School Letterhead

Letter Changing Meal Benefits as a Result of a Application Review

Child(ren)'s Name(s):____________________________________________________________________

School: _________________________________________________________  Date:________________

Dear _______________________:

During a recent review of (school district’s name) National School Lunch Program Confidential Meal Application, an error was discovered regarding your child(ren)’s eligibility for free or reduced price meals.  

Starting 10 calendar days from the date of this letter (___________), your child(ren)'s eligibility for meal benefits will be: 

· Changed from free to reduced price because your income is over the allowable amount.  The reduced price 


charge is ______ for lunch and _____for breakfast.

· Changed from reduced price to free due to an incorrect eligibility determination.

· Changed from paid to reduced price due to an incorrect eligibility determination.

· Changed from paid to free due to an incorrect eligibility determination.

· Stopped for the following reason(s):

· There is no current Confidential Application for Free and Reduced price Meals and Free Milk on file for your child(ren).

· Your household’s meal application listed zero income. Zero income qualifies households from 45 calendar days as a temporary approval. You must provide an update of your household circumstances to continue receiving meal benefits.

The price charged for Paid is ___________for lunch and __________for breakfast.

If you disagree with this decision contact the hearings official____________________________at ____________.

You may apply for free or reduced price meals at any time during the school year.  If you are not eligible now but have a later change, such as a decrease in household income, an increase in household size, become unemployed, or get Food Stamps, TANF, or FDPIR benefits, complete an application at that time.

For more information please contact: ____________________________ at _____________________________________.

Sincerely,

USDA and the State of Oregon are equal opportunity providers and employers.
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