and skills in 
complex or non-routine situations. Also 
shows connection between academic 
and specialized knowledge and skills 
and education plan(s) and post- high 
school goal(s). Rating                

 

 
 

        
III. Reflection 
Demonstrate effective communication 
skills to give and receive information in 
school, community and/or workplace. 
Includes reflection about how 
academic and specialized knowledge 
and skills were used and how the work 
relates to post- high school goals. Rating 

               

 

 
 

        
 
 

Overall Rating 
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Complete this section to describe the student’s performance on each of the specific  
Extended Application traits (relevance, rigor, and reflection). 

 

Description of task(s) and comments on student performance:   
 
 
 
 
 
 
 
 
 
 
 

 

Evaluator’s signature:   Date:  
 
 

Student’s comments (optional):  
 
 
 
 
 
 

 

Student’s signature:  Date:  
 
 

Classroom teacher’s signature:   Date:  
 



 

Career-Related Learning Standards and Extended Application Standard Implementation Guide 
 

Draft – September 2003 

 

 
 
   
43 

Collection of Evidence Reflection Planning Forms 
 
Teachers will likely need to provide instruction and guidelines for students to help them 
reflect on their experiences and explicitly describe how their collections demonstrate 
evidence of the standards. The reflection planning forms include questions that should help 
students give an overview of their collections of evidence and explicitly describe how their 
work relates to the career-related and academic and specialized knowledge and skills they 
demonstrated in their collections. The questions also prompt students to describe the 
challenges they faced while developing their collections, as well as to describe the parts of 
their collections that give them the greatest pride. Students are encouraged to use the 
reflection planning forms prior to writing a narrative reflection piece or presenting their 
reflections in another format. 
 
The CRLS and EA collection of evidence reflection planning forms are located on the following 
four pages.    
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CRLS Collection of Evidence Reflection Planning Form 

 
 

Student Name:   Date:  
 
 

1) Name and describe the work samples in your collection and discuss how you 
completed them.  

 
 
 
 
 
 
 
 
 
 
 
 

2) Which of the Career-Related Learning Standards are demonstrated in your 
collection and how?  

 

Standard How is it shown? 
 

 
Personal Management 
 
 
 
 
 
 
 

 

Problem Solving 
 
 
 
 
 
 
 

 

Communication 
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Standard How is it shown? 
 

 
Teamwork 
 
 
 
 
 
 

 

 

Employment Foundations 
 
 
 
 
 
 
 

 

 

Career Development 
 
 
 
 
 
 
 

 

 
3) Describe the parts of your collection that give you the most pride and why.  

 
 
 
 
 
 
 
 
 
 

4) What kinds of challenges did you face and how did you learn from them? 
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EA Collection of Evidence Reflection Planning Form 

 
 

Student Name:   Date:  
 
 

1) Name and describe the work samples in your collection and discuss how you 
completed them.  

 
 
 
 
 
 
 
 
 
 
 
 

2) Which academic and specialized knowledge and skills are demonstrated in your 
collection and how?  

 

Knowledge or Skills How is it shown? 
 

 
1. 
 
 
 
 
 
2. 
 
 
 
 
 
3. 
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3) How are the knowledge and skills you describe above relevant to your education 

plan(s) and post-high school goal(s)? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4) Describe the parts of your collection that give you the most pride and why.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5) What kinds of challenges did you face and how did you learn from them? 
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Appendix A 
 
Eleven high schools in ten school districts participated in the Career-Related Learning 
Standards and Extended Application Pilot Test. Over the course of the pilot test, teachers 
from these schools created resources and tools that helped them implement the Career-
Related Learning Standards and Extended Application Standard within their classrooms. 
Samples of some of the checklists, forms, and guides they used are included in this appendix.   
 
Below is a list of sample resources and tools included in the following pages:  
 

1. David Douglas High School Check-off Sheets for Juniors and Seniors (pages 49-50) 
 

2. Benson High School Teacher CRLS Sign-off Sheet (pages 51-52) 
 

3. Benson High School Supervisor’s CRLS Evaluation Form (pages 53-55) 
 

4. North Clackamas School District Community Consultant Final Assessment (page 56) 
 

5. Benson High School CRLS Reflection Sheets (pages 57-62) 
 

6. Philomath High School Self -Evaluation/Reflection Form (pages 63-64) 
 

7. David Douglas High School Work Sample Reflection Form (page 65) 
 

8. Colton High School Reflection Journal (page 66) 
 
The samples provided are copies of the original documents. If you are interested in an original 
or updated version, contact the school district that developed the document. 
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C a r e e r - R e l a t e d  L e a r n i n g  S t a n d a r d s  
Know and apply fundamental career-related knowledge and skills that are essential for success in employment, college, family, and community life. 

Personal 
Management 

Problem Solving Communication Teamwork Employment Foundations Career Development 
 

Exhibit appropriate 
work ethic and 
behaviors in school, 
community, and/or 
workplace. 

 

Apply decision-
making and problem -
solving techniques  in 
school, community, 
and/or workplace. 

 

Demonstrate effective 
communication skills to give 
and receive information in 
school, community, and/or 
workplace. 
 

 

Demonstrate effective 
teamwork in school, 
community, and/or 
workplace. 

 

Demonstrate academic, technical, 
and organizational knowledge and 
skills required for successful 
employment. 

 

Demonstrate career 
development skills in 
planning for post high 
school experiences. 

 
• Identify tasks that 

need to be done 
and initiate action 
to complete the 
tasks. 

 
• Plan, organize, 

and complete 
projects and 
assigned tasks on 
time, meeting 
agreed upon 
standards of 
quality. 

 
• Take responsibility 

for decisions and 
actions and 
anticipate 
consequences of 
decisions and 
actions. 

 
• Maintain regular 

attendance and be 
on time. 

 
Maintain appropriate 
interactions with 
colleagues. 

 
• Identify problems 

and locate 
information that 
may lead to 
solutions. 

 
• Identify 

alternatives to 
solve problems. 

 
• Assess the 

consequences of 
the alternatives. 

 
• Select and explain 

a proposed 
solution and 
course of action. 

 
• Develop a plan to 

implement the 
selected course of 
action. 

 
• Assess results and 

take corrective 
action. 

 
• Locate, process, and 

convey information using 
traditional and technological 
tools. 

 
• Listen attentively and 

summarize key elements of 
verbal and non-verbal 
communication. 

 
• Give and receive feedback 

in a positive manner. 
 
• Read technical/ 

instructional materials for 
information and apply to 
specific tasks. 

 
• Write instructions, technical 

reports, and business 
communications clearly and 
accurately. 

 
• Speak clearly, accurately 

and in a manner 
appropriate for the intended 
audience when giving oral 
instructions, technical 
reports and business 
communications. 

 

 
• Identify different 

types of teams and 
roles within each 
type of team; 
describe why each 
role is important to 
effective teamwork. 

 
• Demonstrate skills 

that improve team 
effectiveness (e.g., 
negotiation, 
compromise, 
consensus building, 
conflict 
management, 
shared decision-
making and goal-
setting). 

 

 
• Apply academic knowledge and 

technical skills in a career context. 
 
• Select, apply, and maintain tools 

and technologies appropriate for 
the workplace. 

 
• Identify parts of organizations and 

systems and how they fit together. 
 
• Describe how work moves through 

a system. 
 
• Describe the changing nature of 

work, workplaces, and work 
processes on individuals, 
organizations and systems. 

 
• Demonstrate dress, appearance, 

and personal hygiene appropriate 
for the work environment and 
situation. 

 
• Explain and follow health and 

safety practices in the work 
environment. 

 
• Explain and follow regulatory 

requirements, security procedures, 
and ethical practices. 

 
• Assess personal 

characteristics related 
to educational and 
career goals. 

 
• Research and analyze 

career and educational 
information. 

 
• Develop and discuss a 

current plan designed 
to achieve personal, 
educational, and 
career goals. 

 
• Monitor and evaluate 

educational and career 
goals. 

 
• Demonstrate job-

seeking skills (e.g., 
writing resumes, 
completing 
applications, and 
participating in 
interviews). 
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Student Guidelines: Career-Related Learning Standards (CRLS) Collection of Evidence 
Use this worksheet to track your progress and see if your work shows enough evidence of each of the Career-Related Learning Standards. 

 
 

STANDARD 
 

 

HAVE YOU? 
 √ 

 

LIST WHERE TO FIND EVIDENCE 
 

 

PERSONAL MANAGEMENT 
 

   

Identified tasks that need to be done and gone on to 
complete them? 
 

 

Maintained regular attendance and completed 
projects and assigned tasks on time? 
 

 

Taken responsibility for decisions and actions?  
 

 

 
Exhibit appropriate work ethic 
and behaviors in school, 
community, and/or workplace. 

Documented your work? 
 

 

 

 

PROBLEM SOLVING 
 

   

Identified problems? 
 

 

Used problem -solving and decision-making skills to 
identify possible solutions? 
 

 

Developed and carried out a plan to solve problems? 
 
 

 

Assessed your results?  

 
Apply decision-making and 
problem -solving techniques in 
school, community, and/or 
workplace. 

Documented your work?  

 

 

COMMUNICATION 
 

   

Listened carefully and spoken clearly?  
 

 

Given and received feedback in a positive manner? 
 
 

 

Shown that your communication (e.g., written, oral, 
visual, symbolic, and non-verbal) is clear, organized, 
accurate, and appropriate to the intended audience? 
 

 

 
Demonstrate effective and 
appropriate communication 
skills to give and receive 
information in school, 
community, and/or workplace. 

Documented your work? 
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STANDARD 
 

 

HAVE YOU? 
 √ 

 

LIST WHERE TO FIND EVIDENCE 
 

 

TEAMWORK 
 

   

Worked effectively as part of a team?  
 

 

Demonstrated skills that improve team effectiveness 
(e.g., negotiation, compromise, consensus building, 
shared decision making, goal-setting)? 

 

 
Demonstrate effective 
teamwork in school, 
community, and/or workplace. 
 
 
 
 
 

Documented your work?  

 

 

EMPLOYMENT 
FOUNDATIONS 
 

   

Applied academic knowledge and technical skills in a 
career context?  

 

Demonstrated that you understand how work moves 
through an organization or system? 
 

 

Followed safety practices or other regulations?  
 

 

 
Demonstrate academic, 
technical, and organizational 
knowledge and skills required 
for successful employment. 

Documented your work?  

 

 

CAREER DEVELOPMENT 
 

   

Developed a plan to achieve your educational and/or 
career goals? 
 

 

Learned educational, training and skill requirements for 
your career interest area? 
 

 

Used job job-seeking skills (e.g., writing resumes, 
completing applications, participating in interviews) that 
relate to your educational and/or career goals? 
 

 

 
Demonstrate career 
development skills in planning 
for post-high school 
experiences. 

Docum ented your work? 
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Student Guidelines: Extended Application Collection of Evidence  

This worksheet will help you track your progress and see if your work shows enough evidence of the Extended 
Application Standard. Read the standard, read the question, and then check off and document when each area 
has been completed. 

 

Extended Application Standard:  Apply and extend academic and career-related knowledge and skills in new and complex situations appropriate to the 
students personal, academic, and/or career interests and post-high school goals. 
 

STANDARD HAVE YOU?  
 

 √  
LIST WHERE TO FIND EVIDENCE  

RELEVANCE    

Shown connections between your work and your goals and 
plans beyond high school? 
 

  
Demonstrates 
evidence of personal 
relevance.  
 

Documented connections to show new learning, ideas, 
results or conclusions? 
 

 

 

RIGOR    
Identified the academic knowledge and specialized skills 
you used? 
 

 

Explained how this knowledge and these skills are related to 
your future plans and goals? 
 

 

 
Applies and extends 
academic and 
specialized 
knowledge and skills 
to complex or non-
routine situations.  Described how what you did builds on what you have 

learned in the past?  
 

 

 

REFLECTION    

Included a written and/or verbal reflection about what you 
learned?  

 

Linked the academic and specialized knowledge and skills 
you used with your future plans and goals? 

 

Shown that you applied what you have learned in new and 
different ways? 

 

Clearly described the activities, communication, research, or 
products that you completed?  

 

Reflects on learning 
and connection to 
goals. 
 

Documented your work? 
(video, photos, CD ROM, written products, letter from a teacher, 
employer, advisor, or coach, etc.) 
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Career-Related Learning Standards 
 

The career-related learning standards (CRLS) are fundamental skills essential for success in employment, college, 
family, and community life.  These skills are taught throughout the curriculum, integrated with academic learning, and 
emphasized in the students’ career-related learning experiences. 
 

Guidelines for a Sufficient Collection of Evidence 
 

 
Does the work sufficiently 
represent each of the career- 
related learning standards? 

 
 
 
 
 
 

 
The collection must include: 
 

• Evidence of all six CRLS.  Students produce evidence that 
adequately addresses all the career-related learning 
standards.   

 
• Evidence that reflects the scope (depth and breadth) of the 

CRLS.  Students address the scope of the standards (within 
and across standards) versus a single component (e.g., 
completing a problem-solving experience from beginning to 
end, versus identifying a problem only).    

 
• Explicit connection between the work and the CRLS.  

Students explicitly describe the connection between their 
work and the specific CRLS. 

 
 

 
Is there evidence that the  
work is the students’ own? 

 
 
 

 
The collection must include: 
 

• Direct evidence of each CRLS.  Students include direct 
evidence of each CRLS through video, photos, written 
products, etc.  

 

OR 
 

• Corroborated evidence of each CRLS.  Someone other than 
the students (e.g., teacher, employer, advisor, coach) 
corroborates the students’ explanations and reflections of 
work.  One piece of documentation may be used to 
corroborate multiple standards. 

 
 

 
Does the collection relate to the 
students’ education plans , 
(school, community, and/or 
workplace experiences)? 

 
 
 

 
The collection must show: 
 

• A clear relationship to the students’ education plans, 
including school, community, and/or workplace 
experiences.  Students describe how their CRLS collection 
relates to their school, community, and/or workplace 
experiences. 
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Extended Application Standard 
 

Students will be able to apply and extend academic and career-related knowledge and skills in new and complex 
situations appropriate to the students’ personal, academic, and/or career interests and post-high school goals. 
 

Guidelines for a Sufficient Collection of Evidence 
 

 
Does the work sufficiently 
represent the extended 
application standard? 

 
 
 
 
 
 

 
The collection must include: 
 
Relevance  

 

• Evidence of personal relevance.  Students make a clear 
connection between their work and their post-high school 
goal(s) and plan(s) as they have developed or evolved.  
Personal and career-related growth is established. 

 
Rigor 

 

• Description of academic and specialized knowledge and 
skills appropriate to context.  Students explicitly describe 
the academic ∗ and specialized knowledge and skills they 
used. They demonstrate an understanding of how these 
knowledge and skills are appropriate to their education 
plan(s) and post-high school goal(s). 

 

• Application of learning to new contexts.  Students apply 
and extend academic and specialized knowledge and skills 
in complex or non-routine situations. 

 
Reflection 

 

• Reflection on applied learning and connection to goals.  
Students reflect on how they applied academic and 
specialized knowledge and skills in complex or non-routine 
situations. They also describe how their work relates to 
their post-high school goals. 

 
 

Is there sufficient documentation 
of the students’ work? 

 
 
 

 
The collection must include: 
 

• Documentation of process.  Students explain the steps 
involved, types of activities, communications, or research 
used when putting together their collection of evidence. 

 

• Tangible documentation of products.  Students provide 
tangible evidence of their work through photos, video, 
written pieces, etc. 

 

• Record of reflection.  The collection of evidence must 
include some form of written and/or verbal record of 
reflection. 
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PERSONAL 
MANAGEMENT 

PROBLEM 
SOLVING 

COMMUNICATION TEAMWORK EMPLOYMENT 
FOUNDATIONS 

CAREER 
DEVELOPMENT 

 
 
  

Exhibit appropriate work 
ethic and behaviors in 
school, community, 
and/or workplace. 
 

 

Apply decision-making 
and problem-solving 
techniques in school, 
community, and/or 
workplace. 

 

Demonstrate effective and 
appropriate communication skills to 
give and receive information in 
school, community, and/or workplace. 
 

 

Demonstrate 
effective teamwork in 
school, community, 
and/or workplace. 

 

Demonstrate academic, 
technical, and organizational 
knowledge and skills required 
for successful employment. 

 

Demonstrate career 
development skills in planning 
for post-high school 
experiences. 

 
 

OVERALL 
SCORE 

      

 
3 

 

ABOVE 
STANDARD 

 

 

      

 

 
 

2 
 
 

MEETS 
STANDARD 
 
 

 
 

• Demonstrates 
dependability (e.g., 
regular attendance, 
completes tasks on 
time). 

 

• Demonstrates 
ability to plan and 
organize work. 

 

• Demonstrates 
ability to initiate 
action and to 
complete tasks.  

 
 

• Accurately 
identifies 
problem(s). 

 

• Shows ability to 
locate information 
that leads to 
solutions. 

 

• Plans and carries 
out an appropriate 
course of action. 

 

• Assesses results. 
 

• Communication (e.g., written, 
oral, visual, symbolic, and non-
verbal) is clear and organized. 

 

• Ideas and information are 
accurate and supported by 
details. 

 

• Style is suitable to intended 
audience. 

 

• Communication demonstrates 
control of standard conventions. 

 

• Gives and receives feedback 
in a positive manner. 

 

• Listens and responds 
appropriately. 

 
 

• Demonstrates 
ability to work 
productively with 
others (e.g., 
negotiates, 
compromises, 
builds consensus, 
shares decision-
making, sets 
goals, and 
manages conflict). 

 

• Takes 
appropriate roles 
within a team. 

 

• Demonstrates an ability 
to apply academic 
knowledge and technical 
skills in a career context. 

 

• Accurately recognizes 
how work moves through an 
organization or system and 
operates effectively in that 
organization or system. 

 

• Shows ability to follow 
safety practices, regulatory 
requirements, and/or ethical 
practices in the work 
environment, as applicable. 

 
 
 

• Shows evidence of 
planning for educational 
and career goals. 

 

• Realistically assesses 
personal knowledge and 
skills, dispositions, and 
learning styles related to 
educational and career 
goals. 

 

• Utilizes job-seeking skills 
(e.g., writing resumes, 
completing applications, 
participating in interviews) 
that relate to post high 
school goals. 

 
 
 

 

       
1 

 

BELOW 
STANDARD 

      

 

 
 

0 
 

Insufficient 
Evidence 

 

       

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

 
 

   
 

 
 

Note where 
evidence is 
found: 
 

 

 
 
 

   

  

. 

Above standard means that evidence is thorough, in-depth, insightful, or exceptional in some way. 

Below standard means that evidence of a standard exists, but is weak, incomplete, inappropriate, or limited in some way. 
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S e p t e m b e r  2 0 0 3  D R A F T  E x t e n d e d  A p p l i c a t i o n  S c o r i n g  G u i d e  
 
 

Apply and extend academic and career-related knowledge and skills in new and complex situations appropriate to the student’s personal, academic, and/or career interests and post-high school goals. 
 

RELEVANCE RIGOR REFLECTION   
 
 

 

Demonstrates evidence of personal relevance.   
 

 

Applies and extends academic and specialized knowledge and 
skills to new situations.   
 

 

Reflects on learning and connection to goals.   
 
 

 
 

OVERALL 
SCORE 

 
 

 
 

 
  

3 
 

ABOVE 
STANDARD 

 

   

 

 
 

2 
 

MEETS 
STANDARD 

 
 

 

 

• Demonstrates a connection to post-high school 
goal(s) and plan(s) as they have developed or 
evolved. 

 

• Shows evidence of new learning, ideas, results, 
or conclusions appropriate to the student’s 
personal, academic, and/or career interests and 
post-high school goals. 

 
 
 

 
 
 

 

 

• Applies academic and specialized knowledge and 
skills appropriate to the student’s personal, 
academic, and/or career interests and post-high 
school goals. 

 

• Applies academic and special ized knowledge and 
skills in complex or non-routine situations where 
there is some individual responsibility and autonomy. 

 
 

 

 

 

• Reflects on relevance of evidence (i.e., connection 
to post-high school goal(s) and plan(s) and 
evidence of new learning, ideas, results, or 
conclusions). 

 

• Reflects on rigor of evidence (i.e., application of 
appropriate academic and specialized knowledge 
and skills in complex or non-routine situations). 

 
 

 
 
 

 

    
1 

 

BELOW 
STANDARD 

 
 

   

 

 

0 
 

Insufficient 
Evidence 

 
 

     

 
 
 
 
 
 
 
 
 
 
 
 

   

 

 

 

 

 

 

  
 

 

 
 
Note where 
evidence is 
found: 
  

 

 

 

 

 

  
 

 

Above standard means that evidence is thorough, in-depth, insightful, or exceptional in some way. 

Below standard means that evidence of a standard exists, but is weak, incomplete, inappropriate, or limited in some way. 



 
 

Student CRLS Collection of Evidence Proposal 
Form 

 
Use the following questions to help brainstorm ideas about ways to approach creating your Career-Related 
Learning Standards (CRLS) collection of evidence. Thinking through these questions ahead of time will help you 
formulate ideas and create experiences that relate to the CRLS. 
 
1) Consider the assignments you are currently working on in school. Would any show evidence of the CRLS? 

 
 
 
 
 
 
 

 
2) Consider your activities outside the classroom. Would any show evidence of the CRLS? 

 
 
 
 
 
 
 

 
3) Describe two or three topics you are really interested in, inside or outside of school. Do any of these relate 

to the CRLS? 

 
 
 
 
 
 
 

 



 
Take time to think about your answers to the above questions and then choose the type of evidence you will 
develop and include in your CRLS collection of evidence. Describe your proposed collection of evidence topic(s) 
or activities below. Then, have your teacher review your proposal and sign off that it is acceptable. 

 
4) Write a description of what the contents of your collection will be and how you plan to develop it. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
Teacher signature: ______________________________              Date: ______________ 
 
 
 
 
 
 
 
 
 
 



 
 

Student EA Collection of Evidence Proposal 
Form 

 
Use the following questions to help brainstorm ideas about ways to approach creating your Extended Application 
Standard collection of evidence. Thinking through these questions ahead of time will help you formulate ideas 
and create experiences that will provide opportunities for you to apply and extend academic and specialized 
knowledge and skills in complex or non-routine situations related to your education plan(s) and post-high school 
goal(s). 
 
5) Consider the assignments you are currently working on in school. Would any show evidence of Extended 

Application? 

 
 
 
 
 
 
 

 
6) Consider your activities outside the classroom. Would any show evidence of Extended Application? 

 
 
 
 
 
 
 

 
7) Describe two or three topics you are really interested in, inside or outside of school. Do any of these relate 

to academic and specialized knowledge and skills, as well as to your future education plan(s) and post-high 
school goal(s)? 

 
 
 
 
 
 
 

 
Take time to think about your answers to the above questions and then choose the type of evidence you will 
develop and include in your EA collection of evidence. Describe your proposed collection of evidence topic(s) or 
activities below. Then, have your teacher review your proposal and sign off that it is acceptable. 



 
8) Write a description of what the contents of your collection will be and how you plan to develop it. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
Teacher signature: ______________________________              Date: ______________ 

 
 
 
 
 
 
 
 
 
 
 



 
Student CRLS Collection of Evidence Check-off Sheet 
The Career-Related Learning Standards are listed in the left-hand column. As you produce work samples that 
show evidence of one or more standards, give the sample a title and record the date it was completed. Then 
check off which standard(s) the sample shows evidence of. Remember to save evidence or documentation of the 
sample so that it can be included in your CRLS collection of evidence. 
 

   

Work Sample Titles and Dates Completed 
 

 

 
 
 

Standards 

  

       

 

Personal Management 
Exhibit appropriate work ethic and 
behaviors in school, community, 
and/or workplace. 
 
 

        

 

Problem Solving 
Apply decision-making and 
problem-solving techniques in 
school, community, and/or 
workplace. 
 

        

 

Communication 
Demonstrate effective and 
appropriate communication skills 
to give and receive information in 
school, community, and/or 
workplace. 

        

 

Teamwork 
Demonstrate effective teamwork 
in school, community, and/or 
workplace. 
 
 

        

 

Employment Foundations 
Demonstrate academic, technical, 
and organizational knowledge and 
skills required for successful 
employment. 
 

        

 

Career Development 
Demonstrate career development 
skills in planning for post-high 
school experiences. 
 
 

        

 

Student Name:   

Exa
mple

:

Inte
rns

hip
 Lo

g 1
0/1

5



 
 
Student Extended Application Collection of Evidence Check-off Sheet 
The Extended Application Standard traits are listed in the left-hand column. As you produce work samples that 
show evidence of one or more traits, give the sample a title and record the date it was completed. Then check 
off which trait the sample shows evidence of. Remember to save evidence or documentation of the sample so 
that it can be included in your EA collection of evidence. 
 

   

Work Sample Titles and Dates Completed 
 

 

 
 
 

Extended Application Traits 
   

       

 

Relevance 
 

Demonstrates evidence of 
personal relevance by 
showing a clear connection 
between work and post-high 
school goal(s) and plan(s). 
 
 
 
 

        

 

Rigor 
 

Demonstrates use of academic and 
specialized knowledge and skills in 
complex or non-routine situations. 
Also shows connection between 
academic and specialized 
knowledge and skills and 
education plan(s) and post-high 
school goal(s).   

 

        

 

Reflection 
 

Includes reflection about how 
academic and specialized 
knowledge and skills were 
used and how the work 
relates to post-high school 
goals. 
 

 
 

        

Student Name:   

Ex
am

ple
:

Inte
rns

hip
 Lo

g 1
0/1

5



 
 

 

Career-Related Learning Standards Teacher Sign-off Sheet 
 
 

Describe the experiences, tasks, or activities you are 
involved in and how they relate to the Career-Related 
Learning Standards. 
 

Teacher Sign-off 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Standards Demonstrated: 

?   Personal Management 

?   Problem Solving 

?   Communication  

?   Teamwork 

?   Employment Foundations 

?   Career Development 
 
 

Teacher Signature: _____________ 
 
Date: _____________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
Standards Demonstrated: 

?   Personal Management 

?   Problem Solving 

?   Communication  

?   Teamwork 

?   Employment Foundations 

?   Career Development 
 
 

Teacher Signature: _____________ 
 
Date: _____________ 

 
 



 

Extended Application Standard Teacher Sign-off Sheet 
 
 

Describe your experiences and the academic and specialized 
knowledge and skills you use. Describe how this knowledge and 
these skills relate to your post-high school goal(s) and plan(s). 
 

Teacher Sign-off 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Academic and Specialized 
Knowledge and Skills 
Demonstrated: 
 

?   ___________________ 

?   ___________________ 

?   ___________________ 
 
 

Teacher Signature: ____________ 
 
Date: _____________ 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
Academic and Specialized 
Knowledge and Skills 
Demonstrated: 
 

?   ___________________ 

?   ___________________ 

?   ___________________ 
 
 

Teacher Signature: ____________ 
 
Date: _____________ 
 

 
 
 
 
 



Career-Related Learning Standards Supervisor/Mentor Evaluation Form 
 

Using the ratings below, indicate how the student performed in relation to each standard and then give one overall 
rating. On the next page describe the task(s), add comments about the student’s performance, and sign the form. 
Be sure to discuss the evaluation with the student. 

 

Student Name  Type of Task(s)  

Supervisor/Mentor Name    

Start-End Dates    
 

 RATINGS: 
 
 
 

Above Standard—exceptional performance 
Meets Standard—good performance; proficient  
Below Standard—inadequate performance 
Not Applicable (N/A)—performance was not observed 

 
Standards 
 

 Above 
Standard  

Meets 
Standard  

Below 
Standard  N/A 

I. Personal Management 
Exhibit appropriate work ethic and behaviors in 
school, community,  
and/or workplace. 

        

Rating              

 
 

        
II.  Problem Solving 
Apply decision-making and problem-solving 
techniques in school, community, and/or 
workplace.         

Rating              

 
 

        
III. Communication 
Demonstrate effective communication skills to 
give and receive information in school, 
community, and/or workplace. 

        

Rating              

 
 

        
IV. Teamwork 
Demonstrate effective teamwork in school, 
community, and/or workplace. 

        

Rating              

 
 

        
V. Employment Foundations 
Demonstrate academic, technical and 
organizational knowledge and skills required 
for successful employment. 

        

Rating              

 
 

        
VI.  Career Development 
Demonstrate career development skills in 
planning for post high school experiences. 

        

Rating             
 
 

        
 
 
                                          Overall Rating 

               



 
 
 

Complete this section to describe the student’s performance on specific Career-
Related 
Learning Standards. 

Description of task(s) and comments on student performance:   
 
 
 
 
 
 
 
 
 
 
 

 

Evaluator’s signature:   Date:  
 
 

Student’s comments (optional):  
 

 
 
 
 
 

 

Student’s signature:  Date:  
 
 

Classroom teacher’s signature:   Date:  
 
 
 
 
 
 
 



 
Extended Application Supervisor/Mentor Evaluation Form 

 

Using the ratings below, indicate how the student performed in relation to each standard and then give one 
overall rating. On the next page describe the task(s), add comments about the student’s performance, and sign 

the form. Be sure to discuss the evaluation with the student. 
 

Student Name  Type of Task(s)  

Supervisor/Mentor Name    

Start-End Dates    
 

 RATINGS: 
 
 
 

Above Standard—exceptional performance 
Meets Standard—good performance; proficient  
Below Standard—inadequate performance 
Not Applicable (N/A)—performance was not observed 

 
Extended Application Traits 
 

 Above 
Standard  

Meets 
Standard  

Below 
Standard  N/A 

I. Relevance 
Demonstrates evidence of 
personal relevance by showing a 
clear connection between work 
and post-high school goal(s) and 
plan(s). Rating 

               

 

 
 

        
II.  Rigor 
Demonstrates use of academic 
and specialized knowledge and 
skills in complex or non-routine 
situations. Also shows connection 
between academic and 
specialized knowledge and skills 
and education plan(s) and post- 
high school goal(s). Rating                

 

 
 

        
III. Reflection 
Demonstrate effective 
communication skills to give and 
receive information in school, 
community and/or workplace. 
Includes reflection about how 
academic and specialized 
knowledge and skills were used 
and how the work relates to post- 
high school goals. Rating 

               

 

 
 

        
 
 

Overall Rating 

               

 
 
 
 
 
 
 
 
 
 
 



 
Complete this section to describe the student’s performance on each of the 
specific 
Extended Application traits (relevance, rigor, and reflection). 

Description of task(s) and comments on student performance:  
 
 
 
 
 
 
 
 
 
 
 

 

Evaluator’s signature:   Date:  
 
 

Student’s comments (optional):  
 

 
 
 
 
 

 

Student’s signature:  Date:  
 
 

Classroom teacher’s signature:   Date:  
 
 
 
 
 
 
 
 
 



 
 

CRLS Collection of Evidence Reflection 
Planning Form 

 
 

Student Name:   Date:  
 
 

1) Name and describe the work samples in your collection and discuss how you completed them.  
 
 
 
 
 
 
 
 
 
 
 
 
 
2) Which of the Career-Related Learning Standards are demonstrated in your collection and how?  
 

Standard How is it shown? 
 

 
Personal Management 
 
 
 
 
 
 
 

 

Problem Solving 
 
 
 
 
 
 
 

 

Communication 
 
 
 
 
 
 
 

 



 
Standard How is it shown? 
 

 
Teamwork 
 
 
 
 
 
 

 

 

Employment Foundations 
 
 
 
 
 
 
 

 

 

Career Development 
 
 
 
 
 
 
 

 

 
3) Describe the parts of your collection that give you the most pride and why. 
 
 
 
 
 
 
 
 
 
 
4) What kinds of challenges did you face and how did you learn from them? 
 
 
 



 
 
 

EA Collection of Evidence Reflection 
Planning Form 

 
 

Student Name:   Date:  
 
 

5) Name and describe the work samples in your collection and discuss how you completed them.  
 
 
 
 
 
 
 
 
 
 
 
 
6) Which academic and specialized knowledge and skills are demonstrated in your collection and how?  
 

Knowledge or Skills How is it shown? 
 

 
1. 
 
 
 
 
 
2. 
 
 
 
 
 
3. 
 
 
 

 

 



 
5) How are the knowledge and skills you describe above relevant to your education plan(s) and post-

high school goal(s)? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6) Describe the parts of your collection that give you the most pride and why.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
7) What kinds of challenges did you face and how did you learn from them? 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 


